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Chapter 1: Corporation Setup

Create Corporation

To Create Corporation, login into Nimble Accounting Application with the user credentials.

After Successful login, you will be redirected to Nimble Accounting Main Screen as shown in the
below image.

NIMBLE ACCOUNTING o Y-
pEOUHTING

Admin / User
Timesheet y O Invoice to be Raised (3) Consultant Alerts {11)
Customers ; .
Timesheet Break-up As of 01/16/2017 # Comoration 1: Invaices to be raised for §3,52000
& Anitha Jennifer H1B expires in 34 day(s)
Vendors Pending 8 Demo Corp 1: Invoices to be raised for §228,160.00
& Anthony H1B expires in 44 day(s) on 03/01/2017
1 Corporaton 1 € & Dema: Invoices to be raised for §777,03:

Time And Payroll

Sekhar Chandu ¥ H1 expires in 74 day(s) on 03/31/2017

2 Demo E L
Commissions 3 DemoCorp 1 61 5 Peter Stew Andersen H1B expires in 75 day(s) on 04/61/2017
Banking 4 BRI 3 5 Stusrt Uittle Broad CFT expires in 83 dayls) on 04/18/2017
Tota 148

5 Andrew ) Symonds OPT expires in 104 dayis) on 04/30/2017
Accountant

5 Michael H18 expires in 211 dayls) on 08/15/2017
Masters

5 David H18 expires in 227 day(s) on 08/31/2017
Inter Company P 5ri Pranesthi Somayajula H1 expires in 318 day(s) on 1
Utilities 5 Snubdha Saran H1B expires in 349 day(s) on 12/31/2017

Reports
Overdue Transactions(4)

£ Demo - Check of $10 j17 ue Date: 12/30/2016

£ Futran Solutions - Check of $1,0
08/2072016

& Futran Solutions - Check of §1,000.00 over due by 148 Dayls). Due Date:
08/20/2016

Nimble Accounting Main Screen

Click on Admin/User in left side Menu and select Corporation Setup Tab as show below

IMBLE ACCOUNTING (#) scccicompary. v | B

argthing

Admin / User
Admin / User

Customers Admin/ User User Privileges Corporation Setup Profit Center Locking / Unlocking Role

rd Setting

Vendors

Corporatior W Email ID v

Time And Payroll

Comn Corparation youchanduggmai.com Aetive ¢
=5 Demo somuturangi@gmail.com Active [ 4]
Accountant oo Cors 1 Active [ 7]
Masters Easy Technoiogy somuturangi@hotmailcom Aactive [ /]
Inter Company Futran Solutions Aane ¢
Uiities SrartRescusces e sane ¢

xvzcor actne ¢

Reports

Corporation Main Screen
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After that, you will be redirected to Corporation Main Screen, where all list of corporations created
will be displayed. If you are new user, you will have only one corporation which was created at the
time of Signup.

Admin / User

Admin / User

Customers Admin/ User  User Privileges  [ERESUCIETUESULIN  profit Center  Locking / Unlocking  Role  Dashboard Setting
Vendors \
Corporation ail ID C act Num. Status

Time And Payroll

Commissions

Corporation 3027667564 Adtive [ /]
Banking - - P
Accountant Bemo Comp 1 st o
Masters Easy Technoiogy somuturangi@notmal.com Actve [ /]
Inter Company Futran Solutions Active [ ]
Utilities Smart Resources Inc Active [ ]

X¥Z Com et [ 7]

Reports

Create Corporation Screen

To add a new corporation, click on Add New Button which is highlighted in above screen, then you
will be redirected to New Corporation created screen as shown below.

NIMBLE ACCOUNTING o SeeciCompry. v "‘

erything

Admin / User
Admin / User

Customers Admin/ User  User Privileges  [ESUSSIIESHEIN  Profit Center  Locking / Unlocking  Role  Dashboard Setting

Vendors
orporation v Email D ¥ Contact Num. v Status v T
Time And Payroll
" " " "

Commissions
Contact Detais Financia Settings Chart of Accounts Attachments

Banking

ti Nam Federal ID -
Accountant -

stion Short N Comy elect- -
Masters

tr elec -
Inter Company
14 Legal Name Equal To Yes No Tz

Comporation Name
Utilities

Reports

Lo doe [t [ oo

Corporation Profile Screen
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1) Create Corporation Profile

Fill the form with mandatory fields like Corporation Name, Legal Name and select the Chart
of Accounts (to be created), Company type, location, etc. After filling the details click on Save
& Next button.

2) Contact Details
After creating Corporation Profile, fill the Corporation Contact Details.
Communication Email ID field is used as sender address for sending mails in Nimble
Accounting. If communication mail id is not updated, Email ID field will be consider as sending
address.

Admin / User
Customers
Vendors

Time And Payroll

Commissions

Banking

Accountant

Masters

Inter Company

Utilities e New Jersey

Reports

B BEEE =)

Corporation Contact Details Screen

Click Save and Next, and move to Financial Settings

3) Financial Settings
In Financial Settings, Select the Financial Year, Date of Incorporation, Start Date, End Date,
Business Start Date, Business End Date. You need to enable/disable Create consultant login
automatically on Profile Save and Click Save & Next, proceed to Chart of Accounts.

4) Chart of Accounts
You can proceed with the default Chart of Accounts which is preconfigured in Nimble
Accounting or you can customize your own templates.

To Customize the Chart of Accounts:

e Step 1: Download Chart of Accounts Template by clicking on the Chart of Accounts
Template as shown in the below screen. Copy your Corporation Chart of Accounts to
the downloaded template, after successful copying, save the file in the format (.xls,
Xlsx, .csv file).

e Step 2: Select Corporation

e Step 3: Select File using Browse Button
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e Step 4: Click on Import Button.

—
Admin / User
Customers
() corperation profite () contact oetsits (3 Financiat Settings Attachments
Vendors
1 Download Chart of Accounts
Time And Payroll 1 Joixnees

Commissions

accounts into the template
Banking s 2 exce! file, Using excel or any other spread sheet, copy and

¢ into the template, Do repiace *, (commals}) in column
Accountant

Masters 3 Choose a Corporation to import accounts by Corperation. I 3
Corporation * Corporatio - {
Inter Company et f—
4 Croose file with extension [xis or sk or csv]
Utilities \

Reports

=  sove s cose | save & Next Jf Gance

Charts of Account Screen

5) Attachments
In Attachments , you can attach Corporation Documents , Max of 5 files, each of maximum
size of 1IMB in jpeg, gif, png, xls, xIsx, doc, docx, pdf, txt, xps file format only.
Click on Save & Close to finish the Create Corporation Process.

Create / Manage Profit Centre

A profit centre is a subunit of a corporation that is responsible for revenues and costs.

To create a profit centre, Navigate to Profit Centre Screen (Home =>Admin/User—>Profit Centre) and
Click Add New Button as shown below

nimsLEaccountiv NEH # ]

-5

Admin / User
Admin / User

Vendors

's

Corporation ™ Profit Center Name v | Contact Person v Contact Number v ity v Swus
Time And Payroll

Commissions

Dem: Dem act
ol Demo HaT

e Demo Corp 1 Demo Corp 1 At
Masters a3y Technoiogy £asy Technaiogy acve
Inter Company Futran Solutons A

Utilities Smart Resources Inc Smart Resources Inc

[ B E

Reports

Profit Centre Screen
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After that, you will be redirected to screen showing Profit Centre details, Contact details in two
separate tabs as shown below, by default Profit Centre details tab will get selected and fill the

mandatory fields.

NIMBLEAC“G.O‘UN'I'ING

varything

Admin / User
Customers

Vendors

Time And Payroll

Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

o e @
“Select Company- ~
Admin / User
Adminy User  User Privileges  Corporation Setup (SIS Locking / Unlocking  Role  Dashboard Setting
Corporation W Profit Center Name W Contact Person W Contact Number v city v Status VN i e |
Profit Center Details Contact Details
Comoration® Demo .
Profit Center Name*
Su Profit Genter of Select- -
Start Date .
End Date .
+ Attachment(s)
e e

Profit Centre Details Screen

Select the Corporation, for which Profit Centre has to be created. Enter Profit Centre Name, if exist
select Sub Profit Centre of, Start Date and End Date, and if you had any documents related to Profit
Centre, you can attach the same in Attachments section. Attachments should be max of 8 files, each
of maximum size of 2MB in jpeg, gif, png, xls, xIsx, doc, docx, pdf, txt, xps file format only.

After Completion of filling Profit Centre details, navigate to Contact details tab.

NIMBLE ACCOUNTING
el Tee everything

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company

Utilities

Reports

o R
ct Comi: v
Profit Center Details Contact Details
s elect ~
City
Alternative Contact Num.
Work Num.
Emai
Base Rent 0.00
Tax Escrow 0.00
Deductions 0.00
Percentage Rent 0.00
ET BT B

Profit Centre Contact Details Screen
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After filling the necessary details. Then Click on Save & New to Save and Create a New Profit Centre,
or Click on Save & Close to Save the Profit Centre, Reset to Clear the details, Cancel to Close without
saving.

To Modify a Profit Centre, navigate to Profit Centre Screen (Home - Admin/User > Profit Centre)
and Click on Edit icon as show below

NIMBLE ACCOUNTING (4] eectCompry. v

Admin / User

Admin / User

Customers Admin/ User User Privileges Corporation Setup Locking / Unlocking Role Dashboard Setting

Vendoars

W Profit Center Name W Contact Person W Contact Number W City W Status v

Time And Payroll B \mm

Commissions

- bama . ¢
Banking G o - o
bt Demo Corp 1 Demna Corp Actve [ 4]
Masters Easy Technoiogy Easy Technology Active (]
Inter Company Futran Solutions Futran Solutions Aciive (7
Utilities Smart Resourcas Inc Smart Resources Inc Actve ([ ]

Reports

Profit Centre Screen — Edit

After Clicking on Edit icon, you will be redirected to screen where you can modify the Profit Centre
Details, Contact details as show below.

o So——

Admin / User
Admin / User

- Admin/User  UserPrivileges  Corporation Setup Locking / Unlocking  Role  Dashboard Setting
Customers -

Vendors

Time And Payroll
Commissions Demro Demo 2 Active
Banking Profit Center Details Contact Detalls

Accountant

Dem -
Masters Der
Inter Company
Utilities .
¥ Active

Reports

+ Attachment(s)

 Update J ociete J carce

Profit Centre Details Screen — Modify

After modifying necessary changes, click on Update Button to save/update the Profit Centre details.
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Manage Chart of Accounts
To manage Chart of Accounts, Navigate to Chart of Accounts Screen (Home - Masters > Chart of
Accounts) where you can Add New, Import and Delete as show below.

Admin

Customer Project  Other Names Custom Message ~ RemitTo  Signature  CreditNetDays  VisaStatus  Job  Relation  Ship Via/Courier  Frequency

Vend

b

i
T
£

Time And Payrol

W Account Type WV AccountCode W Account Name WV Sub Account Of
Commissions " w " W
Banking Corporation 1 Bank of America

Accountant W Corporation 1 Fushing Bank

Masters Coporstion 1 M Bank

Corporation 1 Weifargo
Inter Company

Corporation 1 Accounts receivable 1 Account Receivabies
Utilities

Corporation 1 Other current asset Advances to Vendors

@NIMBLEACCOUNHNG =0 Select Campary.-
a
)
>
]
[ ]
o
@
:
[
*

Reports

eQeeQoee E

Corporation 1 Other cument asset Credit Card Receivables

Chart of Accounts Screen

1. To Import Chart of Accounts, Click on Import Button, then Import Chart of Accounts screen
will be popup as show below

Import Chart of Accounts [ x]

1 Dowmload Chart of Accounts
Click here to download Chart of Accounts template.This file should have the exact column headings to import your Corporation Chart of Accounts.The Excel
file extension should be s or XISk or .25V
[ Chart of Accounts Template

Copy your Corporation chart of accounts into the template
Expert your Corporation chart of accounts as a exce! file. Using excel or any other spread sheet, copy and paste your chart of accounts from the exported
file into the template, Do replace *, (commas)) in column data with "3¢” in CSV file
Caution: Do not change the column headings In the template file
3 Choose a Corporation to import accounts by Corporation.
Comoration *

| select- -

Select File” Browse...

Choose file with extension [xis or xisx or .csv]

e

Try to resize the control using the resize grip or the control's edges

Import Chart of Accounts Screen
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Import of Chart of Accounts is a three step process:

e Step 1: Download Chart of Accounts Template by clicking on the Chart of Accounts
Template. Copy your Corporation Chart of Accounts to the downloaded template,
after successful copying, save the file in excel (.xls, .xIsx, or .csv file).

e Step 2: Select Corporation and Select File using Browse Button

e Step 3: Click on Import Button.

To Delete a Chart of Accounts, Click on Delete Button as shown above in Chart of Accounts
Screen.

To add a new Chart of Accounts, Click on Add New Button as shown above in Chart of
Accounts Screen. After clicking on the button, you will be redirected to below screen to add
a Chart of Accounts.

NIMBLE ACCOUNTING o scectcompany. v | (0
AL i

Masters
Admin / User

Customers Project  OtherNames [WMGILEFCESIIEMN Custom Message  RemitTo  Signature  CreditMetDays  VisaStatus  Job  Relation  Ship Via/Courier  Frequency
Vendors
Time And Payroll
Comoration v Account Type v AccountCode W Account Name ¥ Sub Account Of v Swws W

Commissions

Banking

Account Details

Accountant
Demo -

Masters Credit Card A

Inter Company

Utilities

Reports

Chart of Accounts Screen — Add New
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Select the Corporation to which Chart of Accounts to be added, Account Type and Account Name
which are mandatory fields and remaining fields based on requirement. After that Click on Save
Button to Save the Chart of Accounts.

To Edit / Modify a Chart of Account, Navigate to Chart of Accounts Screen (Home = Masters - Chart
of Accounts) and you need to click on Edit Icon as show below

NIMBLEACCOUNTRIC

Admin / User
Customers
Vendors

Time And Payroll

Commissions

Banking
Accountant
Masters

Inter Company
Utilities

Reports

NIMBLE ACCOUNTING

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking

Accountant

Masters

Inter Company
Utilities

Reports

o B ~
Masters
P t Othe y Chart of Accounts t a Remit To Signature Credit Net Days Stats Rela Ship Via, rier I T
import | Dsee
v A v teode v v | sub Accountof v s v IO
orpors of Am Active \ [ 7]
a g Ban ctve [ 7]
Bank tive [ 7]
8an Act [ 7
o actve (7
orporaia actve [
Chart of Accounts Screen — Edit
After clicking on Edit icon, you will be navigated to below shown screen, perform the required
modifications and click on Update Button to save the modifications.
(] v 8
Project Other Names Custom Message Remit To Signature Credit Net Days Visa Status ob Relation Ship Via/ Courier Frequency
[mport | pelete|
v tType vV Account W Account Na v A of v osews v [0E

[ Update | Deite | cancel

Chart of Accounts Screen — Modify
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Vendor Management
Here you can enter the details of a vendor for future reference and use. Your user Role/ Privileges
determines the level of your access to the screen and the ability to modify any details such as adding,
deleting and editing etc. To Create a New Vendor navigate to Vendors main Screen (Home
->Vendors) and select on vendor as shown below

NIMELEECONNING

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

Admin / User
Customers
Vendors

Time And Payroll

Commissions

Banking

Accountant
Masters

Inter Company

[ import |
v v Mo v v B A New
» @ #OO o
Demo utran Solutions Active .00 e B @ ° co
- a CEL L co
= e » @I BOO ¢o
Demo = 885522342 rendor @demo.co Adtive w @ »o0 (7<)
Payables Main Screen
After Clicking on Vendor, you will be navigated to Vendor Screen where you can Add, Edit, and
Delete Vendors. To add a new vendor click on Add New button, click on Edit icon to edit/modify
vendor details, click on Delete icon to delete a vendor as shown below
o . -~
Vendors
n skt | sspagm - a
3 b
%W B3
v v M v ‘v , Em3
CEL D X o ¥
Demo Solutior Active w0 @ B@o OO
- o o @F PO O o
w @FBO O co
P e RGO o

Utilities

Reports

o

Vendors

m 8ill Entry Bill Payment Debit Memo

Nimble User Manual for Staffing

Vendor Main Screen (1- Add New, 2-Edit Icon, 3-Delete Icon, 4- Import)
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After clicking on Add New Button, you will be navigated to screen showing Vendor Information,
Address Details, Additional Details, and Notes & Attachments in separate tabs as shown below.

By default vendor information tab is selected, fill the mandatory fields like Select the Corporation,
Vendor Name and provide necessary information required for you in future.

NIMBLE ACCOUNTING o - o A
Admin / User M BillEntry  BillPayment  Debit Memo
Customers
REpi Corparation W Vendor Name W Mobile Num. v EmaillD W Status W Balance View  Aca New ]
Time And Payroll
Commissions Vendor Infermation Address Details  Additional Details  Notes & Attachments
Banking o~ . Saluta e .
First Name
Accountant
Masters -
Inter Company
Utilities
Eligible for 1099
Reports Add this vendor to all COrpOrAtions . um,
Is Inter-Company
Email ID
Opening Balance 0.00 | Asof 01/16/2017 -
[ 5ave & New | sove & Clse
Vendor Information — Vendor main screen
After filling necessary vendor information, navigate to Address Details tab
=
NIMBLE ACCOUNTING o Demo v .
Admin / User Bill Entry Bill Payment Debit Memo
Customers
Vendors Corporation W Vendor Name ~  Mobile Num. v Email ID W Status v Balance View  Aca New |

Time And Payroll

Address Detai's Add

Commissions Vendor Information itional Details
Banking Address
Accountant
Name

Masters .

ress
Inter Company

elect -

Utilities

Reports

Notes & Attachments

Address Details — Vendor main screen
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Next navigate to Additional Details tab, fill necessary information required.

NIMBLE ACCOUNTING
= Tee averything

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

o

Vendors

Bil Entry  Bill Payment  Debit Memo

Corporation ™ Vendor Name Vv Mobile Num,
" "
Vendor Information  Address Details Additional Details Notes & Attachments
B “Select- -
crE Select- -
Payment Method Select- .
ot coe
Demo Andera 852963741
Demo Futran Solutiens 832741963

v Email ID

andera@vendor.com

info@futransolutiens.com

Vv Status W Balance

Active

Active

Demo v

w @ ROO €O
- @ ROO €O

Additional Details — Vendor main screen

Next navigate to Notes & Attachments tab, where you can add notes and attachment any documents
related to vendor in jpeg, gif, png, xls, xlsx, doc, docx, pdf, txt, xps, with a maximum file size of each
2 MB and a max 8 uploads.

NIMBLE ACCOUNTING
L Tee averything

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company

Utilities

Reports

[+

ﬂ Bl Entry  BillPayment  Debit Memo

Corporation ™ Vendor Name ¥ Mobile Num.
H "
Vendor Information  Address Details  Additional Details Notes & Attachments
Notes
- Attachment(s)

prowse.. | @)

Allowed file types: Joeg, gif, png, xis, xisx, doc, dooy, pdf, txt xps.
Maximum fiie size: 2ME for each file,

Maximum fies to upload:s.

Duplicate fles will not be saved.

File name should not contain special characters, &% /\: ™" < » |

Notes & Attachments — Vendor main screen

W Email ID

W Status W Balance

Demo v
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After filling information all the tabs, click Save & Close button to save the vendor information, click
Save & New button to save and create a new vendor, click Cancel button to cancel the process.

To edit vendor, click on the Edit icon, where you will be navigated to vendor information screen.
Make necessary updates and click on Update button, to save the changes performed.

@NlMBLEACCOUNTING

Admin / User
Customers

Vendors

Time And Payroll

Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

iEo

gillEntry  BillPayment  Debit Memo

Carporation

Vendor Information

Corporation*
Vendor Name*

Feders 1D

Company Name

W  Vendor Name
i

Angera

Futran Solutions

Address Details  Additional Details

Dema -

Futran Solutions

Check to be printed as

Doing Business As

(] Eigible for 1088

() Add this vendor to all corporations

[ 1sInter-Company
@ Active

CoEDED

¥ Mobile Num.
i

852963741

852741963

Motes & Attachments

Salutation
First Name
Middle Name:
Last Name
Mobile Num. 852741963
Altemative Num.
Work Num.

Fax Num.

Email ID

€C Mail ID

Website

v

#

info@futransolutions.com

Email ID

andera@vendor.com

info@futransolutions.com

Vendor main screen —Edit

W Status ¥ Balance

L #

You can upload multiple vendor’s information using Import vendor’s option. To import, click on
Import Button on Vendor main screen, then Import Vendors screen will get pop up, Select the
Corporation and browse the file to be imported. Imported file must in xls, xIsx or csv format only.
You can also download the vendor import sample / template file.

Vendors Import screen

Chaose a corporation to Import Vendor
Caporation” | Demo
Choose the updated template file

Select File”

{3Note

1. Download Vendor template flle.
2. Click here to download template.

3. This file shouid have the exact column headings to import your Corporation’s Vendor

4. The Excel file extension should be xis or sk or csv

5. Do replace '’ (commais]} in column data with 8" in CSV file

[B Vendor Template

Try to resize the control using the resize grip or the control's edges
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Customer Creation
To create a new customer, navigate to Customers main screen (Home - Customers) and Select

Customer tab.

NIMBLEAMW

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

o

Customers
v v v v v

Demo Acer 7531598523 demo@acer.com Active [=]
Demo Asus 123456789 demo@sus.com Active w @
Demo Cloud Point America 789456123 sales@cioudpointamericacom Active o @
Demo e 9638527412 hp@demo.com Active [=]
Dera M ifo@ibm.com a =]
Dem Jess Active v @

9090990

¢Oo
¢o
¢o
¢Oo
¢o
¢0o

Receivables Main Screen

Then you will be redirected Customer main screen. In Customer main screen, you
import, edit & delete customer. Apart from that, you can also View Transactions,
Customer receipt and Credit Memo.

NIMBLE ACCOUNTING

Tev averyh Sing

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company

Utilities

Reports

o

Customers
Invoice Entry  Invoice Automation  CustomerReceipt  ReceiptDeposit  CreditMemo  IssueaCheck  TaxMaster
v v v v v

Demo Acer 7531598523 demo@acer.com Active o @
Demo Asus 123456789 demo@sus.com Active w @
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Customer Main Screen (1-Add New, 2-Edit, 3-Delete, 4-Import)
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To add new customer, click Add New then you will be navigated to screen showing Customer
Information, Address Details, Additional Details, Notes & Attachments in separate tabs. By default
customer information tab is selected, fill the mandatory fields like Select the Corporation, Customer
Name and provide necessary information required for you in future.

NIMBLE ACCOUNTING o Demo .| =
NIMBLE ACCOUNTING :

Admin / User m Invoice Entry  Invoice Automation  Customer Receipt  Receipt Deposit  CreditMemo  IssueaCheck  Tax Master

Customers

Vendors Corporation W Customer Name v Mobile Num. wv  Email ID W Status W Balance View m
Time And Payroll I " " W
‘Address Details Additional Details Notes & Attachments

Commissions Customer Information

tion Salutation e

Banking

Accountant
Federa ID
Masters

Inter Company

Utilities

Add this customer to all corporatio
Reports Is Inter-Company Fax Num.

0.00| Asef 017162017 -

I e e

Add Customer Main Screen — Customer Information

After filling necessary customer information, navigate to Address Details tab

NIMBLE ACCOUNTING o Demo «| R
NIMBLE ACCOUNTING :

Admin / User m Invoice Entry nvoice Automation Customer Receipt Receipt Deposit Credit Memo Issue a Check Tax Master

Customers

Vendors Corporation W Customer Name Vv Mobile Num W Email ID N Status W Balance View m
Time And Payroll " it ] 1 1]

e Customer Information | Adcress Detals | Addiional Detalls  Notes & Attachments

Banking Billing Address Delivery Address

Accountant

Name Same as Billing Address
Masters Address Name
Address
Inter Company country
v slect: -
- Country .
Utilities st Select- -
‘ st elect: -
Reports -
Zip Code o
Code

oo

Add Customer Main Screen — Address Details
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Next navigate to Additional Details tab, fill necessary information required.

Admin / User

Customers

Vendors

Time And Payroll

Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

o

Corporation

Customer Receipt

v Customer Name

Customer Information  Address Details Notes & Attachments

Additional Detai
Payment Method clect .
) e
Demo Acer
Demeo Asus

Receipt Deposit

¥ Mobile Num.

7531598523

123456789

Credit Memo

v

Issue a Check

Email ID

demo@acer.com

demo@sus.com

Demo ~

Tax Master

¥ Status W Balance View

Active mese00 @ ©

Active

o
¢o

Add Customer Main Screen — Additional Details

Next navigate to Notes & Attachments tab, where you can add notes and attachment any documents
related to vendor in jpeg, gif, png, xls, xlIsx, doc, docx, pdf, txt, xps, with a maximum file size of each
2 MB and a max 8 uploads.

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant

Masters

Inter Company

Utilities

Reports

Demo ~

Invoice Entry Invoice Automation  Customer Receipt  Receipt Deposit ~ Credit Memo  IssueaCheck  Tax Master

Corporation W Customer Name

I
Address Detai's  Additional Details

Customer Information Notes & Attachments

Notes

= Attachment(s)

Allowed file types: joeg, gif, png, xis, xs, doc, docx, paf, tet, xps.
Maximum il size: 2MB for each file,

Maximum fiies 0 uploadss.

Dupiicate files will not be saved,

File name should not contain special characters, &% /\:%" < » |,

(5o ] e cine ] |

W Mobile Num.

v

Email ID

WV Ststus W Balance View

Add Customer Main Screen — Notes & Attachments
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After filling information all the tabs, click Save & Close button to save the vendor information, click
Save & New button to save and create a new vendor, click Cancel button to cancel the process.

To edit customer, click on the Edit icon, where you will be navigated to customer information screen.
Make necessary updates and click on Update button, to save the changes performed.

NIMBLE ACCOUNTING

Admin / User

Customers

Vendors

Time And Payroll

Commissions

Banking

Accountant

Masters

Inter Company

Utilities

Reports

Inveice Entry  Invoice Automation  Customer Receipt  Receipt Deposit  CreditMemo  IssueaCheck  Tax Master

Corporation

Demo
Custemer Infermation

Corporation*
Custorer Name*
Federal ID

Company Name
Check to be printed as

Doing Business As

[oroe [ovee [ o]

v Customer Name ¥ Mobile Num.

# i

Acer 7531598523

Address Detals  Additional Details  Notes & Attachments

Salutation
Demo -

First Name
Acer

Middie Name

Last Name

Mobile Num. 7531598523

Aternative Num.

O Chronic Customer Work Num.

() Add this customer ta all cOTPOrations  £ay pum,

[ Is Inter-Company

@ actve Email 1D
€€ Mail ID

Website

Customer Information — Edit

WV Status v Balance

# 1)

mson @O EH S

You can upload multiple customer information using Import option. To import, click on Import Button
on customer main screen, then Import customer screen will get pop up, Select the Corporation and
browse the file to be imported. Imported file must in xIs, xIsx or csv format only. You can also
download the vendor import sample / template file.

Choose a corporation to Import Customer
Comporation* [bemo -]
Choose the updated template file

Select File” 8o

Choose fle with extension [xis er aisx or €sv]

i J o]
{DINote

1. Downioad Customer template file.

2. Click here to download template.

3. This file should have the exact calumn headings to import your Corporation’s Customer
4. The Excel file extension should be xls or xisx or csv

5. Do replace " (commals)) in column data with "8¢” in CSV file

B Customer Template

Try to resize the control using the resize grip or the control's edges

Import Customers
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Chapter 2: Consultants Management
Creating New W2 Consultant
Creating New C2C/1099 Consultant
Creating New PERM Consultant
Creating New Other Consultant
Import of Consultants (W2/C2C/1099/PERM/Other)
Modify Consultants
Navigations for Transactions and Reports

Filters for Quick View — Consultant Centre
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Outline about Consultants
Nimble has a unique feature, where you can manage all your consultants at a single place.
You can add different type of consultants like W2, C2C, 1099, Perm and Others.

Nimble User Manual for Staffing

A 1099 employee is in most cases a temporary employee (technically, not even an "employee").
Because they are not permanent, they do not need to complete a W-4 or have the employer withhold

taxes. They are responsible for paying their taxes directly to the IRS.

A W-2 employee is an employee whose taxes are withheld by the employer and whose earnings are
reported to the IRS at the year-end via a W-2. The W-2 employee completes a form W-4 at the
beginning of their employment to instruct the employer on how to withhold taxes.

C2C Indicates that the employer would prefer to deal directly with another corporation. The main
reason for this preference is to avoid some of the potential liability that might exist in dealing with
an independent contractor on a 1099 basis. This would include corporations dealing directly with
other corporations or corporations dealing with individuals who have incorporated.

NIMBLE ACCOUNTING
S iae avargthing

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
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Inter Company
Utilities.
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Dareen Sammy
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Perm Others Bench
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M

Microsoft
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M

Motoroia
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Consultant Screen
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Creating New W2 Consultant

To create a new consultant navigate to Consultants screen (Click on Consultants icon on
Home Page — Top Right) where you need to select the corporation. Click on + icon on with W2 tab
selected, then you will be redirected to New Placement screen

Others

Customer

Chris Martin Gaiye

DeviVR

Eddie Coleman

Sekhar Chandy Y

Shubdha Saran

Sd Praneethi Somayajuia M

Stuart Littie Broad Microsoft

hhGhhGhti

Thont Satya S Krisnna Microsoft

W2 -Consultant Screen

@NlmaLEA@qﬂNﬂyg = 0 Demo - ? =)

Blacsment

e w2 |0 AdaoBench

Persanal Details Billing Details

A Send Tims shest

000000 0.00000.

B x ® -~ B B B BN G B »

Pay Detsils Confioure Taves  Confiqure Pavroll Waces

W2 — New Placement Screen
In Add New Consultant Screen, first you need to select the consultant type. If you had selected W2
tab, while clicking on + icon, there is no need of selecting the Consultant type.
Add Consultant screen has Personal Details, Billing Details, Pay Details, and Sales Team Details.
You can directly place the consultant on the bench by selecting Add to Bench check box.

Page | 25



Nimble User Manual for Staffing

Personal Details
Contact and Visa Status Details
In this section, Browse and Upload the Consultant Image, First Name, Middle Name, Last
Name, Contact Num., Email ID, Contact Email ID, Visa Status, Expiry Date and Hire Date.
For Visa Status, by default there are no entries if you created a new corporation. Then you
need to Add New Visa Status.

Visa Status

Visa Status Name”

Description

Save & Close

Add New Visa Status

Billing Details

In this section, you need give billing details for the consultant. First you need to select the customer,
customer mail id, contact number, project start date, project end date, Time Sheet start date, Time
Sheet frequency, and Auto Send Time Sheet (if you select Auto Send Time Sheet, a time sheet link
will be sent to consultant mail id based on time sheet start date and time sheet frequency), Invoice
Frequency, Invoice Start date, Billing Rate, Income Account, OT Billing Rate, OT Income Account.

Click Here - To navigate to Main screen for detailed Add.

[S

Try to resize the control using the resize grip or the control's edges

Customer Quick Add
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Customer

Select the Customer if you had already add the customer or else you can quick add a new
customer by selecting Add New then Customer Quick Add screen will get popup, fill the
customer name and company name and click on Save button to save the details.

If you had selected existing customer, email id and contact number will be automatically filled
up or if you add a new customer from Quick Add Customer screen, then you need fill email id
and contact number.

Project Start and End date info

Start Date field indicates the project start date and End Date field indicates the project end
date for consultant

Auto Invoice configuration

Invoice Frequency field indicates the period of Invoice calculation for the consultant. If you
had preconfigured invoice frequencies, you can select existing frequency or you can add new
frequency by selecting Add New, then Add New Invoice Frequency Details Screen will get
popup. Name the frequency using Label field and select the type of frequency (No. of days,
Daily, Weekly, Biweekly, Semi-monthly, Monthly, on a particular day, and One Time.

Try to resize the control using the grip or the control's edges

Invoice Frequency Quick Add

Select the Invoice Start Date for the consultant. Filling these two fields, helps in automated
Invoice generation.
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Billing rate with Chart of accounts selection

Billing rate field indicates rate of billing for the consultant and Income Account field indicates
the selection of Chart of Accounts to be mapped for the consultant.

OT Billing Rate field indicate billing rate for Consultant over time and OT Income Account for
selecting the Chart of Accounts to be mapped for the Consultant over time income.

Pay Details
In this section, you need to give pay details for the consultant.

Configure Payroll wages

In Payroll wages, you need to define the payroll item for the consultant. If it is a New
Corporation, then you need add new payroll item by selecting Add New or else you can select
the already defined payroll item in your corporation. You can add multiple payroll items for
the consultant by clicking Add Row button.

Eayroll Wages ‘Additions, Deductions, and Company Confributiens.

Wages
Payroll Item Hourly/ Annual Rate Pay Of Per Dien RGN

-Select- - 0.00000 siling1 O e

Payroll Wages Screen
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After selecting Add New, you will get a popup screen to add new payroll item. By default
Corporation and Item type will get selected automatically, there you need define Item Name,
Select the chart of Accounts and type of wage (Hourly wage, Annual Salary, Commission,
Bonus, Maternity, and Paternity)

Fayroll ltem Type:

Carporation” Deme

tem Type*

Wages

Item Name*

Account* Select-

Wage Type" ~Select-

You can create new payroll items or update already created
ones in this screen. You have to give a name to the item and
provide the type and account. You can clone this item to
your other corporations also. If you are making any changes
to the item, you can choose the date from which changes
are effected,

Try to resize the control using the grip o the control's edges

Payroll Item Type Screen

You can also define Additions, Deductions and Company Contributions in another tab while
configuring payroll wages of consultant as show below

Payroll Wages Additions, Deductions, and Company Contributions

Additions, Deductions and Company Contributions

Payroll ltem  Amount  PayOf  Limit  [EEGIREN

No data to display
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Configure Taxes

In configure taxes, you can configure all the taxes applied to the consultant. Nimble has an
automated tax calculation engine, where it calculates all the taxes for the consultant if taxes
configured properly.

Configure Taxes consists of Federal, State living, State Working, and other taxes. Configure
those taxes based on policy of the corporation and click on Save Employee Tax button.

Federal Filing Status Select-

Payroll Item

Federsl Allowances.
-Select-

Extra Withholding

‘State Working
State living

() same as State living
State o
-Select- State ~Select-
() Sul (company Paid) () 5DI () SUl (Company Paid) () 5DI
State Allowances Work Allowances
~Select- Working Fiing Status

Rate Code ~Select- Extra Withholding

Extra Withholding
Work Personal Exemptions

State Personal Exemptions
Work Dependent Exemptions

State Dependent Exemptions
Work No of Exemptions

State No of Exemptions
Annual Compensation

Annual Compensation

Subject To

) Medicare

() Social Security

() Advance Earned Income Credit

() Federal Unemployment Tax(Company Paid)

Configure Taxes Screen

Frequency and Mark-up type selection
First you need to select the Pay Frequency (Weekly, Biweekly, Semi-monthly, Monthly,
Quarterly, and Annually), Select Mark-up Type as fixed or percentage. By default Mark-up
type is percentage. For Fixed Mark-up type, you need to give amount and Percentage Mark-
up you need to give percentage.
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Sales Team details
Commission rates and types of calculation methods
In this section, you need to configure sales team details by clicking on Set. Sales team details

screen will get popup.

Sales team details

Payable To Name Commission Type $/%/@ Amount / Overhead Start Date

Select- v | -Select v Select- - 0.00 0.00

BE=

Configure Sales Team Details Screen

In Sales team details, select payable to (Manager, Recruiter, Representative, and Third party),
Select Name or you can select Add New for adding new vendor, employee or other. Select
commission type as Flat, Fixed, other or On Gross margin, give percentage% /amount, amount
overhead (when you selected commission type as others), commission start date and end
date. You can add multiple rows by clicking on Add Row button, after click on Save button
finish sales team configuration.

After completing all the sections, click on Save button to save the consultant.

Creating New C2C/1099 Consultant

To create a new consultant navigate to Consultants screen (Click on Consultants icon on Home
Page — Top Right) where you need to select the corporation. Click on + icon on with C2C/1099 tab
selected, then you will be redirected to New Placement screen
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@NlMBLE AC'COUNT'I_NG'

Others

C2C-Consultant Screen

In Add New Consultant Screen, first you need to select the consultant type. If you had selected
C2C/1099 tab, while clicking on + icon, there is no need of selecting the Consultant type.
Add Consultant screen has Personal Details, Billing Details, Pay Details, and Sales Team Details.

@N IMBLE ACCOUNTING o Damo v ?

ersonal Details Billing Decails

Ao Send Time shest

0.00000 0.00000

0.00000 0.00000

,,,,,,

Sales Team Details s=

Markp Type e~ . Perceniage % 000

C2C New Placement Screen
Personal Details
In this section, Browse and Upload the Consultant Image, First Name, Contact Num., Email
ID, and Contact Email ID.

Billing Details

In this section, you need give billing details for the consultant. First you need to select the customer,
customer mail id, contact number, project start date, project end date, Time Sheet start date, Time
Sheet frequency, and Auto Send Time Sheet (if you select Auto Send Time Sheet, a time sheet link
will be sent to consultant mail id based on time sheet start date and time sheet frequency), Invoice
Frequency, Invoice Start date, Billing Rate, Income Account, OT Billing Rate, OT Income Account.
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Customer

Select the Customer if you had already add the customer or else you can quick add a new
customer by selecting Add New then Customer Quick Add screen will get popup, fill the
customer name and company name and click on Save button to save the details.

Customer Quick Add

Corporation™
Customer Name*

Company Name

Click Here - To navigate to Main screen for detailed Add.

Customer Quick Add
If you had selected existing customer, email id and contact number will be automatically filled
up or if you add a new customer from Quick Add Customer screen, then you need fill email id
and contact number.

Project Start and End date info

Start Date field indicates the project start date and End Date field indicates the project end
date for consultant

Auto Invoice configuration

Invoice Frequency field indicates the period of Invoice calculation for the consultant. If you
had preconfigured invoice frequencies, you can select existing frequency or you can add new
frequency by selecting Add New, then Add New Invoice Frequency Details Screen will get
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popup. Name the frequency using Label field and select the type of frequency (No. of days,
Daily, Weekly, Biweekly, Semi-monthly, Monthly, on a particular day, and One Time.

Invoice Frequency Quick Add
Select the Invoice Start Date for the consultant. Filling these two fields, helps in automated
Invoice generation.

Billing rate with Chart of accounts selection

Billing rate field indicates rate of billing for the consultant and Income Account field indicates
the selection of Chart of Accounts to be mapped for the consultant.

OT Billing Rate field indicate billing rate for Consultant over time and OT Income Account for
selecting the Chart of Accounts to be mapped for the Consultant over time income.

Pay Details
Pay rate with Chart of account selection
Pay rate field is used to define pay rate of the consultant and it has to be mapped with Chart
of accounts of purchase account.
Vendor
Here you need to select the vendor. If you had already added vendor previously using vendor
management (Reference Chapterl), then you can select vendor and email id, contact number
get filled up automatically or else you can add new vendor by selecting Add New, then you
will be navigated to Vendor Quick Add screen.
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Vendor Quick Add

Comoration”
Vendor Name*

Company Name

Click Here - To navigate to Main screen for detailed Add.

Try to resize the control using the resize grip or the control's edges

Vendor Quick Add
In vendor quick add, corporation will selected by default, you need to enter Vendor Name,
Company Name and click on Save button.
After that you need to enter email id and contact number of the vendor.

Mark-up type selection

After that you need to select Mark-up Type as fixed or percentage. By default Mark-up type
is percentage. For Fixed Mark-up type, you need to give amount and Percentage Mark-up you
need to give percentage.

Sales Team details
Commission rates and types of calculation methods
In this section, you need to configure sales team details by clicking on Set. Sales team details
screen will get popup.

Sales team details

Payable To Name ‘ommission $/%/@ Amount / Overhead Start Date End Date Add Row

Select- v | -Select- “Select- 0.00 0.00 - - o0
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Configure Sales Team Details Screen
In Sales team details, select payable to (Manager, Recruiter, Representative, and Third party),
Select Name or you can select Add New for adding new vendor, employee or other. Select
commission type as Flat, Fixed, other or On Gross margin, give percentage% /amount, amount
overhead(when you selected commission type as others), commission start date and end
date. You can add multiple rows by clicking on Add Row button, after click on save button
finish sales team configuration.

After completing all the sections, click on save button to save the consultant.

Multiple Projects — Additional Billing Details

You can add multiple billing details, if consultant is working on more than one project. To add
another project billing details, save the consultant with primary project details. After
successfully saved, navigate to consultant profile screen from consultant centre using View
Profile button. Once navigated to Consultant Profile screen, click on Edit.

You will be navigated consultant profile edit screen, there you will find a check box Additional
Billing Details. Select the check box to add another project details to consultant as shown
below

Qals Demo v

'S

Edit Profile — Add Multiple Billing Details
After selecting the check box, you will get another tab to fill the project details of the
consultant. Enter the Customer information, project start and end date, time sheet start date,
time sheet invoice frequency, auto send time sheet,invoice Frequency, invoice start date,
billing rate, income account, OT Billing rate, OT Income Account.

Creating New PERM Consultant
To create a new consultant navigate to Consultants screen (Click on Consultants icon on Home
Page — Top Right) where you need to select the corporation. Click on + icon on with Perm tab
selected, then you will be redirected to New Placement screen
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Perm-Consultant Screen
In Add New Consultant Screen, first you need to select the consultant type. If you had selected
Perm tab, while clicking on + icon, there is no need of selecting the Consultant type.
Add Consultant screen has Personal Details, Billing Details, and Sales Team Details.
o Demo F'
Personal Details gilling Details
s . :
m Biling Rate 0.00000 O Billing Rate: 0.00000
Name neome Accour “Select- - or ~Select- -
Sales Team Details Set
Eea

Personal Details
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Add Perm-New Placement Screen

In this section, Browse and Upload the Consultant Image, First Name, Middle Name, Last
Name, Contact Num., Email ID, and any Remarks.

Billing Details

In this section, you need give billing details for the consultant. First you need to select the customer,
customer mail id, contact number, project start date, project end date, Invoice Frequency, Invoice

Start date, Billing Rate, Income Account, OT Billing Rate, OT Income Account.

Customer

Select the Customer if you had already add the customer or else you can quick add a new
customer by selecting Add New then Customer Quick Add screen will get popup, fill the
customer name and company name and click on Save button to save the details.
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Customer Quick Add

Carporation™
Customer Name*

Company Name

Click Here - To navigate to Main screen for detailed Add.

Customer Quick Add
If you had selected existing customer, email id and contact number will be automatically filled
up or if you add a new customer from Quick Add Customer screen, then you need fill email id
and contact number.

Project Start and End date info

Start Date field indicates the project start date and End Date field indicates the project end
date for consultant

Billing rate with Chart of accounts selection

Billing rate field indicates rate of billing for the consultant and Income Account field indicates
the selection of Chart of Accounts to be mapped for the consultant.

OT Billing Rate field indicate billing rate for Consultant over time and OT Income Account for
selecting the Chart of Accounts to be mapped for the Consultant over time income.

Sales Team details
Commission rates and types of calculation methods
In this section, you need to configure sales team details by clicking on Set. Sales team details
screen will get popup.
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ission Type Amount / Overhead  Start Date End Date Acd Row

0.00 - Oo

Configure Sales Team Details Screen
In Sales team details, select payable to (Manager, Recruiter, Representative, and Third party),
Select Name or you can select Add New for adding new vendor, employee or other. Select
commission type as Flat, Fixed, other or On Gross margin, give percentage% /amount, amount
overhead(when you selected commission type as others), commission start date and end
date. You can add multiple rows by clicking on Add Row button, after click on save button

finish sales team configuration.

After completing all the sections, click on save button to save the consultant.

Creating New Other Consultant
To create a new consultant navigate to Consultants screen (Click on Consultants icon on

Home Page — Top Right) where you need to select the corporation. Click on + icon on with
Others tab selected, then you will be redirected to New Placement screen.

Py

Customer
Time And Payroll Microsoft

Commissions Acer

Banking

Others-Consultant Screen
In Add New Consultant Screen, first you need to select the consultant type. If you had selected
Others tab, while clicking on + icon, there is no need of selecting the Consultant type.
Add Consultant screen has Personal Details, Billing Details, and Sales Team Details.
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-
NIMBLE Angl:l'ﬂ;lms o Demo v~

Admin / User
Customers

Vendors

Time And Payroll

Commissions

Banking

Accountant Browse...

Masters Upload

Inter Company

0.00000 0.00000

Utilities

Reports Emal D"

Add Others-New Placement Screen
Personal Details
In this section, Browse and Upload the Consultant Image, First Name, Middle Name, Last
Name, Contact Num., Email ID, and any Remarks.

Billing Details

In this section, you need give billing details for the consultant. First you need to select the
customer, customer mail id, contact number, project start date, project end date, Time Sheet start
date, Time Sheet frequency, and Auto Send Time Sheet (if you select Auto Send Time Sheet, a time
sheet link will be sent to consultant mail id based on time sheet start date and time sheet frequency),
Invoice Frequency, Invoice Start date, Billing Rate, Income Account, OT Billing Rate, OT Income
Account.

Customer

Select the Customer if you had already add the customer or else you can quick add a new
customer by selecting Add New then Customer Quick Add screen will get popup, fill the
customer name and company name and click on Save button to save the details.
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Customer Quick Add

Carporation™
Customer Name*

Company Name

Click Here - To navigate to Main screen for detailed Add.

Customer Quick Add
If you had selected existing customer, email id and contact number will be automatically filled
up or if you add a new customer from Quick Add Customer screen, then you need fill email id
and contact number.

Project Start and End date info

Start Date field indicates the project start date and End Date field indicates the project end
date for consultant

Auto Invoice configuration

Invoice Frequency field indicates the period of Invoice calculation for the consultant. If you
had preconfigured invoice frequencies, you can select existing frequency or you can add new
frequency by selecting Add New, then Add New Invoice Frequency Details Screen will get
popup. Name the frequency using Label field and select the type of frequency (No. of days,
Daily, Weekly, Biweekly, Semi-monthly, Monthly, on a particular day, and One Time.
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Invoice Frequency Quick Add
Select the Invoice Start Date for the consultant. By filling these two fields, Invoice generation
will be automatically.

Billing rate with Chart of accounts selection

Billing rate field indicates rate of billing for the consultant and Income Account field indicates
the selection of Chart of Accounts to be mapped for the consultant.

OT Billing Rate field indicate billing rate for Consultant over time and OT Income Account for
selecting the Chart of Accounts to be mapped for the Consultant over time income.

Pay Details
Mark-up type selection
After that you need to select Mark-up Type as fixed or percentage. By default Mark-up type
is percentage. For Fixed Mark-up type, you need to give amount and Percentage Mark-up you
need to give percentage.

Sales Team details
Commission rates and types of calculation methods
In this section, you need to configure sales team details by clicking on Set. Sales team details
screen will get popup.
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Sales team details

Payable To Name Commission Type $/%/@ Amount / Overhead Start Date End Date Add Row

Select- v | -Select- v | | Select- - X - o0

Configure Sales Team Details Screen
In Sales team details, select payable to (Manager, Recruiter, Representative, and Third party),
Select Name or you can select Add New for adding new vendor, employee or other. Select
commission type as Flat, Fixed, other or On Gross margin, give percentage% /amount, amount
overhead(when you selected commission type as others), commission start date and end
date. You can add multiple rows by clicking on Add Row button, after click on save button
finish sales team configuration.

After completing all the sections, click on save button to save the consultant.

Saved consultants from View

To Modify the Saved Consultants data, you need to navigate to Consultants screen (Click on
Consultants icon on Home Page — Top Right) where you need to select the corporation. Click on View
icon as shown below, then you will be redirected to Consultant Information screen

Consutants

- -

SNo Name Customer
Chris Martin Galye: Samsung
DeviVR M
£ddie Coleman Micosoft
Sekhar Chandu ¥ Migosoft
Shubdha Sarzn Cloud Point America
S Praneethi Somayajula

Stuart Littie Brosd

Thohts Satya Sr Krisnna

Tom

Consultants Screen
Then you will be redirected to Consultants main screen, where you will get complete information of
the consultant like Personal Details, Billing Details with A/R Balance and Past Due, Pay Details and
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Sale Team Details. Here you can Edit, Place,

Delete, get History, make Inactive, view Outstanding
and place him on Bench.

1)

INIMBLE ACCOUNTING L] o

Demo v &ia

Consultant Type

Advanced Settings
Personal Details

Billing Details

A/RBalance : 8400.00 PastDue:  8400.00
Customer Cloud Point America Email D sales@sloudpainEmenicacom
Suart Date 1072/2016 Contact Num. Teaze1zz

Time Sheet Frequency Weekly

End Date
invoice Frequency Monthly Time Sheet Start Date 104372016

Name Shubcha Saran () Auto Send Time shest
Contact Num. 60852741

Email ID

Contact Email 1D shudha sara@gmail com siling Rate 7800000
Visa Status. Hig Income Account Consulting Income E Consulting Income
2 4 Description Services of Shubhda s Senvices of Shubhda

invoics Seart Date 10312016

5000000
Expiry Date

Hire Date

LA YD Remarks

Pay Details

Regular - § 65.00000 s Hourly Wage (Regular Pay]
RegularCT - § 75,0000 25 Hourly Wage (O Pay)

Py Frequengy Monthly

Sales Team Details

Mansger Demo-Manager - 5,00 % on GM (tart Date : 10/3/2016).

Markup Type Fixed Amount

[roce ] i L ot ] e ] o Lo

Consultant Information Screen
Edit

To edit the consultant information, click on Edit button.

INIMBLE ACCOUNTING =0

5]

Demo. v & a

Type

Advanced Settings v
Personal Details

Billing Details

A/R Balance : 8400.00 Past Due : 8400.00

Fraquency
weice Frequancy i Time Sheet Start Date
Shubdha Saran

Contact Num. 60852741

Email 1D

[0 Auts Send Time shee

invaice Start Date
Contact Email ID shudha sara@gmail com

Visa Status s
Expiry Date.

Hire Date

LCAYTD

Pay Details

Reguiar - § 6500000 a5 Hourly Wage (Reguiar Pay)
Raguiar 0T - § 75,0000 25 Hourly Wage (OT Pay)

Doy Frequency Manthly

Sales Team Details

Manager Deme-Manager - 5.00 % on GM (Start Date - 10/2/2016).

Markup Type Fied

Nw“

5 ED 23 =0 E0 0 G963

Edit - Consultant Information Screen

You will be redirected consultant information edit screen
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- -
@HIHELEM}OQUNTI!IG = O Demo ML IO
a
]
<
Persanal Detais Billing Details A Acitiona! Biling Details
L]
a Cloud Poins Ams Erall D tamerica, TewMsE12:
o End Dt Tm 100372016
feekly Auto Send Time shest
= S D
" Brows
7500000 Change Rate 20,0000 Change Rate
B
ca
= B
8

ConfigureTaxes  Confiqure Pavroll Wages

Demo-Manager - §00% on GM [Start Data : 10/3/2016]

Fived - pmant 10000

Edit - Consultant Information Screen
After performing necessary updates, click on Update button to save the updated
information.
Place
To place a consultant on to a project, click on Place button.

@NIMELE ACCOUNTING

ulsar Type

g -

Personal Details Billing Details

@

A/R Balance : 8400.00 Past Due : 8400.00

m % m -~ B B B o

Pay Details

Raguiar - 5 65,
Raguiar.OT

Sales Team Details

0000

X

2 6 [ ) ) 2 0

Place-Consultant Information Screen
You will be navigated to New Placement screen, to add new project details for the
consultant.

History
To get placement history of the consultant, click on History button
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@NIMBLE ACCOUNTING

Personal Details Billing Details

Past Due :
& sales @cloudpointamerica.com
TensE122

Name
Contact Num.
Email ID
Contact Email ID
Visa Status
Expiry Date.
Hire Date
LCAYTD

Pay Details

Reguiar - § 65.00000 25 Hourly Wage (Reguiar P2y)
Reguiar G - § 75,00000 a5 Houryy Wage (O Pay)

Pay Frequency Manthly
Sales Team Details

Manager Demo-Manager - 5.00 % on GM (Start Date - 10/3/2016)

Markup Type Foed 0000

[roce e o oo J oo e [omee o]

History -Consultant Information Screen
You will be navigated to Placement History Report where you will find the consultant history.

@ NIMBLE ACCOUNTING

Placement History Report

Placement History Report  Rate History ~ Cemmission Rate History ~ MAS History

44t Jorrp bl @ [ |Fndinet -

Demo
Placement History Report
All Transactions

Name i Start Date End Date Billing Rate. Pay Rate Total Revenue  Billing
Andrew J Symonds 12/01/2015 06/27/2016 150.0000 90.0000 0.00 Billing 1

Placement History Report Screen

Outstanding
To view consultant Qutstanding, click on Outstanding button. You will be navigated to

Outstanding summary report.
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@N IMBLE ACCOUNTING

Corsultant Type

Personal Details Billing Details

D od & e

n
m
1
]
®
3]

Pay Details

Ragular - § 65.00000 a5 Hourly Wage (Regular Pay)
Ragular.OT - § 75.00000 as Hour

0000

 Pce J et J Hstoy | Outstanding J pench J iactuate J Dot | e

Outstanding -Consultant Information Screen
Bench
To place a consultant on Bench, click on Bench button. You will get a popup window asking
for confirmation. By clicking on OK, you will get a message “Consultant Moved to Bench
Successfully”.

@NIMELE ACCOUNTING

ulsar Type

g -

Personal Details Billing Details

@

A/R Balance : 8400.00 Past Due : 8400.00
G rics e

m % m -~ B B B o

Pay Details

Raguar - § 65,0000 a5
Raguiar T - § 75,0000

Sales Team Details

0000

2 6 I ) ) 2 0

Bench -Consultant Information Screen
Inactive
To make a consultant Inactive, click on Inactive button. You will get a popup window asking
For confirmation. By clicking on OK, you will get confirmation message “Consultant
inactivated successfully”.
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@NIMBLE ACCOUNTING

tact Type

Personal Details Billing Details

A/R Balance : §400.00 Past Due : 8400.00

Goud Point America sales @cloudpointamerica.com

Name
Contact Num.
Email ID
Contact Email ID
Visa Status
Expiry Date.
Hire Date
LCAYTD

&
L]
(]
]
n
=

1
L]
®
B

Pay Details

Reguiar - § 65.00000 25 Hourly Wage (Reguiar P2y)
Reguiar O - § 75,00000 25 Hourly Wage (ST Pay)

Pay Frequency Manthly
Sales Team Details

Manager Demo-Manager - 5.00 % on GM (Start Date - 10/3/2016)

Markup Type Faed ou 0000

0 D ) LI D CR

Inactive -Consultant Information Screen
Delete

To delete a consultant, click on Delete button. You will get a popup window asking for

confirmation. By clicking on Ok, you will get a message saying “Consultant deleted
successfully”

@NIMBLE ACCOUNTING

uttare Type

Personal Details Billing Details

A/R Balance : 8400.00 Past Due : 8400.00

- B B BB G K »

X m

™

Sales Team Details

Manager Demo-Manager - 5.00 % on GM (Start Date : 10/2/2016)

Markup Type Fued oum 0000

e ] | ristors | ousaning J oenn J naciate J osete ] cose

Delete —Consultant Information Screen
LCA history

LCA Stands for Labour Condition Application. You can get LCA YTD amount in personal details
section of consultant information screen.
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Advanced Settings ¥

Billing Details

A/R Balance : §400.00 Past Due : 8400.00
Customer o ik America Email 1D sales @cloudpointamenica.com
Scart Date 1032016 Contact Num TeRse1zE
Tima Shaees Frequency ek &nd Date
iowoios Frequency [ Time Shees Start Dave 1037206
1) e Sent Time sneer
102172016

8000000
Consulting income
Services of Shubhda

]
n
=
1
L]
%
~

Regular - 65,0000 3 Hourly Wage (Reguiar Pay)
Reguiar O - § 75,00090 45 Houry Wage (ST Pay)

Pay Frequency Manthly
Sales Team Details

Manager Demo-Mansger - 5.00 % on GM (Start Date:: 10/3/2016).
Faed 10000

Consultant Information Screen
By clicking on the amount you will get a popup of LCA (state)_Vs_YTD(Year To Date) details
report. You can click on amount to drill down to transaction level.

Modft Joka b bl @ [ JAndinet - @)

IT Place LLC
LCA(State) vs. YTD Details
As of December 31, 2016

Employee. imit i Required Till Date S oiff.
David K Mike g ; 85,000.00 -71,800.00
ToTAL 85,000.00 71,800.00
Total Employees : 1

01/16/2017 10:54

Try to resize the control using the resize grip or the control's edges

LCA (state)_vs_YTD Details Screen
A/R balance with aging report navigation
You will find Account Receivables Balance of the consultant on consultant information
screen.
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NIMBLE ACCOUNTING

Advanced Settings ¥

x-‘@

Billing Details

Past Due :
Cloud Beint Amarica Email 1D sales Geloudpointamarica.com
T8Rss123

A/R Balance : 8400.00
Customar
102016

8000000
Consulting Income
Services of Shubhda

=
b 4
=
I
L}
#*
B

Pay Details

Regutar - § 6500000 as Hourly Wage (Regular Pay)
Reguiar T - § 75,0000 a: Hourty Wage (O Pay)

oay Frequeney Manthiy
Sales Team Details.

Manager Demo-Mansger - 5.00 % on GM (Start Dace:: 10/3/2016).
Foed 10000

0 D O CO N ER D

Markup Type

Consultant Information Screen
By clicking on A/R Balance amount, you will navigated to A/R Aging Details Report. You can
click on amount to drill down to transaction level.

e [ Jedines B ®
Demo

A/R Aging Detail
Asof January 16, 2017

Date Murm, Name Memo

11/30/2016 | 123261 Cloud Point America : Shubdha Saran

01/16/2017 12:58.

Try to resize the control using the resize grip or the control's edges

A/R Aging Detail Report Screen

AR due with aging report navigation
You will find Account Receivables Balance Past Due amount of the consultant on consultant

information screen
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NIMBLE ACCOUNTING

Advanced Settings ¥

Billing Details

x-‘@

Past Due : X

Cloud Beint Amarica Email 1D sales Geloudpoirtamarica.co
T8Rss123

A/R Balance : 8400.00
Customar

srudasanEgmaicom
H Consulting income
Senvicss of Shubhda

=
b 4
=
I
L}
#*
B

Pay Details

Regutar - § 6500000 as Hourly Wage (Regular Pay)
Reguiar T - § 75,0000 a: Hourty Wage (O Pay)

oay Frequeney Manthiy
Sales Team Details.

Manager Demo-Mansger - 5.00 % on GM (Start Dace:: 10/3/2016).
Markup Type Foed 0000

0 D O CO N ER D

Consultant Information Screen
By clicking on Past Due amount, you will navigated to A/R Aging Details Report. You can
click on amount to drill down to transaction level.

n

Show e
O T
Demo
A/R Aging Detail
As of January 16, 2017
Iype Date Num. [Name Memo
1-30
Invoice 117302016 | 123261 Cloud Point America : Shubdha Saran
Total 1- 30
TOTAL
01/16/2017 1059

Try to resize the control using the resize grip or the control's edges

A/R Aging Detail Report Screen
Master Edit navigation

You will find advanced settings on top right corner, where you can perform master edit
Employee, edit Customer, edit Project, and edit OT Project.
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Personal Details

Name

Contact Num.
Email ID
Contact Email ID
Visa Status
Expiry Date

Hire Date
LCAYTD

Shubdha Saran
960852741
shudha.sara@gmail.com
shudha.sara@gmail.com
HiB

121312017

107172016

0.00

Billing Details

A/R Balance :
Customer
Start Date

8400.00
Cloud Point America
10/3/2016

Time Sheet Frequency Weekly

Invoice Frequency

Billing Rate
Income Account

Description

Remarks

Pay Details

Morthly

7500000
Consulting Income
Services of Shubhda

Regular - § 65.00000 as Hourly Wage (Regular Pay)
Regular_OT - § 75.00000 as Hourly Wage (OF Pay)

Pay Frequency

Morthly

Nimble User Manual for Staffing

Past Due:
Email ID
Contact Num.
End Date
Time Sheet Start Date
(1) Auto Send Time sheet

8400.00

Invoice Start Date

OT Biling Rate
OT Income Account
Description

Consultant Information Screen — Advanced Settings

Employee

sales@cloudpointamerica.com
788256123

10/3/2016

10/31/2016

80,0000

Consuiting Income
Services of Shubhda

Edit Employee
Edit Customer
Edit Project

Edit OTProject

By selecting Edit Employee, Edit Employee screen will pop up with Employee Details,
Address Details, Payroll Details, Tax Details, Employment Info, and Notes &
Attachments tabs. Based on your requirement modify and update the master

employee data.

Employee Details Address Details

Corporation” Demo
Salutation M-
First Name” Snubdha
Middie Name

Last Name

SN

Genger

Date OF Birth

Bank Account Number

Payroll Details

Tax Details

Employmentinfo  Notes 8 Attachments

Cneck to be Printed As
Contact Num, 960852741
Home Num

Altemate Num.

‘Work Num,

Fax Nurm,

Email ID shudnasara@gmail.com

Bank Name Select

Try to resize the control using the resize grip or the control's edges

Customer

Advanced Settings — Edit Employee

By selecting Edit Customer, Edit Customer screen will pop up with Customer
information, Address Details, Additional Details, and Notes & Attachments tabs. Based
on your requirement update modify and update Customer Information.
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Customer Information Address Detsils  Additional Details  Notes & Attachments
. salutation
Corporation’ Deme .

. First Name
Customer Name’ Cloud Point America

Federal D Middle Name

Company Name Last Name

Check to be printed 2 Mobile Nurn. 789456123

Doing Business As Altemative Num.

[ Chronic Customer ok Hurn.
[ Is Inter-Company Fax Num,
Email ID sales@cloudpointamerica.com

€C Mail ID

Website

Try to resize the control using the resize grip or the control's edges

Advanced Settings — Edit Customer
Project
By selecting Edit Project, Edit Project screen will pop up with Complete Project Details
of the consultant. Based on your requirement modify and update Project Information.

Project Details

Comoration® Demo

Project Name® Shubdha Saran

O SubProjectof ~Select-

‘Customer Cloud Point America A
Resource Shubdha Saran v
Rate 75.00000 | Change Rate
Account Consulting Income -
[ Services of Shubhda

Is Project done through/ Process through/handied by C2C / B287
End Client Details

Name

Location

Division Incustry

State

Try to resize the control using the resize grip or the control's cdges

Advanced Settings — Edit Project
OT Project
By selecting Edit OT Project, Edit OT Project screen will pop up with Complete OT
Project Details of the consultant. Based on your requirement modify and update OT
Project Information.
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OTProject
Broject Detai's

Corporation” Demo
Project Name™ Eddie Coleman_OT

[ subProjectof -Select- -
Customer Microsoft -

Resource Eddie Coleman -

110.00000 | Change Rate

Rate
Aceount” Consulting Income -

Description

Is Project done throughy Proce
End Client Details

Name

Location

Division/ Industry

-Select-

State ~Select-

Try to resize the control using the resize grip or the control's edges

Advanced Settings — Edit OT Project
Forecast Center

Forecast Center feature is used to track the rough estimated margin that will be generated by both
upcoming and existing consultants based on the profile configuration

To create a consultant in Forecast Center go to

Home—> Utilities> Forecast Center

@NIMBLE ACCOUNTING #)(Q Demo Corparation

Utilities
Hide Menu

Admin / User Consultants Import QB Migration Adjustment Cloning Over Head Account Configuration Transaction Configuration Search Forecast Center

Customers
Vendors
Over Head Expenses Y

w2
Time And Payroll
Name Customer Type View

Commissions P w2 9 ° 0
Banking Rakesh Das e ° o
Accountant Richard S e ° n
Masters A e ° ﬂ

Inter Company ZamM ACCENTURE o ° (4]
Utilities z Conduent 060
Reports Manish A o ° 0

Summary : Total Consultants Profiles [7)

Forecast Details

SNo Name Customer
Milind Soman Gl

Summary : Total Forecast Profiles

Forecast Center
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Click on + button and a pop up will appear as shown below

Choose Add Type

Please select the add new type

Load from Consultant Center Add Mew

Forecast Center Import/Add New Consultants
Select Load from Consultant Center to import the existing consultants into forecast center.

To load consultants from consultant center check the respective consultants from the list, and click on
Create Forecast Profile and the selected profiles will be created under Forecast Center.

To view the profitability of a specific consultant go to

Home—> Utilities> Forecast Center and select the respective consultant as shown below
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Hide Menu
Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking

Accountant

Masters

Inter Company
utilities

Reports

Staffing Report

e 1)
Marish

Total C2C

Nimble User Manual for Staffing

. -
DemoComparation v | [
Utilities -
ConsultantsImport QB Migration  Adjustment  Cloning  Over Head Account Configuration  Tramsaction Configuration  Search SIS Touis >
“ w2 cac 1098 Q
SN Name
1 ABC Jason Tech New
2z Akash Prakash Deil
3 Henry BM
4 Rakesh Das fec]
s Richard S Del
5 2 cl
7 M ACCENTURE
B z Conduent
] Manish A
10 Noddy tes
Summary : Total Consultants Profiles (10)
Forecast Details
SN Name Customer Type View
1 Milind Soman cel w2 060
Summary : Total Farecast Profiles
srporation |
f
[ srou Fie |
And Nt B~ @)
Demo Corporation
Profitability Forecast Report
Period From 1/1/2018 To &/7/2018
Customer ‘Vendor EBilling Rate Totalhrs/Qty Total Revenue Date From Date To. Payable Amt Commission Employer Taxes Operating Expenses Costof Rev Gross Margin  Overh
Py Teksty o0 s1zc0 s ovovas osorame 2730000 oo oo ot0 2736000 2735000
$12.00 54,720.00 27,260.00 0.00 0.00 0.00 27.360.00 27.360.00
s1200 sa72000 7730000 om0 om0 om0 2736000 2736000

‘GrandTotal

The same can be done for upcoming consultants, after creating their profile In Forecast Center by using Add

New consultant.
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Navigations for Transactions and Reports

You can do Invoice Entry, Bill Entry, Run Single and Multi-Payroll, Customer Receipt, Bill
Payment, View Transactions Report and Profitability Report by clicking on below icons from
consultant screen

Invoice

Bill

Single and Multi-Payroll
Customer Receipt

Bill Payment
Transactions Report
Profitability Report

Filters for Quick View — Consultant
On Consultant Screen, you can filter consultant data based on your choice. To do this, click
on filter icon on consultant screen and choose the filter you want to apply.

Admin / User
onsuitants Himport
Customers \
“ wz cac 1099 Perm Others Bench h Q
™  Vendors
S.No ame sto sa Type Actios View
Time And Payroll s Martin Galye. Samsurg HiB w2 :_) @ [=] e n
Commissions 2 Devi VR M HIB w2 :J & (=] o 0
Banking Eadie Coman Microsort HIB of-¥5 00
Accountant £ ey Microsot H we OX~FH eo0n
Shubcna saran Cloud Peint America HiB w2 THeg 00
Masters . N
H w2 of-F5| 00
Inter Company A . e o3 5| o000
al
Utilities s osot H w2 Of- ¥4 o060
Reports s Tom - i w2 e a e00
Urangl Chandhy Sekhar Mieross Hi1B w2 "u & [=] o0
Dareen Sammy M o= c" ©0 0
2 s e (O] 00
5 ockont e e (O] o060
14 Santosh Kumar TCs cx O] 60
5 e Motoros perm o060

Consultant Screen — Filter
After clicking on filter icon, you can access filters screen. You can filter consultants based
Started After or before, End After or before. You can select all or particular customer of your
choice. You can choose type of the consultant, Customer, Visa Status, Consultant Status, Sales
team wise and vendor
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@NlMBLEmcouuﬂye o -

Demo v

Admin / User
Consuitants [Hmport
Customers
“ w2 cac 1099 perm Others Bench Y Q
Vendors
Started Afien - | eeore: -
Time And Payroll
Ended After | eefore: -
Commissions
Customer Type Visa Status Status PayFrequency Sale Team wise Vendor
Banking All Al A -] Al
cpT Active -All Managers- Andera
Accountant EAD Bench Chris Futran Solutions
Point America GC Inactive Deme-Manager Pro Soft Inc
Masters H1 James Pro Solutions
o
Inter Company
SNo Name Customer Visa Type Action View
s 1 Crrs Martin Galye Samsung

Hi w2 @ 2060

Consultant Screen — Filter Customization
After selecting the required filters, click on Ok to display the results.
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Part 2

Setting Up Your Business with Nimble Accounting

Chapter 3: Operations
Timesheet Management
Invoicing
Commissions
Payroll for W2

Payments C2C
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Timesheet Management

Timesheet Entry

Track all of your employees, vendors and others working hours for run the payroll or raise an Invoice to
customer

To enter a timesheet entry there are two approaches, one is from consultant centre screen, by clicking on
Enter Time icon or

Ej Enter Time

You can navigate from Home Screen (Home = Time And Payroll = Timesheet Entry)

Admin / User

Customers Send Timesheet Link Expense Entry Payroll Entry Pay Liabilities Pay Preview Employee Payroll ltem MAS

< Vendors

Time And Payroll

Commissions ——
Banking

Accountant

Masters

Inter Company

Utilities

Reports
<0

+ Attachment(s)

 Sore ¢ New | Sove & e | et | Corcl

Staffing Main Screen — Timesheet Entry
Clicking on Timesheet Entry, you will be navigated to Timesheet Entry Screen. You can enter the Time hours
for the consultant in two ways — Day wise and Cumulative.
Day wise
In Day wise Timesheet entry, if you navigated from consultant centre, by default Corporation, profit
centre, name, Consultant, Customer and Frequency will get selected automatically or if you navigated
to Timesheet Entry from Staffing main screen, Corporation and Profit Centre selected automatically
and you need to select Consultant name and Customer

Based upon the frequency and time sheet start date defined in consultant centre, start date and end
date will generate automatically and timesheet entries will automatically loaded. You shouldn’t check
the cumulative option. After selection of start date and end date, timesheet entries will automatically
loaded.

Based on your requirement, customize the timesheet entries. Each timesheet entry had Date field,
Project, Item, Description, Hours, Billable, and Action menu.

Date field is to represent date and day, Project field is to represent project on which consultant is
working, Item field represents payroll item, Description field to add any description, Hours field to
total no. of hours consultant worked on that particular day, Billable checkbox — if selected the
timesheet entry will consider for invoice or if unselected timesheet entry will not be consider for
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invoice. Action menu gives you an option of adding one or more than one entry on particular day for

the consultant, Delete option is for deleting the entries.

Copy Latest Timesheet - Copy Latest Timesheet Button is to automatically copy the timesheet hours
from the previously timesheet entered for that consultant.

Attachments — Attachments screen will be expanded by clicking on it, where you can attach timesheet
of the consultant in jpeg, gif, png, xls, xlsx, doc, docx, pdf, txt, xps format. This attached timesheet can
later useful to send it as attachment, when you raise and send invoice to customer.

@NIMBLEACCOUN“NG o Demo + | 3
ZCOVITING :

Demo -
Admin / User
HET -
Customers .
hohti Satya Sr Krishna -
Vendors Microsoft -
Frequency Weekl, -
Time And Payroll o
From Date e -
Commissions S
Banking Cumuiative
Date Project ftem Description Hours  Billable Action
Accountant
121772016 Saturday = | | Thohti Sstya Srkrishna v | Regular - 000 | @ 20
Masters
> | |ThohtiSatyaSrkrishna = | | Regular - 0o | @ 0
Inter Company
= | Thonti - | | Regular - w0 | @ o0
Utilities
+| | Thohti Satya ~ | Regular - w0 | W Y+ ]
Reports
2/21/2016 Wednesday | |Thohti SatyaSrkrishna = | | Regular - s | @ 20
12/22/2016 Thursday = | |Thohti Satya SrKrishna ~ ~ | | Regular ~ 08:00 @ © o

32016 Friday * | | Thohti Satya Srkrishna = | | Regular -

< 20

Copy Latest Timesheet

+ Attachment(s)

Timesheet Entry — Day wise Main Screen
Click on Save & New to save and enter a new timesheet for the same consultant. Click on Save & Close
to save the timesheet, Reset to clear the entries, Cancel to cancel the task.

Cumulative
You can do cumulative entry of timesheet, by selecting the Cumulative check box.

-
NIMBLE ACCOUNTING () oero .| @
sl R i
Time And Payroll

Admin / User

Customers AUSEYOAN  send Timesheetlink  ExpenseEntry  PayrollEntry  PayLicbiliies  PayPreview  Employee  Payrollitem  MAS

Vendors

Time And Payroll

Corporation Type  Consultant Customer Frequency Timeshest Period Total Hrs. Status  [EPRTN)

Commissions
Banking
Accountant

Masters

Microsoft

Inter Company

Frequ

Utilities .

Reports To o
@ Cumuistive
Project Item Description Hours  Billable Action
Thohti Satya Sr Krishna v || Regular - 20 el oo

Totat | 40:00
+ Atachment(s)
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Timesheet Entry — Cumulative Main Screen

Employee Timesheet Entry feature is used to capture the timesheets of the internal employees i.e.
the employees working for the same corporation.

Employee Timesheet Entry
To enter an Employee timesheet entry you can navigate from

Home Screen (Home - Time and Payroll 2 Employee Timesheet Entry

@NIHBLEMC“TN Select Company v
L T eviryehing Y

]
]
L
(]
=
-]
m
m
1
A
%
5]

Hide Menu

Time And Payroll
Admin / User Timesheet Entry Employee Timesheet Entry Send Timesheet Link Expense Entry Payroll Entry Pay Liabilities Pay Preview Employee Payroll item Pay Preview Customi: »

Customers
Vendors

Time And Payroll
Commissions
Banking -Select-

Accountant -Select-

Masters “Select:

PRI IR

Inter Company

Utilities

Ttem Description Hours  Action

00

Reports Date

v | | -Select - 00:00
Total: | 00:00

+ Attachment(s)

Staffing Main Screen — Employee Timesheet Entry

Clicking on Employee Timesheet Entry, you will be navigated to Employee Timesheet Entry Screen. You can
enter the Time hours for the employee in two ways — Day wise and Cumulative.

Day wise
In Day wise Employee Timesheet entry Select Corporation, profit centre, name, Employee and From

& To Dates
After selection of start date and end date, timesheet entries will automatically loaded.

Based on your requirement, customize the timesheet entries. Each timesheet entry had Date field,
Description, Item, Hours and Action menu.

Date field is to represent date and day, Item field represents payroll item, and Description field to add
any description, Hours field is to fill total no. of hours employee worked on that particular day. Action
menu gives you an option of adding one or more than one entry on particular day for the employee,
Delete option is for deleting the entries.

Copy Latest Timesheet - Copy Latest Timesheet Button is to automatically copy the timesheet hours
from the previously timesheet entered for that employee.

Attachments — Attachments screen will be expanded by clicking on it, where you can attach timesheet
of the consultant in jpeg, gif, png, xls, xlsx, doc, docx, pdf, txt, xps format.
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Hide Menu
Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

Time And Payroll

QORI Employee Timesheet Entry

Send Timesheetlink  ExpenseEntry  Payroll Entry  Pay Liabilities

Corporation* Deme Carporation -
Demo Corporation -
Sai Samishetti -

To =

Cumuiative

Date ftem Description Hours  Action

06/01/2018 Friday A -Select- - 08:01 a o
v Select- - 000 00
v | |-select - 00
~| |-select- - 00
v || seleet- - wn | @O
v | | -select- - e | @O
< | Select- - wo @O

Total

+ Attachment(s)

T B £ B
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-

Demo Corparation v

Pay Preview Employee Payroll ltem Pay Preview Customi; ¥

Employee Timesheet Entry — Day wise Main Screen

Click on Save & New to save and enter a new Employee timesheet for the same employee. Click on Save &
Close to save the timesheet, Reset to clear the entries, Cancel to cancel the task.

Cumulative
You can do cumulative entry of Employee timesheet, by selecting the Cumulative check box.

Hide Menu
Admin / User
Customers
Vendors

Time And Fayroll
Commissions
Banking
Accountant

Masters

Inter Company

Utilities

Reports

Time And Payroll

Timesheet Entry  [SURISPSS DISIRSRSGAN  Send Timesheetlink  ExpenseEntry  PayrollEntry  Pay Lisbilities ~ PayPreview  Employee  Peyrolltem  Pay Preview Customi: ¥

Employee Timesheet Period

Demo Corperation -
Demo Corperation -
Jordan -
os/z2/2017 -
03/28/2017 -
) Cumuiative
ftem Description Hours  Action
Regular - 00:00 00
Total:  00:00

+ Attachment(s)

I e £

Lol

Demo Corparation v

Total Hrs. [T

Employee Timesheet Entry — Cumulative
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Invoicing
Invoice is a commercial document that you present to your customer listing goods and services
supplied, with quantities, prices, discounts if any and taxes chargeable thereon

Invoice Entry and Direct Send

To enter a Invoice there are two approaches, one is from consultant centre screen, by clicking on
Invoice Entry icon or

Invoice Entry

You can navigate from Home Screen (Home > Customers = Invoice Entry)

Admin / User Customers i invoice Automation Customer Receipt  Receipt Deposit  Credit Memo ssuea Check  Tax Master
Customers

Vendors

View A Slmi-dl
us View

Time And Payroll

Commissions
Banking ce Dte' o1/1672 -

Accountant

0

Invoice Entry Screen
Clicking on the Invoice Entry, you will be navigated to Invoice Entry Screen. Before you
navigate to Invoice entry screen, verify that you had timesheet entries for the consultants to
which you are going to generate invoices.

If you navigated to Invoice Entry Screen from consultant centre, by default Corporation, Profit
Centre, Invoice date, Customer, Invoice Num., Resource, Bill To/ Ship To, due date, Credit
net days and Ship date will be selected automatically. You can select or enter data in
remaining fields as per your requirement.
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Invoice Entry Screen

Next Select Add Time & Expense icon, you will get a popup screen showing Billable Time,
Expense Hours. Select the entries for which you want to generate invoice or you can also
select all the entries.

By default check box of Print Timesheet, Expense as single invoice will be selected, if you
want you can unselect it. Next click on OK to save.

Billable Time, Bxpenses

From Date . 0171672017 | Customer: Resource™ | om . E

Select All Unselect Al

=
a8
8

(w] Date lame i ste ount Description
04/17/2016 0.00000

04/18/2016 L 680.00000

04/19/72016 L 680.00000

047202016 : 68000000

04/21/2016 o o 68000000

QR0

04/22/2016 o o 68000000

Total: 8000 6840.00000

(@) Print Timesheet, Expense as single invoice Timesheats(0)0.00/Hours 00:00

Expenses(d) 0.00
Total 0.00

(o J o]

Invoice Entry Screen — Billable Time, Expenses Popup

You will find the selected entries displayed in a grid with fields Project, Description, Quantity,
Rate, Amount, and Project Total calculated automatically.

You will also find info related to Received Payments / Disc. Amount, Balance Due amounts
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L) &
Dema v
/= Project Description Quantity Rate Amount Commissions ~ Action
Customers Select- - 0.00 0.00 o0
U -Select- - 0.00 0.00 Y]

Time And Payrol!
Project Total 0.00

Commissions

Banking

Accountant

Masters - Attachment(s)

Inter Company
soe. | ©

Utilities

Reports ‘Allowed file types: Joeg, f, pg, xis, ¥isx, dog, docy, Pdf, tiL.xps.
Maximum ize: 2MB for each file.

Maximum 1o upload:8.

Duplicate files will not be saved.

File name should not contain special characters, 8 # /\:*" < =

Print Invoice

£ e e e

Invoice Entry Screen
Attachments — Attachments screen will be expanded by clicking on it, where you can attach timesheet
of the consultant in jpeg, gif, png, xls, xIsx, doc, docx, pdf, txt,xps format. This attached timesheet can
later useful to send it as attachment, when you send invoice to customer.

Print Invoice — By selecting the Print Invoice check box, you can directly print the invoice.

Click on Save & New to save and enter a new invoice, Save & Close to save, Reset to reset the values,
and Cancel to cancel the process.

By clicking on Save & New or Save & Close, the generated invoice will be popup where you can have
preview of it. In the popup Invoice Screen, you will find an option Do you want Invoice & Timesheet
attachments attached to mail? By selecting this option, you can send the invoice directly with
timesheet attachments by clicking on Send button.
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@® Template] () Template2 @) Do youwant Invoice & Time sheet aitachments attached to mall? Save L]

DEMO
Road No 1
NI, New lersey, 12345

Contact #

INVOICE

Bill To oate sirte0r
| Microsott Invoice No 123270
Credit Days Net 30
Due Date 02/15/2017

Remit To

PO Number : Vendor I3 :

Project Description Quantity Amount
Thonti Satya St Krishna 11/02/2016 - 12/16/2016 26400 21120.00
Thohi Satua Sr Krishna OT | 114149016 200

Try to resize the control using the resize grip or the control's edges

Invoice Preview Screen
On clicking on send button, Send Invoice to Customer screen will be popup and you will find from
email id, To Email id, CC Email Id, Subject, Custom message, invoice attachment, timesheet
attachment and message. Click on Send button to send the mail.

(Note: timesheet is attached to invoice, if you had uploaded the timesheet at time of timesheet entry)

From Email ID* ‘somu.turangi@gmail.com

To Email ID* udaychander@nimbieaccounting.com
€C Mail

Subject Invoice_123270_01/16/2017

Custom Message -Select- -

[/ would you like to add the abe

Invoice File edit
R® O ST x|k
@-|e

Normal Aral 2 (10pt)

=% . oA~

Try to resize the control using the resize grip or the control's edges

Send Invoice Screen
Auto Invoice

Nimble has a unique feature called Invoice Automation, where you can raise all invoices
automatically with available timesheet hours.

To perform Invoice Automation, navigate to Invoice Automation screen (Home - Customers
-> Invoice Automation)
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o

Customers

Admin / User

.

Customers Customers Invoice Entry Invoice Automation Customer Receipt Receipt Deposit Credit Memo Issue a Check Tax Master
Vendors
e Auf
Time And Payroll
Commissions s -

Banking
Accountant

Masters

t Dats Hrs  Rat Amount e Dat Remit
Inter Company o
Dareen Sammy 00 100000000 176000.00 - e
Utilities
Reports Dareen Sammy 160:00 100000000 16000000 04/01/2016 | = - elect
Dareen samm 15200 1000.00000 0.00 - .

Invoice Automation Main Screen

Select Corporation, Profit Centre and Customer: Resource and click on GO
displayed with the tracked hours to which invoices has to be raised.

[+

NIMBLE ACCOUNTING
S fee averything

Credit Memo Issue a Check Tax Master

Admin / User

Customers

Invoice Automation

Vendors
. Dem. -
Time And Payroll
HaT -
R Customer: Resource M -
Banking B
Accountant Customer : Resource  Date Hrs  Rate Amount  Invoice Date Inveice No Signature Remit To
Masters 04/02/2015
Dareen Sammy 0 1000.00000 17600000 05/01,2015 | ¥ elect- - elect- -
Inter Company
. Dareen Sammy 1000.00000 16000000 |04/01,2016 | ¥ elect- - elect- -
Utilities
Reports Dareen Sammy 100000000 15200000 |05/01/2016 | v Select- - -
Dareen Sammy 00 1000.00000 18400000 06/01/2016 | ¥ -Select- v -
Dareen Sammy 0C 1000.00000 3200000 |07/01/2016 | v -Select- v -
Devi VR 40:00  65.00000 260000 |11/12/2016 | = -Select- - -
Devi VR 260000 |11/19/2016 | w -Select- - -

40:00 6500000

. You will get

Invoice Automation Screen

Select required entries or all entries and click on Create to raise invoices for tracked hours.

Customer Receipt

Customer (Invoice) Receipts refer to payments received from customers against invoices

raised.

To post Customer Receipt, navigate to Customer Receipt screen (Home - Customers >

Customer Receipt)
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Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company
Utilities.

Reports

o

Customers

A

Total
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Tax Master
¢ Py — [ Ada o]
D + redit m lied
0.00 0.00 0.00

Receivables Main Screen

Select Corporation, Received From. Once you selected customer in Received From, all invoice
entries get listed in the grid for which you need receive payments from customer with fields
Select, Credit/Discount, Customer: Resource Name, Invoice date, Due Date, Invoice Num.,
Actual Amount, Amount Due, Discount, Credit, and Amount Applied.

Next Enter Amount, the amount will be automatically applied to all the entries by default.

Auto Apply Amount — After entering the amount in amount field, entered amount will auto
applied to all available transaction entries by default. You can also Un-Apply Amount by
clicking on it.

INIMBLE ACCOUNTING
= iee averything

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company

Utilities

Reports

+ Attachmentts)

[smeanes Y s cve | ] ool

-
Demo v <
Date Corporation Type Check Num. Received From Bank Account Amount  ncia ew |
Customer Receipt
Dem - Feceived Fro B -
Amount ELEEII Un-Apply Amount Dete’ & -
B Flushing Bank ~ 15218846 K Num,
Memo Ref. M
Select  Credit/Discount CustomerResource Name Invoice Date Due Date Invoice Num. Actual Amount Amount Due Discount Credit Amount Applied
L4l Peter Stew Anderson 06/30/2016 < 40800.00 40800.00 0.00 0.00 40800.00
TR G- | Total 40,800.00 40,800.00 0.00 0.00 40800.00
Avallable Credit Amount: 200
Total Amount Applied 40800.00
Total Adjustment 0.00
Siscount
Total Discount oo
Excess Amount oo
Bz Ar it
alance Amoun o0

Customer Receipt Screen
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Select Date, Account. Enter Check Num., and click on Show Transactions button to select a
particular transaction entry or a group of transaction entries.

You can also adjust available credit memos and you can apply discounts on customer receipt
by selecting Credit/Discount check box.

Grid also gives information about Available Credit Amount, Total Amount Applied, Total
Adjustment, Total Discount, Excess Amount, and Balance Amount.

Click on Save & New to save and create new customer receipt, Save & Close to save, Reset
to clear the entered values, and Cancel to cancel the process.

Commissions
Commissions Rates configuration in Consultants
To configure commissions’ rates to consultant, navigate to consultant profile screen and
update sales team details.

ission Type $/%/@ Amount / Overhead Start Date End Date Add Row

0.00 0.00 - - Oo

Sales Team details screen

Clicking on Set, you will get a popup displaying information about your sales team like
Payable To, Name, Commission Type, $/%/@ , Amount Overhead, Start Date, End Date
and Action menu to add or delete a row. Input the data in the grid based on your
requirement.

You can configure for a single sales team member or multiple members.

Nimble Accounting provides four commission types:
a. On Gross Margin

b. Flat

c. Fixed
d. Other
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On Gross Margin, you need to define the percentage of amount to be calculated on
consultant for the sales team. For calculating Gross Margin, if required you can select Mark
up type as fixed or percentage.

If you configure the commission type as On Gross Margin, you can also select the Mark-up
type as Fixed or Percentage. Fixed Mark-up type allows you calculate the commission on fixed
amount and percentage Mark-up type allows to you calculate the commission on amount
generated by percentage.

In Flat, a fixed amount will be paid whatever may be the invoice amount

In Fixed, amount will be fixed for per hour and same amount has to pay based on billable
hours.

In Others, Commission calculated based on percentage for the amount generated by Amount
/ Overhead - Invoice Amount. (Here you need to define Amount/Overhead)

All commissions are calculated on amount generated by calculating (MAS + Fixed) — Billing
rate.

Commission Pay — with auto calculation

For Raised Invoices you can pay Man/Rec/Rep commissions on configured bases. Navigate to
Commission pay screen (Home—> Commissions > Commissions Pay)

Clicking on Commission Pay, you will be navigated to Commission pay screen

SOt HC o ~Select Company- .| R

yehing

[CUNTEES  Accrued Commission
Admin / User
.

Customers

Vendors

Time And Payroll Commissions By

Name
Commissions

® Invoice () Receipt

Banking View Transactions Last Vear -
Accountant
Masters

Name
Inter Company

Peter Stew Anderson

Utilities

Stuart Little Broad

Reports

Stuart Little Sroad 06/30/2016 30 1707200 11/21/2016 1707200 17600 3168 000 © 31.68 Pay Pay&Finish Finish

Stuart Little Broad 07/31/2016 31 1629600 11/21/201

Stuart Little Broad

Shubdha Saran 11/

Shundha Saran 1/30/2016 123261 840000 oo 11200 50400 000 @ -504.00 Pay Pay &Finish Finish

) O G20

Commission Pay Screen
Select Corporation, Commissions By, Name to whom commission is to be paid.
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Select Invoice or Receipt to pay commission on invoice amount or customer receipt

Select View Transactions and Select / Change From Date, To Date.
Click on GO.

You will get displayed with all the pending transactions in the grid. Select required or all
transactions to be paid.

Mouse over on icon displayed in Calculations details to get how the commission pay get

calculated.
Click on Pay to pay the commissions and you will pop up with a screen

Bank Account Bank of America -

Check Date* 01/17/72017 -

Commission’s Account* 2122. Commission Payab

Check/Bill/Entry Num.

Check/Bill/Journal Amount. 5.07

Select Bank Account, Check Date, Accrual Account and enter Check/Bill/Entry Num.
Through Check
By clicking on Check button, you will pay the commission through check

Through Bill
By clicking on Bill button, you will pay the commission through bill. Bill Button will get

enabled, when you are paying commission for Vendor.

Through Journal
By clicking on Journal button, you will pay the commission through Journal

Accrued Commissions

For Raised Invoices you can pay Man/Rec/Rep commissions on configured bases. To configure
accrued commissions, navigate to Accrued commissions (Home = Commissions = Accrued
Commissions).

Clicking on Accrued Commissions, you will be navigated accrued commissions screen

Page | 72



Nimble User Manual for Staffing

-
N|MBLEACCOUN'|:|HG o -Select Company- v :
e e everything i
Commissions
Admin / User
Cusamers Comision o
Vendors
View latest 30 Entries m
Time And Payroll
Corporation Date Agent Type Name Amount A e |
Commissions o Demo Representative Demo-Representative &
Banking ] Easy Technology Recruiter Joshua 1012800 (7]
et ® Easy Technoiogy Mansger Ethan 198.48 [ 7]
Masters ©  EasyTechnology 033172016 Mansger Ethan 12500 [ /]
Inter Company ol AL A R E 10,506.69
Click on Add New button, to add a new accrued commission entry.
-
NIMBLE ACCOUNTING -Select Company- v .
L e vy ehing i
Admin/ User e
Customers
View Latest s0enres -~ | [N
Vendors - . -
Corparation Date Agent Type Name Amount  aca New]
Time And Payroll [E——
Commissions o
Demo - e 0 -
Banking = HGT -
Accountant Fmoee ~ commisson Account 2122, Commission Payable *
Name .
Masters
o + onsultant Name Total Hours Billing Amount Accrued Commission Calculation Details
nter Company
Semsung: Chris Martin Galy 4000 800000 20000 ©
Utilities
Samsung: Chris Martin Galye 10/2/2015 4000 800000 20000 ©
Reports Samsung: Chris Martin Galye 10/9/2015 40.00 8000.00 20000 ©
 seve v § sove & e | et

Accrued Commission Entry Screen
Select Corporation, Profit Centre, Payable To, Name, Date.
Select Commission Account.
Selecting the Payable to and Name, Amount will get generated automatically and entry will
get displayed in the grid. You can select one entry or multiple entries and Click on Save &
Close to save the entry, save & new to save and add new entry, Reset to clear the values, and
Cancel to cancel the process.

To edit an entry click on Edit Icon, do necessary modifications and save.

Payroll for W2
Pay rates and Taxes configuration from Consultants
You will configure pay rates and taxes at the time of creating consultant. If you missed out
there, you can configure again to each consultant by navigating to Employee Information
screen. (Home = Time and Payroll 2 Employee)
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(#) &
Seect Co v | 5
Time And Payroll
Admin / User
Customers TimesheetEntry  Send Timesheetlink  ExpenseEntry  PayrollEntry  Pay Liabilities  Pay Preview m Payroll tem  MAS
Vendors
o import
Time And Payroll
ime And Payrol = v v WV Visa Statu v N v m
Commissions
Banking Comoration inen Actve O
s an  ¢0
emo An ores andrewj@yahoo.com 4567691235 ot 473072017 Actve (#]+]
Masters
E cove ¢o
Inter Company
gy e . seoscea. - . ¢o
Utilities om0 GememUmR o e (#]5]
Reports Demo OO

Employee Information Screen

Click on Edit to edit the employee information, you will be navigated to screen, with number
of tabs like Employee Details, Address Details, Payroll Details, Tax Details, Employment Info,
Notes & Attachment. Select Payroll Details tab to add/modify pay rates.

-
NlMBLEACCUUN'l:l”G o -Select Company- v :
i ryihiny i
Demo Andrew I Symonds andrew@yahoo.com 4567891235 oPT 43072017 Active
Admin / User
Employee Details  Address Details Payroll Details TexDetails  Employmentinfo  Notes & Attachments
Customers
Pay Frequency — .
Vendors Monthly
. Wages
Time And Payroll
Payroll ltem Hourly/ Annual Rate Per Diem Pay of
Commissions Crange Fate
Regular - 50.00000 | <"3NGE Rate Bill - (4]
Banking
e (@) Use Timeshest information to create paychecks
Additions, Deductions and Company Contributions
Masters
Payroll tem Amount Limit Pay of

(i (2 ~Select- - 0.00 0.00 Bill1 - [+]

Utilities
Select- - 0.00 0.00 Bil1 ~ [+ ]

Reports

Employee Information Screen — Payroll Details Tab

In Payroll details tab, select Pay Frequency, Payroll Start Date.

In the wages grid, click on Add Row to add a new payroll item or modify the existing payroll
item. Check / Uncheck the Per Diem. If Per Diem is selected, the payroll amount comes under
tax exemption or unselected payroll amount is taxable.

You can select an option “Use Timesheet information to create pay checks”

You can also add any additions, deductions, and company contributions provided in another
grid.

Click on Update to save, Delete to remove, and Cancel to cancel the process.

Select Tax Details tab to configure the taxes.
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@NIMBLEAGOOUNHNG ey
———— rea avarything

Other Taxes

Admin / User

Vendors

e Fedlers! Filing Siates Married, Spouse works = Payroll ltem Limit

Time And Payroll
Commissions
Banking

- state Working
Accountant
Masters ¥ Same as State living

Inter Company

Utilities 0.00

Reports

Employee Information Screen — Tax Details Tab

Tax details is organized into sections like Federal, State living, State working, other taxes and
Subject to items like Medicare, Social Security, Advance Earned Income Credit, and FUTA.

In Federal, Select Federal Filling Status, Federal Allowances and Extra Withholding.
Select State living taxes like state, state allowances, state filling status, rate code, extra
withholding, state personal exemptions, state dependent exemptions, state no of

exemptions, annual compensation.

By selecting the state, SUI (State Unemployment Insurance) and SDI (State Disability
Insurance) will be checked automatically or else you can select manually.

Select State working taxes, if state living and state working is same, simply check “Same as
State living” or else select state, work allowances, working filling status, extra withholding,
work personal exemptions, work dependent exemptions, work no of exemptions and
Annual Compensation.

You can add other taxes only, if state of living and state of working is same.

Select Employment Info tab for add/modify Job Details, Visa Status, Employee details and
Termination Details.
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@Nmamacwuunne o soectCompary- v | (0%
=" ee evarything
com 017 e

Demo Andrew J Symonds andrey

Admin / User

Employee Detals  AddressDetals  Payroll Detalls  Tax Details
Customers

Employee Details Job Details
Vendors

Time And Payroll
Commissions art oate -

US Citizen
Banking Gonfie

Accountant
Masters o Visa Status
Inter Company

Utilities i Visa Status

Reports

ot - - 043072017 | v

Employee Information Screen — Employee Details Tab

In Job Details, select Job Title, Input Description, Current LCA(state), Current LCA(GC) and

Job Type.
LCA (state) can be defined only after selecting the state in Tax details tab.

In Visa Status, you can add / modify Visa Status.

In Employee Details, select Hire date, Start Date, US Citizen, 19 on file, 19 expiration date, COI
Expiration date, Passport Number, Passport Expiration Date, Sick Days and Vacation Pay
Days.

In Termination Details, Select Termination Type, Termination Reason, Last Day Worked, Last
Date on benefits, and Release Date.

Payroll Item- for Payable to

You can create new payroll items or update already created one. To add a new payroll item,
navigate to payroll item screen. (Home = Time and Payroll = Payroll Item)

Clicking on Payroll Item, you will be navigated to Payroll Iltem Screen.
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INIMBLE ACCOUNTING £ -Seiect Company-

Admin / User TimesheetEntry  Send Timesheetlink  ExpenseEntry  PayrollEntry  Pay Liabilities ~ PayPreview  Employee m MAS

Cu

Corporation v ltem Name v Lisbility Account

And Payroll m W i I

Comoration 1 Empioyee WithHolding Fedaral Wthhoiding Fedaral Tax Payble
Compontion 1 Employee WithHolding Medicare Empioyee Medicare Tax Payable
Corpontion 1 Empioyee WithHolding NJ -SDI Employee SOl Tax Payale
Cormpontion 1 Employee WithHoding NJ -SUI Empioyee SUI Tax Payaole
Corporation 1 Employee WithHoiding NJ -Withhoiding State Tax Payale
Comontion 1 Employee WithHoiding Social Security Employee Social Security Tax Payable

Cormontion 1 Empioyer Taxes & Contributions FUTA Company FUTA Tax Payabe

ooooooooba

Comontion 1 Employer Taxes & Contributions Medicare Company Medicare Tax Payable

Payroll Item Screen
You can add new payroll item using Add New or you can import using Import button.

By clicking on Import button, you will get a pop up screen Import payroll Item.

Choose a corporation to Impaort Payrell Item
Corporation™ Select-

Choose the updated template file

Fi A
Select File Browse...

Choose excel file extension with [xis or xlsx]

Q}Hute

1. Download Payroll em template file.

2. Click here to download template.

3. This file should have the exact column headings to import your Corporation’s Payroll [tem
4, Change the column format as Text for Amount/Rate/ %

5. The Excel file extension should be xls or adsx

ﬁ; Payroll Item

Try to resize the control using the resize grip or the control’s edges

Import Payroll Item Screen
Select Corporation, browse file to import the payroll items. Import file must be in xls, xlsx
format only. You can also download the sample file from Import window.

To add new payroll item, click on Add new button. You will be navigated Payroll Item Type
screen.
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NIMBLE ACCOUNTING o -Select Company- ~

e everything

Admin / User Timesheeténtry  Send Timesheetlink  Expenseéntry  PayrollEntry  Pay Lisbiliies  Pay Preview  Employee m MAS

Customers
o Import

Vendors - :
Corporation v Type v ltem Name v Account v Lizbility Account v Stats v T

Time And Payroll
Commissions

Banking

Demo - o
Wages - You can create new payroll items or update already created
ones in this screen, You have to give a hame to the item and
provide the type and account. You can clone this item to
Select- - your other corporations also. If you are making any changes
to the item, you can choose the date from which changes

- are effected.

Accountant ftem Type

Masters

Inter Company

Utilities
Do you want o Clone for all corporations?

Reports

Add Payroll Item Type Screen
Select Corporation.
Select Item Type. Based on Item Type, options for payroll item type will change dynamically.
If Item Type is Wages, Input Item Name, Amount, and Wage Type.

If Item Type is Additions, Input Item Name, Account, Calculated On, and Tax Tracking Type.

If Item Type is Deductions, Input Item Name, Account, Payable To, Calculated On and Tax
Tracking Type.

If ltem Type is Employer Taxes & Contribution, Input Item Name, Payable Account, Account,
payable To.

If Item Type is Other Tax, select Contribution by, State, Item Name, Account, Payable to,
Calculated On, Percentage (%), Tax Tracking Type, Taxable Compensation, and Deduction
Before Tax.

You can check / uncheck the cloning of payroll items to all corporations using “Do you want
to Clone for all Corporations?” for all kind of Iltem Types.

Click on Save & New to save and add new payroll item, Save & Close to save and Cancel to
cancel the process.

Payroll Entry

To Process the Consultant salaries, Employee and Company Taxes automatically. Navigate to
payroll entry screen to process payroll (Home—> Time and Payroll = Payroll Entry)

Click on Payroll Entry, you will be navigated to Payroll Entry screen.
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NIMBLE ACCOUNTING o seeccompry. v ()

yehing

Time And Payroll
Admin / User

Customers TimesheetEntry  Send Timesheetlink  Expenseentry [WEUGINZTGMM  Pay Lizbilities  Pay Preview  Employee  Payrollitem  MAS

Vendors

Time And Payroll

Corporation Wage Cost Name Pay Date Pay Period Num. of Employees Total Payment Stat
Commissions
() setup Fay Feriod Employee Payment
Banking
e Cost
Accountant
ratio
Masters Dem: -
HGT ~
Inter Company
£ A 102,714.0:
Bank of America v 102

Utilities

[
ay Period From
ay Period To*
ay Date

roll Name”

Pay
P

P
Pa,
Pay

Payroll Entry Screen
Manual

By default, you will redirect to new payroll entry screen. Select Corporation, Profit
Centre, Banking Account, Starting Check Num., Pay Frequency, Pay Period From, Pay
Period To, Pay Date, Payroll Name and click on Next

@NMBLEAQEMME O ——

Admin / User .
/ Corporation Wage Cost Name Pay Date Pay Period Num. of Employees otal Payment Status  Aca New

Customers o Setup Pay Period

Vendors
Wage Cost

Time And Payroll

Pay Period: 01 Dec 2016 - 31 Dec 2016Frequency: Monthly
Payment Date:04 Jan 2017 Employees in Payroll Processi00
Commissions
B e
Banking
Gross Pay  Additions  Ded Net Taxes & Cor Pay Of H Delete  Taxes

Accountant

Ancrew ) Symonds 01 Dec 2016.31 Dec 2016 o000 0o oo 000 Custom v | 0000 ¢ =
Masters

Chris Martin Galye 01 Dec 2016-31 Dec 2016 000 0.00 0.00 000 000 000 | Custom = | 0000 ¢ =
Inter Company

Eddie Coleman 01 Dec 2016-18 Dec 2016 000 000 000 0@ 0 000 gilingl | 9600 Q2
Utilities

Sekhar Chandu ¥ 01 Dec 2016-18 Dec 2016 000 000 000 0 00 000 Bilingl v | %00 @ 2
Reports

Shubdha Seren 01 Dec 2016.31 Dec 2016 o000 0o 0o 0 00 000 Custom | 0000 ¢ =

Stuart Little Broad 01 Dec 2076-18 Dec 2016 000 000 000 000 000 000 Bilingl = | 9600 G 2

Thont Satya St Krishna 01 Dec 2076-16 Dec 2016 000 000 000 0@ 0 000 gilingl | 9600 Q2

Tom 01 Dec 2016.15 Dec 2016 000 000 000 o 00 000 Bilingl v | 8800 ¢ =

Turang] Chandhu Sekhar 01 Dec 2016-19 Dec 2016 000 0.00 0.00 000 000 000 Bilingl v | 10400 < 2

<Jrota[= | =2 |1 E 0.00 0.00 0.00 000 0.00 0.00

] s ] o

Payroll Entry Screen
After clicking on Next, you will be navigated payroll process screen. Select the
consultants for whom to process payroll from the grid.

Click on Payroll Process button to run the payroll, Delete to delete the entry, Close to
close.

Payroll from Consultant screen
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You can also process payroll directly from consultant screen, by clicking Run Payroll

icon.
Run Payroll

Once you had clicked on Run Payroll icon, you will get pop up of Payroll Process
screen.

Run Payroll

Corperation Demo

Employee Name Sekhar Chandu Y
Frequency Meonthly

Profit Center HGT

Bank Account® - 10271403

Bank of America

Check Num. To be Printed1

| Peri S—
Pay Period Fromy 12/01/2016

Pay Period To* 12/31/2016

Hours %6:00

Payroll Name* 12/01,/2016-12/31/2016 M Wages
Pay Date* 01/04/2017 -

®/New Payroll

Run Payroll

Try to resize the control using the resize grip or the control's edges

Payroll Process Screen

Select Profit Centre, Bank Account, Check Num., Pay Period From, Pay Period To,
Payroll Name, Pay Date

Click on Run Payroll to process the payroll.

Payroll Import (Home = Time and Payroll = Payroll Entry)
You can also import processed payroll information by following the below steps.

1. Click on Import Payroll button.
2. Follow the below steps on the Import Screen.

Step 1

Select Corporation, Profit Center, Bank Account, Frequency, Pay Period From, Pay Period
To, Pay Date, Payroll Name, Select Template From and browse for the payroll file exported /
downloaded from Payroll Portal as shown in the below screen
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Import: Payroll Template

Comoration® Demo Corporation

Profit Center ~Multiple-
Bank Account* ~Select-
Frequency” Select-
Pay Period From*

Pay Period To*

Pay Date*

Payrall Name*

Template From* ~Select- -

Select Flle Browse.

Cnoose excel file extension with sy

Import & Next
{Dnote

Click above link to cownload template.
The Excel file extension should be xlsx
Excel file should have anly ane sheet

[&

Try to resize the control using the resize grip or the control's edges

Payroll Import Screen
Step 2

Click on Import & Next and you will be navigated to mapping window
Click on Mapping for unmapped consultants and you will be navigated to the below screen

Import: Payroll Template

Import: Payroll Template

Employee Name

Map With

Wages Map With

Commission Commissions

Regular Hourly

Try to resize the control using the resize grip or the control's edges

Payroll Import Screen — Mapping

a. Map Employees — Map employee list with nimble accounting employee masters list
otherwise you can create new.

b. Map Wages — Map unmapped wages list with nimble accounting wages master list.
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c. Map Additions — Map unmapped additions list with nimble accounting wages master list.

d. Map Employee Withholdings — Map unmapped withholdings list with nimble accounting
taxes master list.

e. Map Deductions — Map unmapped deductions list with nimble accounting deductions
list.

f.  Map Contributions — Map unmapped contributions list with nimble accounting
contributions list.

Step 3

Review

After mapping contributions Click on Save & Next and you will be navigated to the below screen
stating Payroll Imported successfully from where you can review

Review — you can view complete preview of the imported payroll from the below screen

Import: Payroll Template: [ x]

Fayroll imported successfuly.

N o

Summary
Pay Period 06/07/2018 - 06/20/2018 Payment Date 06/25/2018
Payroll Summary
Wages 317724
Deductions from Gross Wages 78330
Tex Deductions 60173
Net Gross Pay
Deguctions from Net Pay
Net 179201
Empioyer Contribution 243,06
Employee details
Employees  Profit Center Check Num. Wages  Wages Deductions Tax Deductions Net Pay Deductions NetPay  Employer Contribution Mapped Hours Mark as Paid
Stew W Deme Corporation 317724

78350 601.73 179201 24306 0 No Time sneet

Total: 317724 78350 60173 179201 243.06

Try to resize the control using the resize grip or the control's edges

Payroll Import — Finish Screen
Click on Finish and the payroll Import will be completed.

Note: If you did not click on Finish the import will be incomplete and will be under incomplete Payroll Import
which you can resume and click on Finish to post the entries.
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To pay liabilities, navigate to pay liabilities screen (Home = Time and Payroll = pay liabilities)
Selecting on Pay Liabilities, you will be navigated to pay liabilities screen.

Admin / User

Customers

Vendors

Time And Payroll

Commissions.

Banking

Accountant
Masters

Inter Company
Utilities.

Reports

Time And Payroll

TimesheetEntry  Send TimesheetLink  ExpenseEntry  Payroll Entry [MESWIEIIT=NN  Pay Preview

Pay Liabilities

Corporation

Ezsy Techrology
Easy Technology

Easy Technology

Paid Liabilities

Corporation

Easy Technology
Easy Technology
Easy Techrology
Easy Techrology

Easy Technology

¥ Payroll Name

016-04/15/2016 5 W.

6-04/30/2016 M W...

6-04/30/2016 S W..

Employes

v Liability Paid To

ADP Agencie
ADP Agencie

ADP Agencie

W Payroll Name v Liability Paid To v Bank Account

6-03/31/2016 M W.. ADP Agencie
/2016-03/31/2016 5 W. ADP Agencie

ADR Agencie

6-03/15/2016 5 W ADP Agendie
01/1/2016-01/31/2016 M Wow ADP Agencie

Bank of America

Bank of America

Bank of America

Bank of America

Bank of America

v

Check Num

payroll Item

MAS
View Lstest 30 Ertries | v m
¥ Amount v Action
434810 Pay
1221401 Pay
387534 Pay
2043745
v Amount ¥ Psid Date v Action
1360831 04/ [ 7]
189247 0473 (7]
6890.04 033 [ 7]
170847 0 (7]
306407 [ ]
Total 27,163.36

Pay Liabilities Screen
Pay Liabilities screen consists of two grids, one grid consists of liabilities to be paid and
another grid consists of Paid Liabilities.

To pay liability, click on pay. You will be navigated to pay liability screen

NIMBLE ACCOUNTING

See everyehing

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company

Utilities

Reports

Easy Technology - Date
-Select- ¥ 000 Check Num.
Name - Reflum
Amount”
Descriation
Account Profit Center
SDI Tax Payable - Easy Technalagy -
Medicare Tax Payable - Easy Technology -
FUTA Tax Payable - Easy Technalogy ~
Fedaral Tax Payble - Easy Technology ~
SUI Tax: Payable - Easy Technology -
State Tax Payable - Easy Technalagy -
Social Security Tax Payable ¥ Easy Technology -

12214.01

Actual Amount Pay Amount

6048

79652

12432

583224

834.11

109842

340752

Total: 12214.01

124.32

5832.24

894.11

1098.42

Memo

Name Add Row

Pay Liability Screen
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Select Corporation, Date, Account, Check Num., Name, Ref Num., Amount and Description.
Verify the grid showing all the payable items, click on attachment to attach any documents.

Click on Pay to pay liability.

Pay Preview Customization

This feature is used to know the expected expenses on employees, consultants before processing the Payroll
for the particular pay frequency.

Pay Preview Customization is a onetime setup

To configure Pay Preview Customization go to

Home = Time and Payroll = Pay Preview Customization

Time And Payroll
Hide Menu

Admin / User € Employes Timesheet Entry
Customers
Vendors CorporationName

Time And Payroll

Deme Corporation
Commissions

Demo Comoration
Banking

Deme Corporation
Accountant

Masters

Inter Company

Utilities

Reports

Send Timesheet Link

Item Type

Deductions

Wages

Additions

Expense Entry  PayrollEntry  Pay Lisbilities  Pay Preview  Employes
v SubType v Column Name v No.ofltems
Deduction
Regular Reguar

‘Addition

Dema Corparation

v

LSV Pay Preview Customization

~

Status

Active

Active

Active

v

-

MAS

eoco E

Pay Preview Customization — Add New Screen

Click on Add New as shown below
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NIMBLE ACCOUNTING semocoporzion | ()
Time And Payroll .
Hide Menu
Admin / User Employes Timeshest Entry Send Timesheet Link Expense Entry Payrall Entry Pay Liabilities Pay Preview Employes Payroll ltem Pay Preview Customization MAS
Customers
Vemriors CorporationName v ltem Type v SubType v Column Name v No.of ltems v Status v =

Time And Payroll

Commissions Pay Preview Customization

Banking

Corporation* Select- -
Accountant Column Mame
Masters tem Type™ Select- -
inter Company Payrol tems
Utilities ~Select- hd o
Reports

e e

Pay Preview Customization — configuration Screen

Select Corporation, Column Name.

Select Item Type from drop down either Wages/Additions/deductions

Select Sub Type if the Item Type is Wages

Now map Payroll Items accordingly with Nimble Payroll Items.

Click Save & New to save the current Pay Preview Customization and to start creating the new one
Click Save & Close to save the current Pay Preview Customization and close.

Click on Cancel to undo the configuration.

Pay Preview

Once the Pay Preview Customization Configuration is done, go to

Home—> Time and Payroll = Pay Preview
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Hide Menu
Admin / User
Customers
Vendors
Time And Payroll
Commissions
Banking
Accountant
Masters
Inter Company
Utilities

Reports

Time And Payroll

Timeshest Entry

Corporation

Demo Corporation
Demo Corporation
Deme Carporation
Demo Carporation
Demo Corporation
Demo Corporation

a8c

Employes Timesheet Entry  Send Timesheet Link  Expense Entry

v Payroll Name

06/01/2017-06/30/2017 M Wages
05/01/2017-05/31/2017 M Wages
05/22/2017-05/28/2017 W Wages
01/01/2017-01/31/2017 MMM Wages
01/01/2017-01/31/2017 M Wages
01/01/2017-01/31/2017 MF Wages

06/01/2017-06/30/2017 M Wages

Pay Period

08/01/2017 - 06/30/2017
05/01/2017 - 05/31/2017
05/22/2017 - 05/28/2017
01/01/2017 - 01/31/2017
01/01/2017 - 01/31/2017
01/01/2017 - 01/31/2017

06/01/2017 - 06/30/2017

No. of Employees v

Status

Pending

Pending

Pending

Penging

Penging

Penging

Penging

Nimble User Manual for Staffing

~

Payroll Status

Processed

Partial

Pending

Partial

Partial

Processed

Processed

Pay Preview Customi: ¥

ccococo00o0 E

Click on Add New

Nimble Accounting Pay Preview Screen

Select Corporation, Pay Frequency, select From Date, based upon the frequency selected To Date will be
displayed automatically

Pay Date, Payroll Namewill be displayed automatically, we can manually update/edit if required.

Click on Get Employee, based upon the Payroll Frequency defined in the Profile, employee/consultant list
would be displayed

Select all employees by checking Select All box, or you can select particular Consultant/Employee by
checking that particular box

Click on Save, and a preview will be shown as displayed in the below screen
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oAt Jofa b bl @ [ |FindNext k- %

Corporation Name : Demc Corporation

: Monthly

+ OTAN2017 - 07/30/2017

08/03/2017
Regular Hours Rate

A4 000
Consultant 45 000
Consultant ABC 000

Consuitant ABC Jason 000
Consuitant Acash Krishna 000
Consuitant Anand Singn Rajput 000
Consuitant Anl Kumar 000
Consuitant Anushks 000

Consultant Babu 000

Try to resize the control using the resize grip or the control's cdges

Pay Preview Report Screen

Click on Customize, select the required additional columns and they will be added in the report.
Click Export button to export the report in PDF, Excel formats.

Click on Send to send the report through email.

Payments C2C
Bill Entry

A Bill is the Document of purchased items for payment from vendor. On the user purchased
transactions, user will get bill for payment on received stocks.

To do a Bill Entry, navigate to Bill Entry Screen (Home = Vendors > Bill Entry)

Page | 87



Nimble User Manual for Staffing

@NIMBLEAGGOUNTING =0 Goeemooy v

Vendors
Admin / User

Customers vendor IO  Bill Payment  Debit Memo

Vendors

View Latest 30 Entries Rl show Search
Date . . v - ...

Bl Entry.

Time And Payroll
Commissions
Banking i
Corporation” Type ® Experse () Timesheet
Accountant Date” Vendor Name™ -Select-
Due Date 17 Credit Days Range-
Masters g a
Amount® X Bill Num.
itz @y
Memeo Ref. Num.
Utilities
Purpose Aceount Profit Center Description Amount Customer: Resource Invoice?

Reports
~Select- ~Select- Easy Technology ! ~Select-

~Select- ~Select- Easy Technology A “Select-

@ Nore () IsRecurring? () Is Automatic?

+ Attachment(s)

[ [smeacioe g o]

Bill Entry Screen
Select Corporation, Type as Expense or Timesheet.
Select Date, Vendor Name, Due Date, Credit Net Days.
By Selecting Vendor, all billable timesheets available will be pop up. Select the entries
billable to the vendor and Click on Ok.

From Date - 0171872017 - Customer: Resource Select-

Timesheet

Select All Unselect All

[ Date Name Project Hrs Amount Description
[ o4m1/2015 Pro Soft Inc Dareen Sammy 8:00
[ o4/02/2015 Pro Soft Inc Dareen Sammy 800
) o04/03/2015 Pro Soft Inc Dareen Sammy &00
] 04/04/2015 Pro Soft Inc Dareen Sammy 0:00
) o4/05/2015 Pro Soft Inc Dareen Sammy ®00

O] o4/06/2015 Pro Soft Inc Dareen Sammy &00

<< || < |1of13 = || == (1 E Total: T12Z:00

[# Print Timesheet as single bill Timesheets(3)0.00/Hours 0000

Lo Jowes]

Billable Time Screen
Amount will be displayed automatically as per the timesheet. Same entry will be displayed
in grid.
Add Time button to add timesheet entries.
Attachments to attach any timesheets with bill for vendor reference.
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Click on Save & Close to save and save & New to add one more bill entry, Reset to clear,
Cancel to cancel the process.

Bill Payment
Bill Payment refers to payments paid to vendors against bills entered. To do Bill Payment,
navigate to bill payment screen (Home—> Vendors = Bill Payment)

NIMBLE ACCOUNTING ° - .| &
e 84@ aVarything 1

Admin / User Vendor  BillEntry [METLATIM  Debit Memo

Customers

Vendors
Date Corporation ype Check Num. Payee Name Bank Account Amount Add New

Time And Payroll
Bill Payment

Commissions

merica - 102.714.03

Banking

Accountant

Masters

Inter Company

Utilities

N/A 10000.00 10000.00 000 0.00
Reports
= foft1 > >= 1 Total 10,000.00 10,000.00 0.00 0.00 0.00

Total Amount Applied
Total Adjustment
Total Discount

Excess Amount

Print Bill To be Printed

st e e ] ot | e

View Latest 30Entries = @

Bill Payment Screen
Select Corporation, Bank Account and Payee Name.
By selecting the Payee Name, system will automatically displays all pending bills related to
payee name in the grid.
Click on Show Transactions to filter the data.
Select the entries in the grid.
You can also adjust available credit memos and you can apply discounts on customer receipt
by selecting Credit/Discount check box.
You will also notified with Available Balances (Excess Amount), Total Amount Applied,
Total Adjustments, Total Discount, Excess Amount.
You can select Print Bill and To be Printed option.
Click on Save & New to save and add new bill payment, Save & Close to save, Reset to clear,
and Cancel to cancel the process.
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PART 3

Strength of Nimble Accounting

Chapter 4: Nimble Automation Tools

Accrual entry

Bank feeds and Auto Reconciliation
Print multiple checks
Inter-Company Transfers

Purpose based Accounting
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Accrual entry

For effective P and L you can Pass Accrual entry at the end of every month for unbilled invoice, bills
and payroll. The auto passed entry for Invoice, Payments, Commissions and Payroll taxes.

To Pass Accrual Entry, navigate Accrual Entry screen (Home—>Transactions—>Accrual Entry)

NIMBLE ACCOUNTING o emo w
e 36 everything i

Accountant
Admin / User

Customers Journal Entry m Recurring List ~ Purpose  Purpese Validation P and LSub Group Name P and L Group Configuration

Vendors

Time And Payroll

Commissions Corporation® Demo
Banking

Accountant
® Pending O Completed

Masters  Get ] e
Inter Company Type Amount  Debit Account Credit Account

Utilities Unbilled Invoice 2160000 Flushing Bank - Bank

Reports Unpaid il 840000 Bank of America - Bank

Unpaid Payro 2336000 Flushing Bank - Bank of America -

Accrual Entry screen
Select Corporation, Month, Year, Pending or Completed.
Click on Get button.

You will get displayed with accrual entries that has to be passed in the grid.
Select the entries and respective Debit Account and Credit Account.
Click on Pass to pass the accrual entry.

Bank feed and Auto Reconciliation

Here you can download bank, credit card transactions automatically through connecting bank
accounts with auto matching and reconciliation.

To get bank feed, navigate to bank feed scree (Home—>Banking = Bank Feed)
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Banking
Admin / User

Customers Check Receipt Credit Card Print Checks Reconciliation

Vendors

Time And Payroll

Commissions You can automatically download bank transactions into your accounts.
Banking To set this up please follow the below three step process.

Accountant

1 Create Account 2 Map Accounts 3 Getting Feeds

Masters

Inter Company

The first step is to select the bank and Now you need to map the created bank Now you are all set to download your
account from which you would like to account with the matching account in bank transactions. To download click on
Reports get feeds. your chart of accounts. the get feeds button below.

Utilities.

Bank Feed Screen
First step, you need a Create Account. Click on Create Account, you will pop up with screen to
connect your bank account to Nimble Accounting to download the feed.

Z Connect - Google Chrome - O x

https://www.saltedge.com/connect/start

NIMBLE ACCOUNTING &
CONNECT P
search for a Bank, eWallet or Finance App Bank Level Security

| We employ state of the art security

practices meeting the highest
Cannot find your bank: standards set by leading financial
institutions. Confidentiality of

customers' data is our top priority.

TRUST @ GUARD

Security Scanned Weekly

CANCEL

PRIVACY TERMS CONTACT US

Bank Feed — Create Account Screen
Search for the bank and input your bank account username and password. On successful login, you
will get displayed with “Your Bank Account is successfully set up. You can now map accounts and
get automatic bank feeds. Please click on the close button to continue.”

Next click on Map Account, You will get pop up with Map Bank Account Details
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Corporation® Bank Login®* Select-

Demo -

Bank Accounts Account Add Row

-Select- -Select- o

MNote :
If you map same accounts for different bank logins(providers) then last updated bank login{provider) will retain and will lost
previous bank login{providers) mappings.

Bank Feed — Map Account Screen

Select Corporation, Bank Login.

Select Bank Accounts and Account.

Click on Map Accounts.

On Successful, you will get a message — Bank Accounts Mapped Successfully

Next click on Get Feeds. You will be redirect to Bank Feed Auto Reconciliation screen.

Banking
&  Admin / User

= Vendors

3 Corporation® Demo
Time And Payroll
Bank Account®

Commissions
©pening Balance”

Banking Statement Starting Date”
Statement Ending Dete* 01/18/2017
Accountant ¢

Ending Balance*

Inter Company

Bank Feed — Auto Reconciliation Screen
Select Corporation, Bank Account, Opening Balance, Statement Starting Date, Statement Ending
Date and Ending Balance.
Click on Get Bank Feeds
You will get displayed with all the bank transactions in a grid showing transactions with matched
and unmatched status.
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Click on Next, You will be navigated to Reconciliation Match transactions, where you can match all
bank transactions with Nimble Transaction in a grid.

Select the entries that you want to post into Nimble Transactions by clicking on Post icon in Action
column. You will get pop up with Post entries.

Select Transaction Type, Name, Account and click on Post.
Transaction will posted to Nimble Transactions. Select the transactions and click on Confirm.

To see Matched Entries, Click on Matched Entries Button. You will get displayed with all the
matched entries.

If entries matched, then Reconcile button will be enabled and you can reconcile all the
transactions.

Manual Reconciliation

To do manual reconciliation, navigate to Reconciliation screen (Home->Banking > Reconciliation)

NIMBLE ACCOUNTING o Demo Y -
—_— see everybhing )

) Banking
Admin / User

— ek e Gedcos it cheds —

Vendors

Time And Payroll Corporation
Commissions
Banking

Accountant No datato display

Masters

Inter Company

Last reconciled bank statements

Utilities : R
ype Corporation Account Statement Date Statement ending balance

Reports 5] Demo Flushing Bank 07/04/2016 000 Undo Reconcile

Reconciliation Screen
Click on Manual.
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Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

Manual Reconciiation

08/03/2016

Nimble User Manual for Staffing

* | Last Reconciled on 7/4/2016
‘Add New Bank Register Deposits & Credits
v Na v oA ] n D V]
Andirew Sym [ 4 Journal
Peter Ande. [ 4 Customer R
Peter Ance. [ 4 Customer R
[ 4 Joumal
Tom [ 4 6/01/2016 Customer R.
o e
fom [ 4
Microsoft oooo
L 4
Microsoft s

w0000
IBM ‘
1BM ’A
As [ 4
[ 4
samsung 1200000
: .:;:
frererce : 000
e e | reconie

Reconciliation Transaction Match Screen

Select Corporation, Bank Account, Opening Balance, Statement Ending Date and Ending Balance

Click on Continue,

All transactions which has to reconcile will be displayed.
Select the entries to reconcile and Click on Confirm.

If reconcile entries matched, Reconcile button will be enabled and you can Reconcile.
After Successful Reconcile, you will pop up with Reconciliation Screen.
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Reconciliation has been done successfully.

Select a report from below:
(O] Reconciliation Summary Report
() Reconciliation Detail Report
_Cleared Transaction Report

Reconciliation Successful Screen

To print a bunch of checks at a time, which are selected as "To be printed" from payments screens.

Navigate to Print Checks Screen (Home—> Banking = Print Checks)

Customers

Vendors

Time And Payroll

Commissions

Banking

Accountant

Masters

Inter Company

Utilities

Reports

Banking

Check  Receipt

Corporation*
Bank Account”
Starting Check Num.*
Get
Date
10/2822016

(9] 121292016

Credit Card Print Checks Reconciliation Bank Feed

Demo -
Bank of America -

8

Payes Name
Pro Soft Inc

Cloud Point America

Print Checks Screen

Select Corporation, Bank Account, Starting Check Num.
Click on Get
You will get displayed with list of checks that are selected as “To be printed”.

Select the entries and click on Print.

You will pop up with Print Multiple Checks window. Click on Print Icon to print the checks.
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Inter-Company Transfers

It helps tracking funds transferred from one corporation to another corporation or payments made
by one corporation on behalf of another corporation and making appropriate credit / debit entries
in the Books.

To do Inter Company Transfer, navigate to Inter Company Screen (Home—>Inter Company)

Using Inter Company, you can do Fund / Return Transfer, Bill Transfer, Bill Payment Transfer,
Debit Memo Transfer, and Journal Transfer.

a. Fund /Return Transfer
Transfer funds or expenses from One Corporation to same or multiple corporations.

To transfer Fund/ Return, navigate to Fund/Return Transfer screen.

NIMBLE ACCOUNTING

Inter Compan;
Admin / User L

Customers Fund/Return Transfer Bill Transfer Bill Payment Transfer Debit Memo Transfer

Vendors

Latest 30 Entries Ml Show Search

Time And Payroll
Date Transfer Type Entry Num From Corporation(s) To Corporation(s) Amount

Commissions 12/15/2016 Return Transfer Easy Technology Demo 10,000.00

Banking & 12/15/2016 Fund Transfer Dema Easy Technology 10,000.00
Accountant %) 14222016 Fund Transfer Demo Demo Corp 1 10,000.00
Masters 11/22/2016 Return Transfer Dema Corp 1 emo 10,000.00

. 07/20/2016 Return Transfer Demo Corp 1 150,000.00
Inter Company

I Grand Total:d 190,000.00
Utilities

Reports

Fund / Return Transfer Screen

Click on Add New. You will get Pop up asking “Choose Transfer Type” — Fund Transfer /
Return Transfer.

Please select the type of transfer.

Fund / Return Transfer Screen — Choose Transfer Type
If you select Fund Transfer button, you will be navigated to Fund Transfer Screen. If you had
selected Return Transfer button, you will be navigated to Return Transfer Screen.

In Fund Transfer Screen, Select Transfer Date, Entry Num.
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NIMBLE ACCOUNTING (4] Do v | 6

Fund/Return Transfer Bl Transfer 8ill Payment Transfer Debit Memo Transfer

Admin / User

Customers

Vendors
Date Transfer Type Entry Num From Corporation(s) To Corporation(s) Amount  ac New |
Time And Payroll
Fund Transfer

Commissions

Transfer Date” HEM - Entry Num.
Banking o .
Accountant
Masters Transfer From

Dem. -
Inter Company
B " 102714.03
027140

Utilities Amourt”

Amourt 00
Reports

Transfer To

Corporation Profit Center Account Amount

elec - elec - ec - 0.00 [+ ]
elec - elec - ec - 0.00 (5]
Total: 0.00 Add Rows.
Print Check
et T | o

Fund Transfer Screen

Select Corporation, Account, and Amount from Transfer From grid.

Select Corporation, Profit Centre, Account, and Amount from Transfer to grid.

You can check / uncheck the Print Check option (to be print the check or not). Click on
Transfer to transfer the fund, Reset to clear values, and Cancel to cancel the process.

In Return Transfer screen, Select Transfer Date, Entry Num.

-
NIMBLEACCOUNT!HG o Demo v y
T e sverything i
Admin / User SRR <o scarch |
Customers Dat: Transfer Ty Entry Num. From Corporation(s) To Corporation(s) Amount m
Vendors
Time And Payroll . Entry Num
Commissions Rt b
Banking
Receiver
Accountant
Demo -
Masters Bank of America
102714.03
Amount’
Inter Company 0.00
Utilties Received From
Reports Corporation Profit Center Account Amount
Selec - Selec - ~Selec - 0.00 [+ ]
. - - 0.00 o
Total: 0.00 Add Rows.
Print Check

Return Transfer Screen

Select Corporation, Account, and Amount from Receiver grid.

Select Corporation, Profit Centre, Account, and Amount from Received From grid.

You can check / uncheck the Print Check option (to be print the check or not). Click on
Transfer to transfer the fund, Reset to clear values, and Cancel to cancel the process.
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b. Bill Transfer
Transfer Bill from One Corporation to same or multiple corporations. Which is paid by from
corporation’s behalf of to corporations.

Navigate to Bill Transfer Screen, to do bill transfer (Home—>Inter Company->Bill Transfer)

@NIMBLEACCOUNHNG o Demo «| R
%8¢ averything

. Fund/Return Transfer Bill Transfer Bill Payment Transfer Debit Meme Transfer
Admin / User

Customers S
Vendors Date Transfer Type Entry Num. From Corperation To Corporation(s) Amount  Ada New ]
Time And Payrol| T
Commissions -
anster Date: .
Banking Mema et Hm
Accountant

Masters

Inter Company

Utilities

Reports

QOE

Tanster | Rese | carce

Bill Transfer Screen

Select Transfer Date, Entry Num.

Select Corporation, Amount, Vendor, Credit Days, Due date from Transfer From grid.
Select Corporation, Profit Centre, Purpose, Account, and Amount from Transfer To grid.
Click on Transfer to bill transfer, Reset to clear, Cancel to cancel the process.

Example: Bill transfer is used in scenario, where you had multiple corporations and you are paying
common bill to vendor from Single Corporation. Bill Payment will be done to vendor in Transfer From
grid, and Transfer To grid create bill entries for remaining corporations. Your books of account will
had entries that bill has been payed to the vendor by one corporation, and you need to clear the bill
payment to the bill paid corporation. To clear the bill, you need go for Bill payment Transfer.

c. Bill Payment Transfer
Transfer Bill payments from One Corporation to same or multiple corporations. Which is
raised through Bill transfer screen.

Navigate to Bill Payment Transfer Screen, to do bill transfer (Home—>Inter Company->Bill
Payment Transfer)
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-
NIMBLE ACCOUNTING [+ 2emo oY -
e iray i
§ Inter Company.
Admin / User
Customers Fund/Return Transfer  Bill Transfer  [METESYORUIIE SN  Debit Memo Transfer
Vendors
Time And Payroll
Date Corporation Type Check Num Payee Name Bank Account Amount  Aca w |
Commissions e —
Bill Payment Transfer
Banking
Corporation* Demo - Bank Account -
Accountant
Check Num. Date” -
Masters R o - Amourt oo Select- -
Me Ref. N
Inter Company
Utilities Select  Adj/Dic Profit Center Payee Name Bil Date Due Date Bill Num. Bill Amount  Amount Due Discount Adjustment Amount Paid
Report
eports MoB
[ re | Total 0.00 0.00 0.00
« Bala 0.00
e v s e Lo
<< <ooro> > [l Grand Totat 000

Bill Payment Transfer Screen

Select Corporation, Bank Account, Check Num., Date, To Corporation, Payee Name,
Amount, To Bank Account.

You will get displayed with all the bill transfer available. Select the entries and click on Save
& Close to save the bill payment transfer, Save & New to save and add new bill payment
transfer, Reset to reset the values, Cancel to cancel the process.

Debit Memo Transfer

This feature helps you to transfer debit memo to multiple or same corporation.

Navigate to Debit Memo Transfer Screen, to do Debit Memo transfer (Home—>Inter
Company->Debit Memo Transfer)
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o

Inter Company
Fund/Retumn Transfer  Bill Transfer  Bill Payment Transfer [0S WENERFIEES

Date Transfer Type Entry Num. From Corporation To Corporation(s)

Debit hemo Transter

ansfer Date - Entry Num

Dem: -
. 0.00
noe elect- -
Transfer To
Corporation Profit Center Purpose Account
elec - elect- - elec - ect
elec - elect- - elec - ect

View Letest 30 Entries

Amount

Amount

Total: 0.00

Add Rows

Debit Memo Transfer Screen

Select Transfer Date, Entry Num.

Select Corporation, Amount, and Vendor in Transfer From grid.
Select Corporation, Profit Centre, Purpose, Account, and Amount in Transfer To grid.
Click on Transfer to debit memo transfer, Reset to reset the values, Cancel to cancel.

Purpose based Accounting

Purpose based accounting is another feature in Nimble Accounting, where you can define your

purpose for the payment and validate the same to the Chart of Accounts.

By default, when you add new purpose, newly added purpose maps to Ask the Account chart of
accounts. Later using purpose validation, you can validate the purpose.

You can view all the purpose by Purpose Screen (Home—>Accountant = Purpose)

NIMBLE ACCOUNTING
S es avargthing

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company

Utilities.

Reports

o

Accountant

Journal Entry  Accrual Entry  Recurring List ﬂ Purpose Validation P and L Sub Group Name P and L Group Configuration
Corporation ¥ Purpose Name ¥ Account v
Demo Office Rent 0000. Ask the Accountant
Demo Software 0000. Ask the Accountant
Demo Tax Agency Taxes & Licenses

Status

Active

Active

Purpose Screen
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You can validate the purpose by navigating to Purpose Validation Screen (Home—> Accountant
—>Purpose Validation)

(+] 8
Demo v

) Accountant
Admin / User
Customers Journal Entry  Accrual Entry  RecurringList  Purpose [TUTSSSASREIOM P and L Sub Group Name P and L Group Configuration
Vendors
Corporation* Demo -
Time And Payroll
New Purpose(s) To Validate
Commissions Date Vv Purpose vV  Account v Type vV User Vv Action Validate
Banking L] 1 It 1 it
Office Rent. 0000. Ask the Accountant Check Soma Sekhar Turangi
Accountant N ¢ v
Office Rent. 0000. Ask the Accountant Check Soma Sekhar Turangi & [v4
Masters
Office Rent. 0000. Ask the Accountant Check Soma Sekhar Turangi 6 v
Inter Company
Office Rent. 0000. Ask the Accountant Check Soma Sekhar Turangi 6 v
Office Rent 0000. Ask the Accountant Joumal Soma Sekhar Turangi [ 4] 7
12/15/2016 Office Rent. 0000. Ask the Accountant Joumal Soma Sekhar Turangi & v
07/25/2016 Software. 0000. Ask the Accountant Check Soma Sekhar Turangi o v

Purpose Validation Screen

Page | 102



Nimble User Manual for Staffing

Chapter 5: Business Status from Dashboard

Business Summary
Resource Summary
Revenue details
Activities

Billed vs. Unbilled
Timesheet widget
Profit And Loss
Revenue by sales role

Expense Analysis
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You can have a quick glance at the health of your business on Nimble Dashboard.

Several Key Performance Indicators are presented here to empower you in taking informed decisions.
These KPIs include several factors that indicate the status of your finances, business performance
and operational efficiency.

All KPIs are designed as widgets on Dashboard, where you can drill down to transaction level by
clicking on the widget.

All widgets can be customized by selecting options on every widget top right corner.

& % Settings

LT_ Zoom

Close

Settings will help you in customize the widget by selecting the Chart Type as Column, Line, Area, Bar,
and Table. View Transactions as range of period or selecting from date and to date. You can also
save the widget settings by clicking on save icon.

Chart Type Table hd
View Transactions This Year-to-date - E
From 1/1/2017 To 1/18/2017

Zoom helps in Zoom the Widget to large window. Close helps in removing the widget from
dashboard.

To add widget to your dashboard, move the cursor to Widgets menu on top right corner, where you
can enable the widget you closed.

I1F‘ NIMBLEA?EQPHII”S E -Select Company-

Widgets

Admin / User . (& Business Summary

Business Summary As of 1718/2017 3 [J Billed Vs. UnBilled y L)
Customers (= Billed vs Un-billec!

a
L

& Revenue Details

Corporation Break-up  from 1/01/2017 to 1/18/2017

N UEEEE Bank Balance Active Consultants . )

2] Sales Performance
H  Time And Payroll $645,898.77 49 = Expenses Analysis
]

Commissions & Profit & Loss
Resource Summary from 1/1/2017 to 1/18/2017

Raoking

Business Summary

You can instantly know your financial status by checking the Bank Balances, Account receivables,
Account payables and Active Consultants from Business Summary Widget.
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Business Summary As of 1/18/2017 [ ]

Bank Balance Receivables Active Consultants
$645,898.77 $2,399,862.00 49
Resource Summary from 1/1/2017 to 1/18/2017
Corporation Consultants In/Out Hrs Revenue Gross Margin

1 Corporation 1 1 /0 000 $0.00 50,00
2 Demo 17 00 000 $0.00 $0.00
3 Demo Corp 1 17 00 00 $0.00 $0.00
4 Easy Technology 15 /0 000 $0.00 $0.00

Business Summary Widget
Bank Balance and Bank book report
You can get complete Bank Balance of all your corporations on Business Summary Widget.
Clicking on bank balance, you will get pop up window displaying each corporation wise bank
balance.

Bank Balance

Corporation Armournt
1 Demo $254,902,49

2 Demo Corp 1 $47 400,00

Easy
Technology

§343 596.28

Business Summary Widget — Bank Balance Corporation wise

Click on the amount to drill down further to view each bank wise.
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Account Balance

(]
Bank =T §102.714.03
Amernica

2 Flushing Eiar'kQI 515218546

Business Summary Widget — Bank Account wise Balance

Clicking on the amount you will be navigated to Bank Book Report.

NIMBLE ACCOUNTING =) (A

: Accountant and Financial Reports
Admin / User

CesEmEn CWERNN  Credit Card Details ~ Check Register  Check Details Report  Missing Check Details ~ Deposit Register ~ Deposit Details

Vendors

Time And Payroll
4L Jof2z b B 4 Find | Next b~ (%)
Commissions
Demo

Bank Book
As of December 31, 2016

Banking

Accountant
Type Date Num. Split Memo Balance
Masters Bank of America 0.00
Journal 03/31/2016 Flushing Bank 1840000
Inter Company
04/01/2016 Flushing Bank 000
Utilities 04/30/2016 Flushing Bank -4,000.00

04/30/2016 Flushing Bank -7,20000

Reports

Journal 05/0172016 Flushing Bank 4,000.00 -320000
Journal 05/01/2016 Flushing Bank 320000 000
Transter 07/20/2016 Dermo Com 1 Receivable 150,000.00 150,000.00
Check 08/01/2016 0 -Splt- 14952549
Check 08/01/2016 Bank of America 14953004
Check 08/0172016 Bank of America 149.730.04
Check 08/01/2016 Bank of America 2652 149,756.56
Check 08/0172016 8ank of America 2024 149.776.60
Check 08/01/2016 Bank of America 16800 143,942.60

Check 08/0172016 8ank of America 5520 150,000.00

Bank Book report
Bank Book is a report that shows all the inflows and outflows of money in an account. It
contains information about all checks issued and deposits received into a bank account in a
specified time period.

You can also view the report by selecting specific time period. For selecting specific time
period, click on Show Filter button.

Page | 106



Nimble User Manual for Staffing

@NlMBLE ACCOUNTING =) (&

Accountant and Financial Reports

Admin / User

stomers
S GOSN Credit Card Details  Check Register  Check Details Report  Missing Check Details ~ Deposit Register ~ Deposit Details

Vendors

Time And Payroll Hide Fiter | Send |

Corporation* Demo
Commissions
Account Al

Banking View Transactions® Last Year -

Accountant frem* 0012006 | = |7 123172016 |+

it v

Masters

Bank Book report — Filters
Click Corporation
Account (‘All’ appears as default. Select specific account)
View Transaction (‘Past 30 Days’ appears as default).
You can change it if you wish by keying in dates in the ‘From’ & ‘To’ fields.)
Click Show.

You can customize the report by clicking on the Customize button, where Customize
window will pop up and customize the report based on your requirement.

Column Display

Corporation
Corporation®™
View

View Transactions Last Year

Frem o201 |+ |To [12/31/2016

List
Transaction Type
Sub Transaction Type
Account

Name

Bank Book report — Customize
Customize window has three tabs — View, Column, Display.
In View tab, you can customize by corporation, Transactions view & period, List —
Transaction type, Sub Transaction type, account, and name.
In Column tab, customize by selecting columns you need to display.
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In Display tab, customize by Title, Figures, and status.
Click on Generate to generate the report.

Account Receivables to Aging report
In Receivables you can view to know outstanding receipts information to follow-up
customers.

Click on amount to view corporation wise balances

Corporation [Current] [1-30] [31-80] [E1-90] [=90] Total
1 DC1 £0.00 $0.00 $0.00 $0.00 $78952000 $789,520.00
mary | 2 Demo §522948.00 $4301400 $54418.00 $43152.00 $28356000 $1,247.092.00
3 Bawy £0.00 $0.00 $0.00 §0.00 $§36325000 $363250.00
Technaology

Receivables — Corporation wise balances

By clicking on the corporation wise amount, you will be navigated to A/R Aging Summary
Report.

@ NIMBLE ACCOUNTING

Customer, Vendor and Employee Reports
VGVETEETLEVAN AR Aging Details  A/R Aging Details By Transaction Date A/ Aging Summary By Transaction Date  Customer:Resourceslist  InvoiceSummary  Invoice Details  ReceiptDetails  Cust: Resource Wise Agin

Show Filer

1

@ [ lendinet B @ @

Demo
A/R Aging Summary
As of January 20, 2017

Name Current - - - B ToTAL
Acer

= @ -~ B B B @m § K »

Joe Root 0.0 X 178,560.00
Total Acer 00 X 176,560.00
Cloud Point America

Cloud Point America -Others 0.00 E . -1,000.00

Shubdha Saran 0.00 X 540000
Total Cloud Point America 0.00 . 7,400.00
1BM

Beter Stew Anderson 000 X 1 X 40,800.00
Total IBM 0.0 X X X 40,800.00

A /R Aging Summary Report
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Accounts Receivable Aging Summary shows amounts of individual transactions outstanding
from debtors / customers and the duration for which they have been outstanding. The report
breaks down Accounts Receivable into categories based on the duration for which the
accounts have been outstanding. The general categories in which Accounts Receivable are
typified are ‘Current’, "1- 30 Days’, ’31- 60 Days’, '61-90 Days’ and ‘>90 Days’. The purpose of
the report is to prioritize recovery of accounts receivable from debtors / customers and help
maintain cash inflows for smooth and successful conduct of business.

You can also view the report by selecting specific options like time period, corporation, and
name. For selecting options, click on Show Filter button.

Customer, Vendor and Employee Reports

A /R Aging Summary Report - Filters

Select Corporation, Name.

Today's date is set as default in the ‘As of’ field. If you wish you can change it by entering
another date.

Expand / Collapse and Select the Columns like ‘Current’, '1- 30 Days’, '31- 60 Days’, '61-90
Days’ and >90 Days’.

Click on Show.

Account Payables Aging report

In Payables also you can view to know outstanding payment information. If you click on
amount, corporation wise balances shall be available.
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Business Summary As of 1/20/2017 % C\ Billed W
Corporati
Bank Balance
5545,3'93.77 Corporation [Current]  [1-30] [31-60] [61-30] [=90] Tetal
1 DX $0.00 $0.00 §0.00  §0.00  $1,00000  $1,000.00
Besource Summary 2 Demo $10,000,00 $112.200.00 $-1,00000 $0.00 $1,00000 $122200.00 2017
3 Easy $0.00  $2,000.00 §0.00 S0.00 $4060200 $42692.00
Technology -
Corporation
1 Corperation 1 00
2 Demo 00
3 Demo Comp 1 17 0/0 00 $0.00 f0.00 7
4 Easy Technology 15 0/0 0:00 $0.00 $0.00

Payables — Corporation wise balances
By clicking on the corporation wise amount, you will be navigated to A/P Aging Summary
Report.

Customer, Vendor and Employee Reports
A/P Aging Summary A/fP Aging Details A/P Aging Details By Transaction Date A/P Aging Summary By Transaction Date Vendor Wise Aging Details Bill Summary Vendor Summary Vendor Transaction List Vendor ContactL

@ [ Jrndine: B @& mh

Demo
A/P Aging Summary
As of January 20, 2017

Name Current 1-30 31-60 61-90 2% ToTAL
Na 0.00 0.00 -1,000.00 0.00 0.00 -1,000.00
Pro Soft Inc 10,000.00 -1,000.00| 0.00 0.00 0.00, 9,000.00
Pro Solutions 0.00 113,200.00| 0.00 0.00 0.00 113,200.00
Sekhar 0.00 0.00| 0.00 0.00 1,000.00) 1,000.00
TOTAL 10,000.00 112,200.00 -1,000.00 0.00 1,000.00 122,200.00

01/20/2017 1025

A/P Aging Summary Report

Accounts Payable Aging Report is a report showing when bills of creditors / vendors (for
goods or services supplied) are due for payment and the duration for which each of them has
been outstanding. The report breaks down Accounts Payable into categories based on the
duration for which the accounts have been outstanding. The general categories in which
Accounts Payable are typified are ‘Current’, '1- 30 Days’, '31- 60 Days’, '61-90 Days’ and >90
Days’. The purpose of the report is to prioritize accounts payable to creditors / vendors and
help maintain good standing with them.

You can also view the report by selecting specific options like time period, corporation, and
name. For selecting options, click on Show Filter button.
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Customer, Vendor and Employee Reports
YV IRTEEIUINEAN  A/p Aging Details  A/P Aging Details By Transaction Date A/ Aging Summary By Transaction Date  Vendor Wise Aging Details  Bill Summary ~ Vender Summary  Vendor TransactionList  Vendor ContactL
Hide Filter

Corporation Demo .
Narrs Al
Azt 172012017

Columns* @ curent

(¥ 130

¥ 31-60

A /P Aging Summary Report - Filters
Select Corporation, Name.
Today's date is set as default in the ‘As of’ field. If you wish you can change it by entering
another date.
Expand / Collapse and Select the Columns like ‘Current’, "1- 30 Days’, ’31- 60 Days’, '61-90
Days’ and “>90 Days’.
Click on Show.

Active Count of consultants

In Active Consultants you can view to know total number of Active Consultants. If you click
on consultant count, corporation wise consultants shall be available.

Business Summary As of 1/20/2017 % |;|

Active Consultants
Bank Balance ' Consultants

$545,393.77 Corparation W2 C2C 1099 Perm Others Total Active Count

1 Corp 1 0 0 0 0 1
Resource Summary o 6 4 2 ! 2 i 1/172017 to 1/20/2017
3 Dema w1 2 2 2 17
C = 4 B 7 2 2 1 3 15 |Gross Margi |
orporaton Techn{:log_',r ross Wargin
1 Corporation 1 5 Futran o 1 0 o 0 1 50.00
2 Demo $0.00
=1 |z
3 Demo Comp 1 $0.00 ©
4 Easy Technology $0.00

Consultants — Corporation wise count
By clicking on the corporation wise count, you will be navigated to Active Consultant List
Report.
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®N|MBLEAGGOUN11NG -Select Company- v
e ee everything

History and Lists m
€ rojected Placements  Recurring Transaction  Configuration Info  Void Transaction  Others Transaction  Other Contact  Consultants by Sales Team  Consultants List Report
Show Flter
* Find | Next b~ @
Demo
Active Consultants List
As of January 20, 2017

SNo  Name Type Customer End Date
1 Dav w2 M
2 a vz Microsoft 1073172017
3 w2 =] 04/01/2017
4 w2 Microsoft
H Shubdha Seren w2 Cioud Point America
3 S Praneatr Somayaila w2 M

Stuart Litte Broad vz Microsoft 06/01/2017
8 Thohti Satya Sr Krishna w2 Microsoft 10/01/2016
g Tom w2 Tsolutions 04/01/2016
10 Turangi Chanchu Seknar vz Microsoft
1 Dareen Semmy 1029 i
12 John sam 1009 Wotorola
13 Joe Root cc hcer
14 Jron parm Motorola
1 Krishna perm Microsoft

Active Consultants list — Corporation wise count
Active Consultant List report showing all the active consultants list with their Name, Type,
Customer, Start date and End date.
You can also view the report by selecting specific options like time period, corporation, and
name. For selecting options, click on Show Filter button.

History and Lists m

€ rojected Placements  Recurring Transaction  Configurationinfo  Void Transaction  Others Transaction  Other Contact  Consultants by Sales Team  Consultants List Report (NS IVAeehEN NI

Corporation

Hide Filter

Demeo -

Type

-All- -

A5 of Date*

(oo Jcoee ]
Active Consultants list — Filters

Select Corporation, Type.

Today's date is set as default in the ‘As of’ field. If you wish you can change it by entering
another date.

Click on Show.

Resource Summary
You can get complete info of all your consultants, like total consultants in each corporation,

In/Out count, total worked hrs, Revenue, and Gross Margin.

The In and out section indicates that, how many consultant project newly started and also
going to end as out between selected date range.
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Hrs section indicates total worked hours of all consultants, Revenue section indicates revenue
generated by consultants in a corporation and Gross Margin indicates total gross margin
generated for the corporation from the consultants.

Resource Summary from 1/1/2016 to 12/31/2016
i
Corporation Consultants InSCut Hrs Revenue Gross Margin
1 Corporation 1 1 241 328:00 57,040.00 57,040.00
2 Derno 21 15/5 9,116:00 $1,224,018.00 $212,541.93
3 Demo Comp 1 17 15/0 13,960:00 $1,227 480.00 $471,996.50
4 Easy Technology 16 16/1 9,028:00 $888,720.00 $429 346.74

Resource Summary

Consultants Summary

Clicking on Consultants count of a corporation, you will get consultant summary showing
information like count of consultants by type (W2, C2C, 1099, Perm, other), total hrs,
Revenue, Gross Margin.

Business Summary Asof 12/31/2016 % L

Consultants Summary

Bank Balance

Active Consultants
5545,393.]'? Name Consultants Hrs Revenue Gross Margin 49
1 W2 12 663600 5§538858.00 545 555,68
Resource Summary = 3 195200 $15516000  $57,160.00 from 1/1/2016 to 12/31/2016
3 1099 2 52800 $52300000 $105600.00
4 Pe 2 0:00 $0.00 §0.00 n
Corporation m Gross Margin
5 Oth 2 0:00 2,000.00 2,000.00
1 Corporation 1 il il $2 5200000 7 54000 §7,040.00
2 Demo 224 018.00 $212,541.93
3 Demo Comp 1 227,480.00 $471,99650
4 Easy Technology : . B8E, 720.00 $429 346.74

Consultants Summary

Month wise placement report
Clicking on In/Out Count, you will be navigated to Month wise placement report with month
wise started and ended placements for a particular corporation.
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History and Lists m

Chartof Accounts  Project [VEUIGVIENERTIEEETENN  Projected Placements  Recurring Transaction  Configuration Info  Void Transaction  Others Transaction  Other Contact  Consultants by Sales Team  Consultant

Showiter | sen

@ Find | Next &L v @) (i
Demo
Month Wise Placement Details
Period From: January 01, 2016 to December 31, 2016
S.No Name Customer End Client Placed By Start Date End Date Op Count  TotalHrs Billing Rate Mas Rate Margin Revenue

For the month of January, 2016

Starts 0

1 Peterstew 18M Anders 01/01/2016 | 02/01/2017 168.00 103.000000 85.000000 15.00 16,800.00
Anderson

StusrtLitte Broad  Hp Demo Recruiter  01/15/2016  |05/31/2016 000 0000000 0000000 000 000

January total starts 2, cumulative count 2 168.00 16,800.00

January 2016 Summary: 2 Consultants Started. 0 Consuitants ended, Net 2 16,800.00

For the month of February, 2016

Starts. 2

1 Krishna Microsoft Peter 02/01/2016 | 06/01/2017 000 0000000 0.000000 000 000
February total starts 1, cumulative count 3 0.00 0.00

February 2016 Summary: 1 Consultants Started. 0 Consultants ended, Net 1 0.00

Month wise Placement Details

Month wise placement details report consists total number of consultants start and ends for
every month and each consultant wise details like Name, Customer, End Client, Placed By,
Start Date, End Date, Total Hrs, Billing Rate, Pay Rate, Margin, Revenue and Op Count —
Opening count of consultants of every month. Every month end summary display about total
starts of the month, cumulative count, consultants started, ended for that month with Net
value.

In this report you can analyse and view month wise increased and decreased margin, and
finally the cumulative from all months

You can view the report by selecting specific options like corporation, view transactions range
and period (From date & to date). For selecting options, click on Show Filter button.

NIMBLE ACCOUNTING
BRI
History and Lists [ 2ok

Chartof Accounts  Project [EVEHIERES IO EE N Projected Placements  Recurring Transaction  Configuration Info  Void Transaction  Others Transaction  Other Contact  Consultants by Seles Team  Consultant ¥

e J s

Demo -

Last Vear -

From o

01/01/2016 - 12/31/20 v
£ C2 =0 e

Month wise Placement Details —Filters
Select Corporation, View transactions, and From date & To date.

You can customize the report by clicking on Customize button. By clicking on customize
button, customize window will pop up with view and display tabs
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Display

Corporation

Corporation®

View

View Transactions® Last Year

From® 01012016 | = |TO" 12/31/2018
List

Mame

Month wise Placement Details — Customize window

By Selecting View tab, customize the report by Corporation, view transactions range, from
date, to date and name list

By Selecting display tab, customize the report view with title of report, corporation name
and figures optimization like show negative figures as Normal, parentheses, with a trailing
minus, show figures as In Red, Divided by 1000, without cents, exclude zero values.

Click on Generate to generate the customized report.

History and Lists m
Chartof Accounts  Project [UCHUELERSIEIOEETEI  Projected Placements  Recurring Transaction  ConfigurationInfo  Void Transaction  Others Transaction ~ Other Contact  Consultants by Sales Team  Consultant »
3 e

Demo -

Last Year -

From® 01/01/2016 | = [To* [12/3172016 | v

Month wise Placement Details — Filters
You can mail the report by clicking on Send button, you can mail bunch of reports by adding
report to reports book. Click on Add to Report Book button to add a report to report book
and click on Send Reports Book button to mail bunch of reports.

By clicking on Send button or Send Reports Book button, a window will pop up with reports
as attachments and input the email id, cc, compose the message.
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Report Book
Email ID*

@

Subject Reg:Nimble Report Book

Attachments Demo_Dec-31-2016_Month Wise Placement Details_.pdf o

oy Jx xE EE

MNormal * | |Aral = | |2 {10pt)

c3

Try to resize the control using the resize grip or the control's edges

Send Report / Send Reports Book
Click on Send Button to send the mail, Cancel to cancel.

Profitability Report

Clicking on Gross Margin Amount of resource summary, you will be navigated to Profitability
Report.

Profitability report gives you complete information about all types of consultants with details
like Name, Customer, Total Hrs, Total Revenue, Billed Hrs, Billed Amount, Unbilled Hrs,
Unbilled Amount, Payable Amount, Commission, Employer Taxes, Cost of Rev, COR Per Hr,
Gross Margin, Gross Margin Per Hr, and %Gross Margin.

@NIMBLE ACCOUNTING

Staffing Report

LECCIOLS S Monthiwise Profitability Report  Billed and Unbilled  Billed and Unbilled New

[Fnd | Net - @ o

Demo
Profitability Report
Period From 1/1/2016 To 12/31/2016

TolHis:9.116.00  Avg.Rate: 13427 Total Amt: 1.224018.00  No Transaction Consultant Count : 0

Customer TotalHis  TotalRevenve  BilledHrs  Billed Amt Unbiled Hrs  Unbiled Amt  Payable Amt  Commission  Employer Taxes Operating Expense  Cost of Rev.

132200 1282000 13200 12824200 am o 10576000 10132 813264 0o 113s93%6
132200 12824200 132200 12824200 105.760.00 a13264 000 1139996
a8 3280000 2800 17,8800 2 150002 2847000 s 22 000
81600 3672000 81600 3672000 o a 3264000

3059496
000 3264000

6960000 105400 54560000 X 61,1000 633349

Samang 160000 160000 a 120000 124000

1000 2 1501000 ¢ 1830 1383000
Meroson e wmm 5062000 818000
& 5600 6000 e 5 as 75000
Cou Port Amedca 2900 nomm 2 174004 1820000

4819000
5131980
1837430

3536600 3186600

Send Report / Send Reports Book
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Name field indicates the name of the consultant, Customer field indicates customer name,
Total Hrs field indicate total timesheet hrs of the consultant, Total Revenue field indicates
total revenue generated on that consultant, Billed Hrs field indicates total billable hrs, Billed
Amt field indicates billed amount based on billable hrs, Unbilled Hrs field indicates total
unbilled hrs, Unbilled Amt field indicates unbilled amount for unbilled hrs, Payable Amt field
indicates payable amount calculated based on pay rate, Commission field indicates total
commission payed to sales team, Employer Taxes field indicates taxes calculated on the
consultant, Cost of Revenue field indicates total cost of revenue for the consultant ( Cost of
Rev = Payable Amt + Commission + Employer Taxes), COR Per Hr field indicates Cost of
revenue calculated per hour, Gross Margin field indicates total gross margin of the consultant
( Gross Margin = Total revenue — Cost of revenue), Gross Margin Per Hr field indicates gross
margin calculated per hour, % Gross Margin field indicates total gross margin percentage.

You can drill down to transaction level information on profitability report for Billed Amount,
Unbilled amount, payable amount, commission, Employer Taxes columns.

You will get complete info of all types of consultant, and grand total shows complete total of
all fields for period you had choose.

You can view the report by selecting specific options like corporation, consultant type, view
transactions range and period (From date & to date). For selecting options, click on Show
Filter button.

Staffing Report

MonthWise Profitability Report gilled and Unbilled gilled and Unbilled New

Profitability Report - Filters

You can customize the report, by clicking on Customize button. A window will pop up with
View, Column, Display tabs.
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Profit Center

View

View Transactions
From
Sort
Sort Order
Sort By
List
Resource

Mame
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Display

Last Year

01/01/2016 | = |To |12/31/2016

- Ascending (5] Descending

Mame

Profitability Report — Customize

In view tab, customize by Corporation, Profit centre, View Transactions range, from and to
date, Accounting method as Accrual / Cash, Sort by Ascending / Descending / Name, List

by Resource, Name.

In column tab, select the columns required to display in the report.

In display tab, customize the report view with title of report, corporation name and figures
optimization like show negative figures as Normal, parentheses, with a trailing minus, show
figures as In Red, Divided by 1000, without cents, exclude zero values.

Revenue details

You can have detailed look up on your businesses total Revenue details in Revenue Details Widget.
Here you can view the revenue details for corporation wise by default.
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Revenue Details o

Corporation Break-up from 01/01/2015 to 03/05/2015

Revenue Details

@ Hallmark

0 IT Place
LLC

@ SK Estates
@ Soft Tech

@ The
Justice

A5 Pie chart will not show negative values
Total: $746,526.00

Revenue Details —Widget
By clicking on Particular Corporation, you will drill down to profit centre wise break up

Revenue Details e

PC Break-up from 01/01/2015 to 03/05/2015

Corp: IT Place LLC

® Texas
@ cCalifornia
@ Delaware

A& Pie chart will not show negative values
Total: $354,688.00

Back to main chart

Revenue Details — Profit Centre wise break up
By clicking on Profit Centre, you will be drill down to Customer wise break up.

Page | 119



Nimble User Manual for Staffing

Revenue Details oL
Customer Break-up from 01/01/2015 to 03/05/2015
PC: California
& 1Em

0 UHG

L& Pie chart will not show negative values
Total: $233,312.00

Back to main chart

Revenue Details — Customer Wise break up
By clicking on Customer, you will be drill down to Resource wise break up

Revenue Details oL

Resource Break-up from 01/01/2015 to 03/05/2015

Customer: IBEM

@ Andrew
® Jacob
@ Ken

® Lyala
@ Srinivas
O Vicky

/& Pie chart will not show negative values
Total: $134,816.00

Back to main chart

Revenue Details — Resource Wise break up
By clicking on resource, you will be navigated to profitability report of that resource.
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Staffing Report m
Profitability Report Monthwise Profitability Report Billed and Unbilled gilled and Unbilled New >

o [ e @@

Demo
Profitability Report
Period From 1/1/2016 To 12/31/2016

Total Hrs:528.00  Avg.Rate:1,000.00  Total Amt: 528,000.00 No Transaction Consultant Count : 0

SNo  Name Customer TotalHrs  Total Revenue  Billed Hrs Billed Amt Unbilled Hrs  Unbilled Amt  Payable Amt  Commission Employer Taxes Operating Expense  CostofRev  Gross Mar
1098 (1)

1 Dareen Sammy Mi 526,00 528,000.00 526.00 528,000.00 000 000 422,400,00 000 000 000 42240000 105,600
Total 1099 52800  528,000.00 52800  528,000.00 0.00 0.00  422,400.00 0.00 0.00 0.00  422,400.00 105,600,

GRAND TOTAL 52800  528,000.00 52800  528,000.00 0.00 0.00  422,400.00 0.00 0.00 0.00  422,400.00 105,600,

Profitability Report — Single Resource
Refer Profitability Report section in Business Summary Widget - for complete info on Profitability
report.

Activities
Activities widget updates you with alerts like Invoices to raised, Visa Expires, Overdue Checks,
Overdue Receipts, etc.

= £l Activities = e Activities
Todos (21) Chver dues (10)
@ Splash: Invoices to be raised for $640.00 @ T Place LLC - Check of $12.457.00 over due by 130 Day(s).
) ) Due Date: 02/28/2016
& 5Sam Corp: Invoices to be raised for $13,960.00
) _ & T Place LLC - Check of $5,000.00 over due by 142 Dayis).
i Soft Tech: Invoices to be raised for €4 000,00 Due Date: 02/16/2016
& Sys tech: Invoices to be raised for $7,040.00 @@ Soft Tech - Check of $730.00 over due by 152 Day(s). Due
Date: 02/06/2016
& |BM: Invoices to be raised for $388,000.00
& 5K Estates - Check of $500.00 over due by 332 Day(s). Due
& Demo CC: Invoices to be raised for $11,200.00 Date: 08/10,/2015
& Mew ERA: Invoices to be raised for $17,600.00 = giﬁe'l Elgf%ig‘g 3{555.-000-00 over due by 334 Dayls). Due
@ INX Tech: Invoices to ke raised for $6,800.00
& ech: Invoices to be raised for 46, @ CSR1 - Check of $500.00 over due by 334 Day(s). Due Date:
@ Deloite: Invoices to be raised for 536,480.00 08/08/2015
& Excel staffing: Invoices to be raised for £8,000.00 & E?Jialllg:a?cre?[iﬁgggfgﬂqlf;pLUQU.DQ over due by 336 Day(s).
@ HGT: Invoices to be raised for $113,600.00 & PO Org - Receipt of $500.00 over due by 336 Dayfs). Due
- Date: 08/06/2015
& Tect Corn: Inwnices tn he raized for $5 600,00 -

Activities Widget
Visa Expiry alerts — You can view the VISA Expiry status in the below format.
Samson H1B expires on 07/29/2016

Invoices to be raised — You can view all the pending invoices to be raised for each corporation.

By clicking on “Invoices to be raised” alert, you will be navigated to Invoice Automation
Screen, where you can directly raise the invoice for all customers in a single click.
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@Nlummggqgrgmg Prer—l—

Customers
Custamers  Invoice Entry Customer Receipt  Receipt Deposit  Credit Memo ssueaCheck  Tax Master 3
Automat

Deme -
HeT -
Microsoft -
Customer : Resource Date Hrs  Rate  Amount ImoiceDate  Inuoice No Signature Remit To
12
Eddie Coleman - %000 12/31/2006 | “Select- - et -
1
1
Sekhar Chandu ¥ s 720000 12/312006 | v “Select- v | Select- -
1
1
Stuart Litte Brosd es1200 sz v | -Sekd + v | -select -
1
12
Thonts Satya SrKrsna - 6000 12/312006 | clect v | select -
12
Turangi Chandh 5
< ¢ - 10400 8500000 884000 12/3120%6 v || Sekc t v Select -
12

Seknar

Selected Total 0.00 Total 42632.00

Invoice Automation Screen
Select the Invoice Entries and Click on Create to raise the invoice.

Over dues - you will be notified with pending checks and receipt. By clicking on the alert you
will be navigated to respective screen, to complete the task.

For example, if you had an overdue check. By clicking on the alert, you will be navigated to
check entry screen, to raise the overdue check.

-
NIMBLE ACCOUNTING -Select Company- v .
S e evargening i
. Check
Admin / User
Vendors Corporation Demo - Account” Fiushing Bank - 15218846
Check Num. Date* 2/30/2016 -
Time And Payroll
Payee Name Microsoft - Amount® 1000.00
Commissions Memo Ref Num.
Bankin
B Pupose  Accoun t Profit Cent Descriptior Amount tomer: R Invoice?
o Not Available « | Software & Hardware v | HGT v | Software Purchase 1000.00 | | -Select- . [+ ]
Masters
Total: Customize Add Rows
Inter Company
None (@ |sRecuming? Is Automatic?
Utilities Recurring Name’ Microseft Subserption
Freque "
Monthly -
Reports v oayts)
@ Remind me before 3 "
Recurring Ma

+ Attachmentis)

Print Check To be Printed

i Lo e o J o ] o)

Check Entry Screen
Corporation, Account, Date, payee Name, Amount, Purpose, Account, Profit Centre,
Description, Amount and Customer Resource fields are filled automatically.
Customize your options like Is Recurring? , Is Automatic? , If Recurring — Recurring Name,
Frequency, Remind me, Recurring mail and Attachments.
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Select Print Check, To be print option of your choice and Click on Update to update the entry,

Pay & Update to update and pay the check, Pay to check payment, Delete to delete the entry,
Cancel to cancel.

Billed vs. Unbilled

You can view differentiation of Billed and Unbilled revenue for each corporation.

Billed Vs. UnBilled s 1|
Corporation Break-up from 1/1/2016 to 7/7/2016
Billed Vs. UnBilled
1,200,000 B sineda...
B unEile...
900,000

600,000

200,000
]

Billed vs Unbilled Widget

By clicking on unbilled or billed amount of the corporation, you will drill down to profit centre wise
breakup of billed or unbilled.

Billed Vs. UnBilled o

PC Break-up from 1/1/2016 to 7/7/2016

Corp: IT Place LLC

Billed vs Unbilled Widget —Profit Centre Wise Break up
By clicking on the profit centre, you will be drill down further to Customer wise breakup.
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Billed Vs. UnBilled o0
Customer Break-up from 1/1/2016 to 7/7/2016
PC: Texas
120.000 [ Eilleda...

90,000

60,000

30,000

C5C Dell

Back to main chart

Billed vs Unbilled Widget —Customer Wise Break up

By clicking on the customer, you will be drill down further to resource wise breakup.

Billed Vs. UnBilled o0

Resource Break-up from 1/1/2016 to 7/7/2016

Customer: Dell

Billed vs Unbilled Widget — Resource wise break up
Billed and Unbilled report

By clicking on the resource, you will be navigated to Billed and Unbilled report of that
particular resource.

@N»MBLE ACCOUNTING

Staffing Report

R S — sl s st

Demo
Billed and Unbilled
Period From 1/1/2016 To 12/31/2016

TotalMrs  Billed Hrs  Unbilled Hrs.
000 16800

a0 000
52800

Billed vs Unbilled Report
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Billed and Unbilled report consist of Name, Customer, Total Hrs, Billed Hrs, Unbilled Hrs,
Billing Rate, Billed Amount, Unbilled Amount.

Name column for resource name (consultant), Customer column for customer name, Total
Hrs column for total working hours of consultant, Billed Hrs column for total hrs which are
billed, Unbilled Hrs column for total hrs which are unbilled, Billing Rate column define billing
rate of the consultant, Billed Amount column for billed amount calculated by multiplying
billed hrs with billing rate, Unbilled Amount column for unbilled amount calculated by
multiplying unbilled hrs with billing rate.

You can view the report by selecting specific options like corporation, view transactions range
and period (From date & to date). For selecting options, click on Show Filter button.

You can customize the report, by clicking on Customize button. A window will pop up with
View, Column, Display tabs.

Column Display

Corporation
Corporation™
Profit Center

View

View Transactions Last Year

From 01/01/2016 | = | |12/31/2016
List
Resource

MName

Billed vs Unbilled Report — Customize

In view tab, customize by Corporation, Profit centre, View Transactions range, from and to
date, and List by Resource, Name.

In column tab, select the columns required to display in the report.
In display tab, customize the report view with title of report, corporation name and figures

optimization like show negative figures as Normal, parentheses, with a trailing minus, show
figures as In Red, Divided by 1000, without cents, exclude zero values.
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Timesheet widget shows detailed information of Timesheet breakup, with consultant count,
Entered Timesheets, Pending timesheets for each corporation.

Timesheet

Timesheet Break-up

[FY]

Corparation

ABC

Demo Corporation
test

otal

As of 6/8/2018 9:12:02 AM

Pendimg

Timesheet —Widget

By clicking on Pending count, you will be navigated to Pending Time sheet details report till date.

R RS

Hide Menu
Admin { User
Customers
Vendors

Time And Payroll
‘Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

ofz? b Pkl

Pending Timesheet Details

? Find | Ne:

Consultant Type  Name

w2

I~ "
Demeo Corporation
-ALL-
Pending Time Sheet Details
As Of June 08, 2018

Customer Name  From Date

ABC Jzson Monthly Tech New 040172013
05/01/2018
Aksshrishna | Semi Manthly

ACCENTURE 01/16/2018

Us Gas 08/16/2018
12/01/2016
12/16/2016
0012017
01/16/2017
02/01/2017

02/16/2017

ToDate Reminder
04/30/2015 Sendl
05/31/2018 Sendl
01/31/2018 Sendl
08/30/2015 Sendl
12/15/2018 Sendl
12/31/2018 Sendl
0/15/2017 Senct
01/31/2017 Sendl
02/15/2017 Sendl
02/28/2017 Sendl

Pending Timesheet details report
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Pending Time Sheet Details Report consists of Name, Next From Date, Next To Date, and Remainder.

Name field describes the name of the consultant, Next From Date describes next from date of the
timesheet, Next To Date describes next to date of the timesheet, and Remainder field has a link to
send remainder to the customer.

Remainder to Consultants
Clicking on send in remainder column, you will be pop up with mail compose window,
where you can compose a mail and directly send remainder to customer.

nivas@moxieit.com

Reminder for Timesheet dated 12/01/2016 - 12/15/2016

e

Send Timesheet Remainder
Profit And Loss
In Profit and Loss widget, you will get corporation wise Income, COGS (Cost of Goods Sold), Expense,
Other Income/Expense, and Net Profit.

Income section indicates total income generated on that corporation, COGS section indicates total

COGS incurred, Expense section indicates total expenses, Other Income/ Expense indicates other
income /expense generated, and Net Profit indicates total Net profit gained by Corporation.
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Profit & Loss >

from 1/1/2017 to 12/31/2017

Caorporation RCoIME OG5 Expenze Crther Income/Expenze Met Profit

1 ABC §5291000 53100000 566268.54 $0.00 (538.358.54)
2 Atlanta $0.00 £0.00 $110.00 £0.00 ($110.00)
3 EBaltimore 33009812 53421332 47792 {($13.00)  (34.606.12)
4 Cincinnati 3132000 £0.00 $0.00 £0.00 $1.320.00
& CSC Corporation 31,200.00 S0.00 ($105.00) $0.00 $1.305.00
6 D 3450000 52160000 54325464 50000 (560,084.54)
7 Demc Corp §77.006.96 £0.00 3322500 000 573 TE1G6
8 Demo Corporation $877.708.00 $135438.65 $§282428.15 58403252 $543873.72
3 Demo Dats $12,014.00 £0.00 $E26.00 £0.00 51140000
=l1l2] 3| 4

Profit and Loss Widget
By clicking on Net Profit amount, you will be navigated to Profit and Loss — Standard Report for a
Corporation, which includes all Profit centres data.

~Select Company-

L[ 3/ NIMBLE ACCOUNTING

Accountant and Financial Reports

Profit and Loss - Standard Profit and Loss — Details Combined PC Profit and Loss Balance Sheet

[I— T R

Accrual Basis

(o Lseupononin |

Demo
All Profit Centers
Profit and Loss - Standard
Period From 1/1/2016 To 12/31/2016

Ordinary Income/Expense
Income
Consuting Income 137549200
Total Income 1375492.00
Cost of goods sold
Consuiting Expenses 260,729.33

Salaries & Wages 486670

Total Cost of goods sold 265,596.03

Gross Income 111289597
Expense
Discounts 20000
Insurance 1,00000
Software & Hardware 500000

Tees & Licenses 5,000.00

Profit and Loss Standard Report.
It is a financial statement that gives a summary of revenues, costs and expenses incurred in a
specified period of time, usually a fiscal quarter or a year. The purpose of the report is to assess the
ability of a corporation to generate profit by increasing revenues and reduce costs. The P & L
statement is also known as a Statement of Profit and Loss, and Income Statement, or an Income and

Page | 128



Nimble User Manual for Staffing

Expense Statement. It lists the credit and debit balances for each account in the chart of accounts for
a specified period.

By default, the report is generated based on Accrual Basis. You can customize the report to cash basis
in customize window.

You can view the report by selecting specific options like corporation, view transactions range and
period (From date & to date). For selecting options, click on Show Filter button.

You mail the report by clicking on Send button. You can also save the report by clicking on Save As
button.

The report may be customized in the View and Column mode. The report may be customized in the
View mode with the help of filters provided in the form.

In the Display mode, customization makes it possible to alter the title, figures patterns etc.

Each Report will have Export option to various kinds of file formats Example- Excel and PDF.

Display

Corporation
Corporation™ Demo

-All-
-Corperate-
Demeo 2
HGT

Profit Center

View

View Transactions Last Year -
From 01/01/2006 | = |To 1253172016 | =
Columns

ColumnsBy Total -

I previous year | Previous Period

§ Chanae § Chanae

Profit and Loss Standard Report - Customize

Revenue by sales team

You can also view income from each sales team wise also to evaluate their performance and benefit

to corporations.
In total revenue how much you are getting through sales view for each corporation wise.
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Sales Performance o

Corporation Break-up from 1/1/2017 to 12/31/2017

Corporation Arnoumnt
1 ABC 3324.190.00
2 Baltimars $5.453.12
3 Cindinnati £3.000.00
4 D1 $31,200.00
& Demo Corp §241.25052
6 Demo Corporation $1.017.052.50
7 Demo Data $50,712.00
5 EEEE%LMQNMEMENT $65.700.00

9 Global Point Inc $20,790.00

Sales Team Performance Widget

To view Profit centre wise click on any corporation section.

sales Performance - )
PC Break-up from 1/1/2017 to 12/3172017
Profit Center Arnoumnt
1 Corporate £5 000,00
2 Bell Demo Corp £452.12
Total £8453.12

Sales Team Performance Widget — Profit Centre Break up
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By clicking on any Profit centre wise separation you can view sales team wise billed and unbilled

revenue.

Sales Performance o

Sales Role Break-up from 1/1/2017 to 12/31/2017

Sales Roles Billed UnBilled
1 Recruiter §453.12 50,00
2 House Ssles $8,000.00 S0u0D0
Total $eaAsEIz S0u00

Sales Team Performance Widget — Sales Role Break up

To view team wise click on Billed or Unbilled sections, here you can view team member wise details.

sales Performance o L]
Recruiter Break-up from 1/1/2017 to 12/31/2017
Recruiter Arnount
1 Jocksy £453.12

Sales Team Performance Widget — Team Member Break up
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By clicking on Amount, you will be navigated Revenue by sales team Summary report (In this case:
Manager).

Staffing Report @
m Recruiter Summary  Representative Summary  CustomerResource Summary  Manager Details  Recruiter Details  Representative Details >
Hide Filter

H 4 o1 b bl & Find | Next - )

Demo
Manager Summary
Period From: January 01, 2016 to December 31, 2016

m % @ - @ B B m § K

Manager Customer Resource Billed Amount  Unbilled Amount Total

Damo-Manager

Shubcha Saren 1740000 360000 2100000

Total 1740000 360000 2100000

3268000

32,880.00

Chr's Martin Galye 1600.00 000 1600.00

Total 1600.00 000 1,600.00

Total 36880.00 1860000 55,480.00

Revenue by Sales Team Member Summary Report (Manager)

In this report, Manger column indicates name of the manger, Customer column indicates customer
name, Resource indicates name of the consultant, Billed Amount indicates total billable amount
generated on the resource, Unbilled Amount indicates total unbilled amount on the resource, Total
field indicates total revenue generated on the resource. You can view transaction level data by
clicking on the total amount.

You can view the report by selecting specific options like corporation, view transactions range, period
(From date & to date) and Expand/ Collapse the transactions details. For selecting options, click on
Show Filter button.

The report may be customized in the View and Column mode. The report may be customized in the
View mode with the help of filters provided in the form.

In the Display mode, customization makes it possible to alter the title, figures patterns etc.

Each Report will have Export option to various kinds of file formats Example- Excel and PDF.
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Display

Corporation
Corporation®
Profit Center

View

View Transactions® Last Year

From® 01/01/2016 |+ [To* |12/31/2016

Sort

Sort Order ® Ascending () Descending
Sort By Manager

Accounting Method

Name Demao-Manager

Revenue by Sales Team Member Summary Report (Manager) —Customize Window

Expense Analysis

You can have clear picture on total expenses incurred on each corporation wise in Expense Analysis
widget.

Expense Analysis a0
Corporation Break-up from 1/1/2016 to 7/7/2016

Expense Analysis
80,000
&0,000
40,000
20,000

i} ) %ﬁ g}
¢ o (Pa f.P‘Q
o &"
I Expenses

Expenses Analysis — Widget
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To view Profit centre wise break up, click on the corporation.
Expense Analysis a0

PC Break-up from 1/1/2016 to 7/7/2016

Corp: IT Place LLC

18,000
16,500

15,000

13,500

Expenses Analysis — Profit Centre wise break up

To view Account wise break up, click on the profit centre

Expense Analysis o J I
Account Break-up from 1/1/2016 to 7/7/2016
FC: California
B.000
6, 000
4,000
2,000

0

e o o o o
W W e N

0 Expenses

Expenses Analysis —Account wise break up

Clicking on any Account, you will be navigated to General ledger report of particular account.

General Ledger
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The feature General Ledger helps you to create and monitor budgets for multiple accounts.
Compare incomes and expenditures, both planned and actually incurred. This means the
reports the function generates help you to make ‘mid-course corrections’ where necessary.

@NIMBLEACCOUN'HNG -Sefect Company- v
S ies everyehing

Accountant and Financial Reports m

4 41 of22 b Pl @ Find [ Net b~ @&

o )

Demo
General ledger
As of December 31, 2016

Tupe Date Num. Name split Memo ar Debit Credit Balance

Bank of America 0.00

Journa

Jourra
Jourra
Journa

Jourra

Transier

Cneck

Check

Check

Check

Check Bank of America 024

Check 08 Bank of America 16800,

Check 08/01/2016 Bank of America 55.20

General Ledger Report
The report consists of Type field indicates type of transaction, Date field indicates date of
transaction, Num field indicates identity number for transaction, Name field indicates name
on which transaction had happened, Split field indicates multiple transaction items, Memo
field indicates brief or summary about transaction, Debit field indicates the debit amount,
Credit field indicates the credit amount, and Balance field indicates total amount of
transaction.

You can view the report by selecting specific options like corporation, Account type, view
transactions range and period (From date & to date). For selecting options, click on Show
Filter button.

Select Corporation

Select Account - You will see all by default. Select a specific Account

View Transaction — You will see Past 30 Days by default. You can change this by selecting
the date range in ‘From’ & ‘To’ fields.

Click Show.

By default, the report is generated based on Accrual Basis. You can customize the report to
cash basis in customize window.

You mail the report by clicking on Send button. You can also add the report to report book by
clicking on Add to Report Book.

Page | 135




Nimble User Manual for Staffing

The report may be customized in the View and Column mode. The report may be customized
in the View mode with the help of filters provided in the form.

In the Display mode, customization makes it possible to alter the title, figures patterns etc.
Each Report will have Export option to various kinds of file formats Example- Excel and PDF.

Column Display

Corporation

Corporation®

-Corporate-
Demo 2
HGT

Profit Center

View

View Transactions Last Year

From 01/01/2016 |« |To |12/31/2016

List
Transaction Type
Sub Transaction Type
Account

Mame

Project

General Ledger Report - Customize
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Chapter 6: Financial health of business from Reports

Employee Outstanding Summary Report
Month wise Profitability Report

Paid & Unpaid

Profit and loss

Balance Sheet

Inter-Company Reports

Customized P and L with Configuration
Customer Reports

Vendor Reports

Accrued Commissions
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Chapter 6: Financial health of business from Reports

Several Financial statements which depicts the organization financial result and condition. Nimble
has more than 50 reports.

In Nimble Accounting, Each report can be generated in the detailed and summary form. Records
included into a report may be customized by Corporation, Profit Centres, Customers, Dates and
account types etc. Availability of grouping options depends on the selected report.

-~
NIMBLE ACCOUNTING “Select Company- v 0
it A i
. Reports
Admin / User
Customers Staffing Reports Customer, Vendlor and Employee Reparts Accountant and Financial Reports History and Lists
Vendors
5 Profitability Outstanding and Profit and Loss Sales Team Revenue Commissions
Time And Payroll
Commissions » Profitability Report » Employee Outstanding Summary » Manager summary » Commissions Summary
» MonthWise Profitability Report » Recruiter Summary » Accrued Commission Details
Banking » Billed and Unbilled » Representative Summary
» Billed and Unbilled New » CustomerResource summary
Accountant
» Manager Details
Masters » Recruiter Details

» Representative Details
Inter Company

Utilities.

Reports

Reports — Menu Screen

Employee Outstanding Summary

To get complete outstanding summary of employees, navigate to employee outstanding summary
report (Home—>Reports—> Staffing Reports=> Employee Outstanding Summary)

Reports
Admin / User

Vendors

profitability Outstanding and Profit and Loss Sales Team Revenue Commissions
Time And Payroll

Commissions » Employee OutStanding Summary » Commissions Summary

» Accrued Commission Details

Banking

» Billed and Unbilled New
Accountant

Masters

Inter Company

Utilities

Reports

Reports — Main Screen- Menu
By clicking, you will navigate to Employee Outstanding Summary. Customize the filter of your
choice.
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-
NlMBLEAGcOUN'I;IHG v S
e e everyehing i
B Staffing Report m
Admin / User
Customers -
Employee OutStanding Summary
Vendors
Time And Payroll m
@ Find | Net B~ @) oW
Commissions
) Employee Outstanding
Banking Demo
Period From: January 01, 2016 to December 31, 2016
Accountant
Consultant Name OpeningBal  Payable HrsAs  Payable AmtAs  Paid Hrs Paid Amt  Extra Paid Hrs  Extra Paid Amt Balance  Overbeads Prof.DevExp  Advances Misc  Closing Bal
Masters Per TS Per TS
Andrew Symonds 000 18400 16,56000 18400 1656000 0.00 000 000 0.00 000 000 000 000
Inter Company
Ediaie Coleman 000 16200 12,98000 16200 1296000 0.00 000 000 0.00 000 000 000 000
peter Angerson 000 160.00 13,60000 160.00 1280000 000 000 80000 000 000 000 000 80000
Snubahna saran 000 24000 1560000 24000 1560000 000 000 000 000 000 000 000 000
Reports Stuart Broad 000 16800 1344000 16800 1344000 0.00 000 000 0.00 000 000 000 000
Thohti Sr Krishna 000 16800 16600 1209600 000 000 000 0.00 000 000 000 000
Tom 000 50000 60000 000 000 000 000 000 000 000 000
Total 800.00

Reports — Employee Outstanding

Month wise Profitability report

To get Profitability on each consultant for month wise, navigate to Month wise Profitability Report.
(Home—>Reports—>Staffing Reports—>)

-
NlMBLEAOCW"wG' Seiect v g
2 Teerovesgeam i
Reports
Admin / User
Vendors
Profitability Outstanding and Profit and Loss Sales Team Revenue Commissions
Time And Payroll
Commissions »Pr » Employee OutStanding Summary » Manager Summary » Commissions Summ:
» MonthV ofitability Report » Recruiter Summary » Accrued Commission Details
Banking » Billed and Unbilled » Representative Summary

» Billed and Unbilled New » Customer

Accountant
» Manager Details

Masters

Inter Company

Utilities

Reports

Reports Main Screen
By clicking, you will navigate to Month wise Profitability Report. Customize the filter of your
choice.
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NIMBLE ACCOUNTING o™
Al :
B Staffing Report m
Admin / User
Customers profitability Report Billed and Unbilled  Billed and Unbilled New >
Vendors
Time And Payeol  reiresn Jf srow i
@ Find [Next &l - @) o
Commissions
Demo
Banking MonthWise Profitability Report
January,February,March,April May, July.Au t, mber - 2016
Accountant
Total Hrs : 9,116.00 Avg. Rate : 134.27 Total Amt : 1,224,018.00
Masters S.No Name Customer Total Hrs  Total Revenue  Billed Hrs Billed Amt Unbilled Hrs  Unbilled Amt Payable Amt  Commission Employer Taxes Operating Expenses  Cost of Rev. Gross Marg
w2 (12)
Inter Company o ow
Utilities Stuart Little Broad Microsoft 1,322.00 128,242.00 1322.00 128,242.00 000 0.00/ 105,7¢ 0 10132 513264 000 113,953.96 1424810
Total CPT 1.322.00 128,242.00 1.322.00 128,242.00 0.00 0.00 105,760.00 101.32 813264 0.00 113,993.96. 14,2480
Reports Ho@
Sekhar Chandu Y Microsoft 438.00 32,880.00 23800 17,680.00. 200.00 15,000.00 28,470.00 5.00 221996 000 30,694.96 21854
2 Sri Praneethi Somayajula Mi 816.00. 36,720.00 816.00 36,720.00 000 0.00/ 32,640.00 0.00 000 000 32,640.00 4,080.0
Total H1 1.254.00 69,600.00 1,054.00 54,600.00 200.00 15,000.00 61,110.00 5.00 221996 0.00 63,334.96 6.265.0
Hi1B  (8)
1 Chris Martin Galye Samsung 8.00° 1,600.00 800 000 000 000 360
2 Devi VR Mi 23000 15,010.00 000 000 000 1,180
5 secoens Jy— 022000 9600 000 000 120904
& seerstmwancesen oM 5600000 000 366340 000 4002
S shusonsssn Clous o America 210000 800 143230 000 26251
5 Toomssys stk Jy— 35,3600 26600 200 000 35004
ERS Tsoutons 146000 1284000 140800 w00 3940 sot02¢ 000 11220968 15.63%.

Month wise Profitability Report
Profit and loss

You can get Profit and Loss details for each corporation in Profit and Loss — Details report. Navigate
to Profit and Loss Details Report. (Home—>Reports—>Account and Financial Reports = Profit and
Loss -Details)

Admin / User

Customers Staff

eports Accountant and Financial Reports History and Lists

Vendors
Financial Accountant Banking Reconciliation Inter Company
Time And Payroll
Commissions ‘» Profit and Loss - Standard » Journal Report » Bank Book » Reconciliation Summary » Combined Profit and Loss - Standard
Profit and Loss - Details » General Ledger » Credit Card Details » CC Reconciliation Summary » Combined Balance Sheet
Banking » PC Profit and Loss » Trial Balance » Register » Cleared Transactions » Combined Trial Balance

» Balance S » Most Frequently Used Reports »C etails Report » Uncleared Transactions » ICFA r Report
Accountant

» Missing Check Details » Reconcilia s » Combined Corp and PC wise Profit and Loss
Masters » Deposit » CC Reconciliation Details

» Deposit Details
Inter Company

Utilities

Reports

Reports Main Screen
By clicking, you will navigate to Profit & Loss- Details Report. Customize the filter of your choice.
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~
NIMBLE ACGOUNTING ~Seiect Company- v
e wvery ching i
Accountant and Financial Reperts
Admin / User & [ seck |
Cust
ustomers Profit and Loss - Standard  [ECEIET ISR  Combined PC Profitand Loss  Balance Sheet >
Vendors
Time And Payroll @ m
@ Find | Next I~
Commissions
Accrual Basis
Banking Demo
Profit and Less - Details
Accountant Period From 1/1/2016 To 12/31/2016
Type Date Num. Name Debit Credit Balance
Masters
Ordinary Income/Expense
Inter Company Income

Consulting Income
Utilities.

Reports

Inv 1324000

Invoice 1344000

Invoice 1472000 7
Invoice 27,600.00 8.32000
Credit Memo 20000 9972000
Invoice 720000 106,920.00
Invoice

Invoice

Invoice

Profit & Loss details - Report

Balance Sheet

The Balance Sheet is an important financial statement sometimes known as a ‘snapshot of a
company's financial position’. It reports a company's assets, liabilities and stockholders’ (or owners’)
equity at a specific time. Navigate to Balance sheet Report (Home—>Reports—> Account and Financial
Reports > Balance Sheet)

Admin / User

Customers Staffing Reports Customer, Vendor and Employee Reports ‘Accountant and Financial Reports. History and Lists

Vendors

Financial Accountant Banking Reconciliation Inter Company
Time And Payroll

Commissions » Journal Report » Bank Book

eral Ledger

Banking

» Balance Sheet
Accountant

Masters

» Deposit Details
Inter Company

Utilities

Reports

Reports main screen

In a balance sheet assets are reported under the classifications of currents assets, investments,
property and equipment and other assets. Liabilities are classified as current liabilities and long-term
liabilities.
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By clicking, you will navigate to Balance Sheet report.

@NlMBLEACCOUN'ﬂNG
es avaryehing

Accountant and Financial Reports

Profit and Loss - Standard ~ Profit and Loss - Details ~ Combined PC Profit and Loss  [EEELERS T

Admin / User

Customers

Vendors

Time And Payroll

@ Find | Net - @) oW

Commissions

Accrual Bass
Banking Demo

All Profit Centers
Accountont Balance Sheet
\ccountan As of December 31, 2016

Masters

AASSETS
Inter Company Current assets

- (Cash and Bank
Utilities
Bank of America

Reporis Flushing Bank

Total Cash and Bank
Accounts receivables
1400, Account Receivables
Total Accounts receivables
Total Current assets
Other assets
Demo Corp 1 Receivable
Easy Technology Receivable
Total Other assets

TOTAL ASSETS

Nimble User Manual for Staffing

D EXmEn

Dec 31, 2016

10271403
15216646

25490249

124709200

150188443

0
0
0
9

Balance Sheet Report

Select Corporation.

e Select View Transactions is set to a default of ‘This Year-to-date’. The duration may be changed
by entering your preferred dates in the ‘From’ and ‘To’ fields. Click Show.
Inter-Company Reports

‘COUNTING

yehing

Reconciliation

_ Reports
Admin / User
Customers staffing Reports  Customer, Vendor and Employee Reports  [ESINENEILGEUREIGEAISIN  History and Lists
Vendors
. Financial Accountant Banking
Time And Payroll
Commissions » Profit and Loss - Standard » Journal Report » Bank Boak

Banking
Accountant
Masters

Inter Company

Utilities.

Reports

» Profit and Loss — Details
» Combined PC Profit and Loss
» Balance Sheet

» General Ledger
» Trial Balance

» Most Frequently Used Reports

» Credit Card Details

» Check Register

» Check Details Report
» Missing Check Details
» Deposit Register

» Deposit Details

» Reconciliation Summary

» CC Recondiliation Summary
» Cleared Transactions

» Uncleared Transactions

» Recondiliation Details

» CC Reconciliation Details

Inter Company

» Combined Profit and Loss - Standard

» Combined Balance Sheet
» Combined Trial Balance
» ICFA Ledger Report

» Combined Corp and PC wise Profit and Loss

Reports Main Screen

Inter- Company Reports consists of following reports

e Combined Profit & Loss -Standard

e Combined Balance Sheet

e Combined Trial Balance

e |CFA Ledger

e Combined Corp & PC wise Profit & Loss
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The Combined Profit & Loss Account Standard shows the list of the accounts in each of your
Corporations and their balances for a chosen period. The financial statement that summarizes
revenues, costs and expenses for all the Corporations selected for the combined report for a
specified time period. The purpose of the statement is to help investors and creditors assess
the past financial performance and predict future performance and capability of generating
future cash flows through the Combined P & L Account.

Navigate to Profit and Loss (Home—>Reports—> Account and Financial Reports—>Combined

Profit & Loss - Standard)

INIMBLE ACCOUNTING
— et averyaning

Admin / User

Customers

Vendors
Time And Payroll

Commissions

Banking

Accountant
Masters

Inter Company
Utilities

Reports

& -~
Reports
Financial Accountant Banking Reconciliation Inter Company
ind Loss - Standard » Journal Report » Reconciliation Summary
L Details tion Summary
» Combined PC Profit and Loss ransactions
» Balance » Uncleared Transactions
PC wise Profit and Loss
Reports Main Screen
By clicking, you will navigate to Combined Profit & Loss report
-~

NIMBLE ACCOUNTING
e ee everything

Accountant and Financial Reports

Admin / User
Customers . ) e
‘Combined Profit and Loss - Standard Combined Balance Sheet Combined Trial Balance ICFA Ledger Report Combined Corp and PC wise Profit and Loss
Vendors
Time And Payroll  reiecsn [ Show Fier
4 41 o1 b bl @ Find | Net L~ )
Commissions
Accrual Basis
BekRg < ion 1:Dema;Demo Corp 1:Easy InG:XYZ Corp
Combined Profit and Loss
Accountant Period From 1/1/2016 To 12/31/2016
Masters Account Demo Demo Corp 1 Easy Technology Total
Ordinary Income/Expense
Inter Company Income
Consutting Income 1378,492.00 986,920.00 868,720.00 325413200
Utilities
Total Income 1,378,492.00 986,920.00 B88,720000 3,254,132:00
Reports Cost of goods sold
Consulting Expenses 260,729.33 000 130,640.00 391,36933
Salaries & Wages 4,866.70 000 11032000 115,186.70
Total Cost of goods sold 265,596.03 000 240,960.00 506,556.03
Gross Income 1,112,895.97 986,920.00 647,760.00 274757597
Expense
Discounts 200.00 000 0.00 20000
Payroll Expense
Social Security Expense. 6815.08 000 683984 1365493
FUTA Expense 391.26 000 548,16 93942
Medicare Experse 1,757.26) 000 159964 335692
SUI Expense 3753.26 000 314756 690082

Combined Profit

Select the Corporations. (The default is set to All.)

& Loss Report
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Choose a period for which you want to generate the combined report by entering appropriate
dates in the ‘From’ and ‘To’ fields. (The default is set to This Year-to-date.)

Click Show

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF....

Balance Sheet

In the Combined Balance Sheet assets and liabilities of multiple corporations are combined and
presented in a single balance sheet, while showing them separately too for a comparative
assessment as described above. Choose the corporations you wish to pool and the period for
which you need the Combined Balance Sheet and it will be generated automatically.

Navigate to Balance Sheet (Home—>Reports=> Account and Financial Reports = Balance sheet)

Reports
Admin / User

Customers

Vendors

Financial Accountant Banking Reconciliation Inter Company
Time And Payroll

it and Loss - Stan: - Standard

Commissions

Banking

y Used Reports
Accountant .
C wise Profit and Loss

Masters

Inter Company
Utilities

Reports

Reports Main Screen
By clicking, you will navigate to Combined Balance Sheet report

B Accountant and Financial Reports m
Admin / User

Customers A .
Combined Profit and Loss - Standard Combined Balance Sheet Combined Trial Balance ICFA Ledger Report Combined Corp and PC wise Profit and Loss

Vendors

Time And Payro [ rerec ) svow e |

4 4t Jofr b Pl @ Find | Next I - @) (M

Commissions
Acerual Bas's

Banking

[ ion 1:Deme;Demo Corp 1;Easy i t Inc:XYZ Corp
Combined Balance Sheet
As of December 31, 2016

Accountant

Masters

Inter Company Account Demo Demo Corp 1 Easy Technology Futran Solutions Total

ASSETS
Utilities Current assets

Cash and Bank

Reports

Bank of America 4740000 0,00 46371031
Flushing Bark 000 000 182,18646
Total Cash and Bank 4740000 0,00 645.898.77
Accounts receivables
1400, Account Receivables 1,247,092.00 78952000 36325000 0,00 239986200
Total Accounts receivables 1,247,092.00 78952000 36325000 000 2,398,562.00
Total Current assets 150199449 83692000 706,846,228 0,00 3,045,760.77
Other assets
Total Other assets -130,00000 000 10,00000 000 -120,00
TOTAL ASSETS 1,371,994.49 836,920.00 716,846.28 2,925.760.T7
LIABILITIES & EQUITY
Liabilities

Current liabilities

Accounts payables
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Combined Balance Sheet

Click on the Balance Sheet link

Select the Corporations you would like to pool (the default is set to All).

The View Transactions field is set by default to ‘This Year-to-date’. Alternatively, you can select the
period for which you need the report by entering dates in the ‘From’ and ‘To’ fields.

Click Show.

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF....

Trial Balance

The Combined Trial Balance report shows the chart of accounts for each Corporation in your
business and their balances for a chose period.

Navigate to Trial Balance (Home—>Reports=> Account and Financial Reports = Trail Balance)

Reports
Admin / User

Customers Staffing Reports Customer, Vendor and Employee Reports Accountant and Financial Reports History and Lists

Vendors

Financial Accountant Banking Reconciliation Inter Company
Time And Payroll

Commissions » Journal Report

ined Profit and Loss - Standard

eral Ledger
Banking

» Trial

» Most Frequently Used Reports
Accountant - B
ind PC wise Profit and Loss

Masters

Inter Company

Utilities

Reports

Reports Main Screen
By clicking, you will navigate to Trail Balance report
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Admin / User

Customers

Vendors

Time And Payroll

44 of1 b M @

Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

Combined Profit and Loss - Standard Combined Balance Sheet I RIEIEEELWEEN  (CFA Ledger Report  Combined Corp and PC wise Profit and Loss >

Find | Next - @) (m

Accrual &
c 1:D Corp TiEasy
Combined Trial Balance
As of December 31, 2016
Account Demo Demo Corp 1
Debit Credit Debit Credit
Bank of America 102714.03 47.400.00

Flushing Bank

1400, Accou 789,520.00
Deme Corp 1 Recs 00.00
Demo Recevanle
300.00
2220000 1,000.00)
10261
Accrued Commission 5520
Fedaral Tax Payble 26609.26
Fedaral Tox Payble : FUTA Tax Payable 39126
Feoaral Tax Payble 297236
1363019
66575

Resources Inc:XYZ Corp

Nimble User Manual for Staffing

Easy Technology

Debit Credit
3135928
30,000.00
363,250.00
10000.00

42,682.00

907.97

961298

24528

1,381.56]

590738

Combined Trial Balance

Select the Corporations for which you want to generate the Combined Trial Balance (the

default setting shows All).

You can choose the period for which you want to generate the report by entering appropriate
dates in the ‘From’ and ‘To’ fields. (The default setting show This Year-to-date.)

Click on Show

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF....

ICFA Ledger Report

The ICFA Ledger report provides information about inflow and outflow transactions of Inter
Company Financial Accounts. The ICFA Ledger Report shows all transactions between
Corporations for a chosen date range.

Navigate to ICFA Ledger (Home—>Reports—> Account and Financial Reports = ICFA Ledger Report)

Reports
Admin / User

Customers

Vendors
Financial
Time And Payroll

Commissions

Banking

Accountant

Masters

Inter Company

Utilities

Reports

Reconciliation

ently Used Reports

Inter Company
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Reports Main Screen
By clicking, you will navigate to ICFA Ledger report

@N'MBLE“‘:EQ%IWE Select Company- v A
eI Accountant and Financial Reports m
Customers Combined Profit and Loss - Standard  Combined Balance sheet  Combined Trial Balance Combined Corp and PC wise Profit and Loss >
Vendors
Time And Payroll  rerecn ) s e

@ Find | Next - 3 o
Commissions
Banking ICFA Ledger Report
Period: 01/01/2016 to 12/31/2016
Accountant
orporation To Corporatio pate pebit reait Batance
Masters Sem Demo Cop 1 150,
Inter Company oo
10,000:00
Utilties Total 000000 16000000
£asy Technology Funds Received 12152018 10,00000
Reors Total 0.00 10,000.00
Easy Technoiogy 1 Payment Receved 12152016 000800 1000000
Bill Transfered 016 10,000:00 0.
Funds Transferec 016 1000000
Funds Received 016 10,000.00
Funds Transfered 12-15.2016 20,000.00 20,000.00
Total 40,000.00 20,000.00
Total 50,000.00 190,000.00
Democom 1 Demo 15000900
10,000.00
1000000
Total 160,000.00 10,000.00 150,000.00

ICFA Ledger Report
Select a Corporation
Select View Transactions field has a default setting of ‘Past 30 Days’. If you wish, you can change
it by entering the From and To dates
Click Show.

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF

Corp & PC wise Profit & Loss

The Corp and PC wise Profit & Loss described earlier is a combined report that shows the
financial performance of a Corporation and PC during a specified period. The Corp and PC wise
Profit & Loss statement refines it to a Profit centre level and helps the business owner to
understand the performance of each Corporation and PC w.r.t. other Corporations.

Navigate to Corp & PC wise Profit & Loss (Home—>Reports—> Account and Financial Reports
- Corp & PC wise Profit & Loss)
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Admin / User
Customers
Vendors

Time And Payroll

Commissions

Banking

Accountant
Masters

Inter Company
Utilities

Reports

NIMBLEAC..C.D‘ 'Ims

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant

Masters

Inter Company

Utilities

Reports

Reports
taffing Reports  Customer, Vendor and Employee Reports
Financial Accountant

» Journal Report

eral Ledger

ntly Used Reports

Accountant and Financial Reports History and Lists

Banking

Reconciliation
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Inter Company

Accountant and Financial Reports

Combined Profit and Loss - Standard

@ Find | next b~ ) g

Combined Balance Sheet

Reports Main Screen
By clicking, you will navigate to Corp & PC wise Profit & Loss report.

Combined Trial Balance

Salaries & Wages

Total Cost of goods sold
Gross Income
Expense
Discounts
Insurance
Seftware & Hardware.
Taxes & Licerses.

Payroll Egpense

[[SZYPCEREN N Combined Corp and PC wise Profit and Loss

Combined Corp and PC wise Profit and

Period From 01/01/2016 to 12/31/2016

113981600

e | show Fiter

e Click Show.

Corp & PC wise Profit & Loss Screen
e Select the Corporation and the Profit centres for which you want to generate the report.
The default is set to All. In order to generate the report for a specified period, enter appropriate
dates in the ‘From’ and ‘To’ fields. The default is set to This Year-to-date.

e Each Report shall have Export option to various kinds of file formats Example- Excel and PDF....

Customized P and L with Configuration

Customized P and L Reports consists of following reports
e P &L-Standard
e Combined P & L —-Summary
e Combined P & L — Details
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Navigate to reports screen, to access the Customized P and L reports. (Home—>History and Lists
—>Reports)

-
NIMBLE ACCOUNTING -Select Company- ~ .
e rryhing i
i Reports
Admin / User
Customers Staffing Reports  Customer, Vendlor and Employee Reports  Accountant and Financial Reports  [EESESIVE I TE
Vendors
§ Lists History Customized
Time And Payroll
Commissions » Chart of Accounts » Placament History Report » P and L-Standard
» Project » Rate History » Combined P and L-Summary
Banking » MonthWise Placement Details » Commission Rate History » Combined P and L-Details
» Projected Placements » MAS History

Accountant
» Recurring Transaction

Masters » Configuration Info
» Void Transaction
Inter Company » Others Transaction
. » Other Contact
Utilities
» Consultants by Sales Team
Reports » Consultants List Report
» Active Consultants List

Reports Screen

P & L —Standard

It is a financial statement that gives a summary of revenues, costs and expenses incurred in a
specified period of time, usually a fiscal quarter or a year. The purpose of the report is to
assess the ability of a corporation to generate profit by increasing revenues and reduce costs.
The P & L statement is also known as a Statement of Profit and Loss, and Income Statement,
or an Income and Expense Statement. It lists the credit and debit balances for each account
in the chart of accounts for a specified period.

Navigate to P & L — Standard Report (Home—>Reports—> Customize>P & L —Standard)

Reports

Admin / User
Customers Staffing Reports  Customer, Vendor and Employee Reports  Accountant and Financial Reports  [ERSTSERVPUTERTY
Vendors

Lists History Customized
Time And Payroll
Commissions » Chart of Accounts » Placement History Report » P and L-Standard

» Rate History » Combined P and L-Summary

Banking fise Placement Details » Commission Rate History » Combined P and L-Details

» Projected Placements » MAS History

Accountant
» Recurring Transaction

Masters » Configuration Info

» Void Transaction

Inter Company » Others Transaction

» Other Contact

Utilities

» Consultants by Sales Team

» Consultants List Report

Reports

» Active Consultants List

Reports Screen

By Clicking on P & L Standard, you will be navigate to P & L Standard Report
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: History and Lists
Admin / User

Customers
Vendors

Time And Payroll

CEURIECEIREGIN  Combined P and L-Summary Combined P and L-Details
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Han of1 b bl @ Find | Next b~ (3
Commissions
N Demo

Bankin

E Customized Profit and Loss -Standard

Period From:01/01/2016 te 12/31/2016
Accountant
Income & Expenses Last Year This Year to Date
(= 0170172016 to 0170172015 to . 0170172016 t0 010172015 t0 -
12/31/2016 12/31/2015 o 1273172016 12/31/2015 o

Inter Company Amount % Income Amount | %Income  Amount %

Utilities

Reports Consuting Expenses

2
100000
175728

486670 486670

5,000.00 500000

375326 575326
Taxes & Licenses 500000 500000 10000%
Total-Other Accounts -1,083.97908  000% -11200000  000%  971979.08 -867.84% -1083979.08  000% -112000.00  0.00% 97197908 -867.84%
Net operating Income: 1083979.08  000% 11200000  000% 97197908 867.84% 1083,979.08  0.00% 11200000  0.00% 971,979.08 B867.84%
Net Gperating Cash Flow 0.00% 0.00% 0.00% 0.00% 0.00% 0.00%

P & L Standard Report
Click on Show Filter Button
¢ Select Corporation
e Select View Transactions field is set to a default of This-Year-to-date. You can alter it if you wish
by entering desired dates in the ‘From’ and ‘To’ fields
e Click Show.

Customization

e The report may be customized in the View and Column mode. The report may be customized in
the View mode with the help of filters provided in the form.

¢ In the Display mode, customization makes it possible to alter the title, figures patterns etc.

e Each Report shall have Export option to various kinds of file formats Example- Excel and PDF....

Combined P & L -Summary

Navigate to P & L — Standard Report (Home—>Reports—> Customize>Combined P & L —
Summary)
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Vendors
Lists
Time And Payroll
Commissions » Chart of Accounts
» Project
Banking » Monthwise Placement Details

ments

» Projected Plac
Accountant
» Recurring Transaction
ey » Configuration Info
» Void Transaction
Inter Company » Others Transaction
» Other Contact
Utilities
» Consultants by Sales Team
Reports » Consultants List Report
» Active Consultants List

Customer, Vendor and Employee Reports

History

» Placement History Report
» Rate History
» Commission Rate History

» MAS History

3

Customized

» Pand L-Standard

» Combined P and L-Summary

» Combined P and L-Details
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Report.

INTING
erything

History and Lists
Admin / User

Reports Screen
By Clicking on Combined P & L Summary, you will be navigate to combined P & L Summary

Customers PandL-Standard [N LECIRCIUNEON  Combined P and L-Details

Vendors

Time And Payroll

44 ot b Pl @
Commi

Banking

Accountant

Masters

Inter Company

Utilities

Reports

Find | Next b =

Cash basis;Corp New;ERA SOFT;IT Place LLC;New Eras;Soft Tech;Summ
Combined Customized Profit and Loss - Summary
January through December, 2016

Income & Expenses
Jan - Dec, 16
Amount % Income

Income

Income -others 275456150 100.00%
Total-Income 275456150 100.00%
Cost of Goods Sold

Cost of Goods Sold - 62348400  2980%
tners
Total 82349400  29.90%
Gross Margin 1,931,067.50  70.10%
Expense

Expense others 4170600 151%
Total-Expense 41,706.00 1.51%
Total Operating Expenses 41,706.00 151%
EBITDA 1,889,361.50  68.59%
Gross Operating Cash Flow ~ 1,889,36150  68.59%
Other Accounts 91,956.37 3.34%
Net operating Income 179740513 65.25%

For the month
Jan - Dec, 15
Amount % Income

646596017 100.00%
6.468,960.17  100.00%

451671344
4516.713.44  69.82%
195224673 30.18%
34924500 5.40%
349,246.00 5.40%
349,246.00 5.40%
1,603,00073  24.78%
160300073 24.78%
405,299.72. 6.2T%
119770101 1851%

B/(W)

Amount

-3,714,388.67

-3.714,398.67

389321944

3.693,219.44
-21179.23

307,54

307,540.00
307,540.00
286,360.77
286,360.77
313,343.35
599,704.12

%

57.42%

-5742%

81.77%

-1.08%

88.06%
88.06%
88.06%
17.86%
17.86%
T731%
5007%

Year to Date

Jan - Dec, 16 Jan - Dec, 15
Amount % Income  Amount % Income.
275456150  100.00% 646836017  100.00%
2.754561.50  100.00% 646896017  100.00%
BI343400  2980% 451671344 695I%
82349400  29.90% 451671344  69.82%
1,931,067.50  70.10% 195224673  30.18%
41706.00 151% 34924600 540%
41,706.00 151% 34924600 5.40%
41,706.00 151% 34924600 5.40%
1,889,361.50  6859% 1,603,00073  24.78%
1.889,361.50  6859% 160300073  24.78%
91,956.37 3.34%  405299.72 627%
179740513 65.25% 119770101  1851%

B/(W)
Amount %

371438867
-3.714,398.67

369321944

3.693,219.44
-21,179.23

307,
307,540.00
307,540.00
286,360.77
286,360.77
313,343.35
599,704.12

5742%

-57.42%

81.77%

-1.08%

88.06%
88.06%
88.06%
17.86%
17.86%
T731%
50.07%

Combined Customized Profit and Loss - Summary
Combined P & L — Details:

Navigate to P & L — Standard Report (Home—>Reports—=>Customize> Combined P & L —

Details)
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Report.

~
e 1
Reports
staffing Reports Customer, Vendor and Emplayee Reports Accountant and Financial Reports History and Lists
Lists. History Customized
» Chart of Accounts » Placement History Report » P and L-Standard
» Project » Rate History \» Combined P and L-Summary
» MonthWise Placement Details » Commission Rate History » Combined P and L-Details
» Projected Placements » MAS History
» Recurring Transaction
» Void Transaction
» Other Contact
» Consultants by Sales Team
» Consultants List Report
» Active Consultants List
Reports Screen
By Clicking on Combined P & L Summary, you will be navigate to combined P & L details
-~

IMBLE ACCOUNTING
T4e avarythin

Admin / User

Customers

Vendors

Time And Payroll

I4 41
Commissions

Banking

Accountant

Masters

Inter Company

Ut

Reports

P and L-Standard

History and Lists

Combined P and L-Summary ‘Combined P and L-|

of1 b Bl 4 Find | Next  bd > ) om

Cash basis;Corp New;ERA SOFT;IT Place LLC;New Eras;Soft Tech;Summ

Income & Expenses
Income

Income -others
Totak-Income
Cost of Goods Sold

Cost of Goods Soid -others
Total--
Gross Margin
Expense

Expense -others
Total-Expense
Total Operating Expenses
EETDA
Gross Operating Cash Flow
Other Accounts
Net operating Income
Net Operating Cash Flow

Combined Customized Profit and Less - Detailed
January through December, 2016

IT Place LLC Soft Tech
Amount % Income Amount % Income
1,828,88150) 92568000
1,828,881.50 100.00% 925,680.00 100.00%
51461200 28.14%) 308,882.00 33.37%
514,612.00 28.14% 308,882.00 3337%
1,314.269.50 T1.86% 616,798.00 66.63%
17,9420 085% 2376400 257%
17,942.00 0.98% 23,764.00 257%
17,942.00 0.98% 23,764.00 257%
1,296,327.50 70.88% 593,034.00 64.06%
1,296,327.50 70.88% 593,034.00 64.06%
48,042.71 263% 43.913.66 474%
1,248.284.79 68.25% 549,120.34 59.32%
1,296.327.50 70.88% 593,034.00 64.06%

Total
Amount

275456150
2,754,561.50

§23494.00
823,494.00
1,931,067.50

4170600
41,706.00
41,706.00
1,889,361.50
1,889,361.50

91,956.37
1,797,405.13
1,889,361.50

% Income

Customer Reports

Combined Customized Profit and Loss — Detailed Screen

Navigate to Reports screen (Home—>Reports—> Customer, Vendor and Employee Reports) to access

customer reports
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Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company
Utilities

Reports

Reports

Staffing Reports  [ENSTCCLITRVRIEURTL LIS  Accountant and Financial Reports

Customer

» 4/R Aging Summary

» AR Aging Details

» /R Aging Details By Transaction Date
» A/R Aging Summary By Transaction Date
» Customer: Resources List

» Invoice Summary

» Invoice Details

» Receipt Details

» Cust: Resource Wise Aging Details

» Customer Summary

» Customer Transaction List

» Customer Contact List

% Customer: Resource Details

Wendor

» /P Aging Summary
» /P Aging Details

» A/P Aging Details By Transaction Date

» A/P Aging Summary By Transaction Date
» Vendor Wise Aging Details

» Bill Summary

» vendor Summary

» Vendor Transaction List

» Vendor Contact List

» Expenditure Summary

History and Lists

Employee

» Employee Contact List

» Employee Transaction List

» LCA(state) Vs_YTD

» LCA(GC) Vs ¥TD

% LCA(STATE) and (GC)_vs._YTD

Nimble User Manual for Staffing

Time & Payroll

» Timesheet Summary

» Timesheet details

» Unapproved Timesheet details
» Payroll summary

» Payrall Summary by Pay Date
» Payroll Item Details

» Payroll Item List

Reports Screen
You can have the following customer reports

e A/R Aging Summary (Accounts Receivable Aging Summary)

The Accounts Receivable Aging Summary shows amounts of individual transactions
outstanding from debtors / customers and the duration for which they have been
outstanding. The report breaks down Accounts Receivable into categories based on the
duration for which the accounts have been outstanding. The general categories in
which Accounts Receivable are typified are ‘Current’, ‘30 Days’, ‘60 Days’, and ‘90 Days’. The
purpose of the report is to prioritize recovery of accounts receivable from debtors / customers
and help maintain cash inflows for smooth and successful conduct of business.

Clicking on A/R Aging summary, you will be navigate to A/R Aging summary report.

e Select Corporation.
o Today's date is set as default in the ‘As of’ field. If you wish you can change it by entering

another date.
e Click Show.

e Each Report shall have Export option to various kinds of file formats Example- Excel and PDF....
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§ Customer, Vendor and Employee Reports
Admin / User

Customers
Vendors

Time And Payroll
@ Find | Next b v (3 (W
Commissions

Banking

Accountant

Masters

Inter Company

Utilities

Reports

IVAYCLEETLUELN AR Aging Details  A/R Aging Details By Transaction Date

Name
ABCD COrp
ABCD COrp -Others
Total ABCD COrp
csc
€5C -Others
kiran kumar
Total CSC
a4
CTC -Others
David K Mike
kumars s
Total CTC
Dell
Srad
Jacknc

Total Dell

Nimble User Manual for Staffing

-
m v
A/R Aging Summary By Transaction Date  Customer: Resources List nvoice Summary Invoice Details  Receipt Details
IT Place LLC
A/R Aging Summary
As of January 20, 2017
Current 1-30 31-60 61-90 > 90 ToTAL

985, -300.40
208
5,400.0¢
985, 20860
£58.00

A/R Aging Summary Report

e A/R Aging Detail (Accounts Receivable Detailed)
The report is similar to the Accounts Receivable Summary but is more detailed in that it
provides details of each and every transaction including amount and the period for which they

have been outstanding.

Clicking on A/R Aging detail, you will be navigate to A/R Aging detail report

Select Corporation.

The date field ‘As of is set to the current date. If you wish you can change it to any specific

required date.
Click Show.

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF....
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N|MBLEACC°UN1:|”G -Select Company- v .
e i
Customer, Vendor and Employee Reports [t
Admin / User
Customers ) . . . - .
A/R Aging Summary  WNGVRIERESEN AR Aging Details By Transaction Date /R Aging Summary By Transaction Date  Customer: Resources List  Invoice Summary  Invoice Details  Receipt Details &
Vendors
Time And Payrol e J show Fiter
) Find | Net B - %
Commissions
Banki IT Place LLC
=] A/R Aging Detail
As of January 20, 2017
Accountant
Type Date Num. Name Memo Due Date Aging Balance
Masters Current
Invoice 7 43538 IBM : Ken 554400
Inter Company
Inveice 3 €T David K Mike 0400
Utilities Invoice 43537 IBM : Ken 6,160.00
Invoice 43536 IBM : Ken €,160.00
Reports Invoice 4353 o' 1,920.00
Invoice 1382 (o 800,00
Total Current 2118800
1-30
Invoice 1381 IBM : Ken 554400
Invoice 1380 CTC: kumars s 540000
Invoice 1377 €SC: kiran kumar 4,800.00
Invoice 1378 CTC: David K Mike €04.00
Invoice 1376 UHG : Joseph 296400
Invoice 1375 UHG : Joseph €,132.00
Invoice 1374 IBM : Ken 739200
Invoice 1373 UHG : Joseph 12/ 5,840.00

A/R Aging Summary Report
e A/R Aging Summary By TD
Navigate to Reports screen and clicking on A/R Aging summary by transaction date in
customer reports, you will be navigate to A/R Aging by TD report.

Select Corporation.

The date field ‘As of’ is set to the current date. If you wish you can change it to any specific
required date.

Click Show.

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF....
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Admin / User
Customers
Vendors

Time And Payroll

Commissions

Banking

Accountant
Masters

Inter Company
Utilities.

Reports

Customer, Vendor and Employee Reports

A/R Aging Summary  A/R Aging Details

@ Find | Net bl v (%

A/R Aging Details By Transaction Date

IT Place LLC

A/R Aging Summary By Transaction Date

As of January 20, 2017

Name Current 1-30
ABCD COrp

ABCD COrp -Cthers

Total ABCD COrp
csc
CSC -Others

Kiran kumar
Total CSC
cIc
CTC -Others
David K Mike

kumars s
Total CTC
Dell

&rad

Jackn e
Total Dell

GComp.

A/R Aging Summary By Transaction Date [RGTE SN EENUSITE

Nimble User Manual for Staffing

nvoice Summary  Invoice Details  Receipt Details

61-90 =90

A/R Aging Summary by transaction date

e A/R Aging Details By TD

Navigate to Reports screen and clicking on A/R Aging details by transaction date in customer
reports, you will be navigate to A/R Aging details by TD report.

Select Corporation.
The date field ‘As of is set to the current date. If you wish you can change it to any specific
required date.

Click Show.

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF.

Qe nocounne

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant
Masters

Inter Company

Utilities

Reports

Customer. Vendor and Employee Reports

A/R Aging Summary AR Aging Details [EENGERTRDLECTEEIR ELERTUIEISIN  A/R Aging Summary By Transaction Date  Customer: Resources List nvoice Summary  Invoice Details  Receipt Details ¥

@ Find | Next B~ @) (W

IT Place LLC
A/R Aging Details By Transaction Date
As of January 20, 2017

Type Date Num. Name
1-30

invoice. BM : Ken

invoice. 43535 CTC : David K Mike.
invoice 43557 BM : Ken

invoice. 43536 BM : Ken

invoice. 43534 cc

invoice 1382 fad

invoice. 1381 BM : Ken

invoice. 1380 CTC: kumars s
invoice 1379 HP :johns

invoice. 1378 CTC : Davidt £ Mike:
invoice. 1377 CSC: kran kumar
Customer Receipt crc

invoice. 1376 UHG : Joseph
Total 1- 30

31-60

invoice. 127152016 1375 UHG : Joseph

2

kS

30 KT

30 49640
62.965.60

36 613:

A/R Aging details by transaction date
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e Customer Summary
Navigate to Reports screen and clicking on customer summary in customer reports, you will
be navigate to customer summary report.

Select Corporation.

The date field ‘As of’ is set to the current date. If you wish you can change it to any specific
required date.

Click Show.

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF.

-
NIMELEACGDUN'I:IHG ~Select Company- v :
e = vy hing i
~ Customer, Vendor and Employee Reports ml
Admin / User
Customers - e " » D
€ slist  InvoiceSummary  Invoice Detals  ReceiptDetails  Cust:Resource Wise Aging Details [BRSTESUIENLEUN  Customer Transaction List  Customer Contact List  Customer: Resource Details
Vendors
Time And payrol =) E=E)E=)
WAL Jorzz b b @ Find | Next v @) g
Commissions
Total Eaward 6.960.00
Banking 9.370.00
937000
Accountant 000
2000
Masters
10.232.00
Inter Company 10.232.00
187000
Utilities. ac
Reports CIc-Other 3.119.40
invoice 1382 80000 231940
imoice 43534 192000 39940
Total CTC-Other 2720.00 39940
David K Mike 60400
imvoice 01122017 43535 604.00 120800
Total David K Mike 604.00 1.208.00
Kumars's
imvoice o007 1380 540000 540000
Total kumar 5 5 5,400.00 5,400.00
Ryan -1.753.00
Total Ryan -1.753.00

Customer Summary Report

e Customer Transactions list
Navigate to Reports screen and clicking on customer transactions list in customer reports, you
will be navigate to customer transaction list.

Select Corporation.

The date field ‘As of’ is set to the current date. If you wish you can change it to any specific
required date.

Click Show.

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF.
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Accountant

Masters

Inter Company
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Reports

Customer, Vendor and Employee Reports

€ eslist nvoice Summary  Invoice Details  Receipt Detalls  Cust: Resource Wise Aging Details  Customer Summary WNETECHERIERELTINIEEN  Customer Contact List

Find | Next

LN )

Name
ABCD COrp.
ABCD COrp - Others

Cablevision
Cablevision - Others

csc
CSC - Others

nvoice
nvoice

Customer Receipt
Customer Receipt

Check

Check
Check

Receipt
Check
Customer Receipt

Credit Memo

IT Place LLC
Customer Transaction List

Period From 1/1/2016 To 12/31/2016

Date

Memo

1300

1301
123

1000

1225

01/05/2016

Nimble User Manual for Staffing

Account

Account Recevables

Account Recevables
Flushing Bark
Flushing Bark

Flushing Bark

Flushing Bark
Flushing Bark

Flushing Bark
Flushing Bark
Flushing Bari

1400. Account Recevables

Customer: Resource Details

cm Exmen

Amount

e Customer Contact List

Customer Transaction List

Navigate to Reports screen and clicking on customer contact list in customer reports, you will
be navigate to customer contact list.

Select Corporation.

Click Show.

Each Report shall have Export option to various kinds of file formats Example- Excel and PDF.

INIMBLE ACCOUNTING

Tee everything

Admin / User
Customers
Vendors

Time And Payroll
Commissions
Banking
Accountant

Masters

Inter Company

Utilities.

Reports

< eslist

A4

nvoice summary

o1 b bl

@

Customer, Vendor and Employee Reports

Invoice Details

Find | Next

Name

ABCDCOm
Cablevision
csc

cc

Programmers group
Siva
s
UHG

Receipt Details

CageN |

Company Name

Nevtech

Cust: Resource Wise Aging Details

IT Place LLC
Customer Contact List

ContactNum.  Email ID
95999599

csc@mail.com
1234567890 cte@mail.com
1234367890 dell@mail.com

HP@mailcom
1234567850 ibm@mailcom

nfo@tes.com
1234567890 UHG@mail.com

Address City

CHicago

10 New England Business

Tempe

od Springs Drive Deleware

Vesterre Parkway, Sute  Richmond

One Lakeview Place, 25 Century Nasnvlle,
Boulevard, Suite 410,

4000 Bordentown Ave, Suite 36 Sayrevile

85 Lincoln Highway, Oriando

Customer Summary  Customer Transaction List  [EIEEUIEIELAIEEY  Customer: Resource Details

= e

linois

Arizona

New York

virginia

Tennessez

New Jersey

Florida

e Customer: Resources List

Navigate to Reports screen and clicking on customer resource list in customer reports,

Customer contact List

will be navigate to customer resources list.

Page
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e Select Corporation.
e Click Show.
e Each Report shall have Export option to various kinds of file formats Example- Excel and PDF.

-
v =
Customer, Vendor and Employee Reports [ e |
Admin / User
Customers N p N - - - - n
A/RAging Summary  A/RAging Details  A/R Aging Details By Transaction Date  A/R Aging Summary By Transaction Date  [WRSTGCUNTLREISIEE®N  invoice Summary  Invoice Details  Receipt Details ~ *
Vendors
Time And Payroll S
“ Find | Net I~ (0
Commissions
IT Place LLC
Banking Customer: Resources List
Accountant Resource % ‘Customer Name > Invoice Frequency % Invoice Start Date Mark up Type % / Amount 3 Commission Details
Name
Masters Anand C2C I1BM Infain Monthly 0,
Andrew 8 Minc Biweeicy Percentage 5
Inter Company Daniel UHG | Gate Biweekly Percentage s
. DavidKMke |CTC David Mike weekd Percentage 10
Utilities Y <
David K Mike HP David Mike Biweekly 0
Reports Donald HP Matica Biweekly Percentage 5|
Edward csc Infain Biweekdy Percentage 5|
Jacknc De Jackc Biweeicy Fred 5
Jacoo e Jacon & Percentage B
Jorn 2M Jotr Percertage |
John R 1BM John Middletown
Middictoun
johns HP John's Biweekdy 0,
Jose De Link 535 Biweeicy Percentage 5
Josepn usG Josepn Percentage B
= 2M ken Percertage |
kiran kumar sC Kiran kumar weekly Fixed 50
kiran kumar (a0 kiran weekly 0|

Customer Resource List
e |nvoice Summary

Navigate to Reports screen and clicking on invoice summary in customer reports, you will be
navigate to invoice summary report.

o Select Corporation, Profit Centre, Name, View Transactions.

e Click Show.
Each Report shall have Export option to various kinds of file formats
Example- Excel and PDF.

-
IMBLE ACCOUN'I;I”G v s
e v ery thing i
~ Customer, Vendor and Employee Reports m
Admin / User
Customers N, . i . i N
ARAgingSummary  A/RAging Details AR Aging Details By Transaction Date  A/R Aging Summary By Transaction Date  Customer: Resources List Invoice Details ~ Receipt Details ~ »
Vendors
Time And Payroll sl
[ERE of27 b M & Find | Net [~ %)
Commissions
Banking IT Place LLC
Invoice Summary
Period From: January 01, 2016 to December 31, 2016
Accountant
Masters Customer Name Name Inv Num Date Due Date Invoice Amount  Received Amount Received Date Balance
ABCD COrp
(i Eamsn,y ABCD COp 1300 08/24/2016 1980.00 198000 000
ABCD COr 1301 /2 832.00 832¢c 000
Utilities. P
Total ABCD COrp 2,812.00 281200
Reports csc
Steven 580 £,800.00 6,800.C 000
Edward 623 6,400.00 6,400.00 6 000
Linda 540 6,880.00 6,880.C 13 000
Ram 571 5,440.00 544000 000
Linda 541 6,880.00 6,880.C 6 000
Edward 624 £,400.00 6,400.00 6 0.00
Steven 581 6800.00 6,800, 6 000
Ram 512 5.440.00 001 000
Linda 542 6,880.00 -20.00,

Invoice Summary
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Vendor Reports

Navigate to Reports screen (Home—>Reports—> Customer, Vendor and Employee Reports 2> Vendor
Reports) to access vendor reports

Reports
Admin / User

Customers Staffing Reports  [IReT AR TR ‘

Vendors

Customer Time & Payroll

Time And Payroll

» Timesheet Summary

Commissions » A/R Aging Summary

Banking

Accountant

nmary by Pay Date

Masters

Inter Company

Utilities

» Customer Tran:

Reports

» Customer

» Customer: Resc

Reports Screen
You can have the following reports

e A/P Aging Summary (Accounts Payable Aging Summary)

Accounts Payable Aging Reportis a report showing when bills of creditors / vendors (for
goods or services supplied) are due for payment and the duration for which each of them has
been outstanding. The report breaks down Accounts Payable into categories based on the
duration for which the accounts have been outstanding. The general categories in
which Accounts Payable are typified are ‘Current’, ‘30 Days’, ‘60 Days’, and '90’. The purpose
of the report is to prioritize accounts payable to creditors / vendors and help maintain good
standing with them.

Navigate to Reports screen and clicking on A/P Aging summary in vendor reports, you will be
navigate to A/P Aging summary report.

Select Corporation, Name.

The date field is set to current date. If you wish you can specify any other date
Click Show.

Each Report shall have Export option to various kinds of file formats

Example- Excel and PDF.
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A yeilny i
: Customer, Vendor and Employee Reports [ ac |
Admin / User
Customers i . _ )
PV YPTPEMCSN  7/p Aging Details  A/P Aging Details By Transaction Date  A/P Aging Summary By Transaction Date  Vendor Wise Aging Details  Bill Summary  Vendor Summary  Vendor Transactio ¥
Vendors
Time And Payroll @ m
@ Find | Next [l v (2 (m
Commissions
) IT Place LLC
Bankin
2 A/P Aging Summary
As of January 20, 2017
Accountant
Name Current i1-30 - 60 61- >90 TOTAL
Masters Applebess 0.00) 000 000 10000 40000 50000
| Gate 0.00| 000 0.00 0.00 -700.00 -700.00
Inter Company
tecn 392000 o000 om0 3000 1080000 1475000
Utilities Infoin 000 o000 om0 3584000 1792000 5376000
a2 om0 o000 om0 om0 81000 81000
Reports john 0o 000 000 000 10000
Link sys om0 o000 om0 88000, 1848000
Mine om0 o000 om0 om0 950000
Matica om0 o000 om0 om0 1952000
Metiife 0.00| 000 000 000 10,00000
NA 0.00| 000 000 000 -5.00 -300
TOTAL 3,920.00 0.00 0.00 36,650.00 85,045.00 125,615.00
01/20/2017 14:18

A/P Aging Summary

e A/P Aging Detail (Accounts Payable Aging Detail)

The report is similar to the Account Payable Aging Summary report but provides details of
each individual payable transaction. The report also typifies aging of payable transactions as
‘Current’, ‘30 Days’, ‘60 Days’, and ‘90 Days’.

Navigate to Reports screen and clicking on A/P Aging detail in vendor reports, you will be
navigate to A/P Aging detail report.

Select Corporation, Name.

The date field is set to current date. If you wish you can specify any other date
Click Show.

Each Report shall have Export option to various kinds of file formats

Example- Excel and PDF.
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o e averything i
: Customer, Vendor and Employee Reports ml
Admin / User
Customers N o N A D \ \ \
AP Aging summary  WVEFSTIRIREETE  A/P Aging Details By Transaction Date  A/P Aging Summary By Transaction Date  Vendor Wise Aging Details  Bill Summary  Vendor Summary  Vendor Transactio 2|
Vendors
Time And Payrol ==
@ Find | Net B %) om
Commissions
Banking IT Place LLC
A/P Aging Detail
As of January 20, 2017
Accountant
Type Date Num. Name Memo Due Date Aaging Balance
Masters Curent
Bill | tech [ 3,92000
Inter Company
Total Current 352000
Ui 61-90
Journal 3 App &7 -100.00
Bepois il Itech 80 3000
Bill Link Sys 85 880.00
Bl Infoin 8 35,84000
Total 61- 90 36,650.00
=90
Check NA 91 -500
Bill | tech 190 3,600.00
Debit Memo 2 | Gate 203
Transfer Metiife 240
Journal 3 John 295 -100.00
Bill 123 Jaya 296 81000
Bill Matica 312 4,880.00

A/P Aging Detail

e A/P Aging Summary By TD(Accounts Payable Aging summary by Transaction Date)

Navigate to Reports screen and clicking on A/P Aging summary by TD in vendor reports, you
will be navigate to A/P Aging summary by TD report.

Select Corporation, Name.

The date field is set to current date. If you wish you can specify any other date
Click Show.

Each Report shall have Export option to various kinds of file formats

Example- Excel and PDF.

NIMBLEACCOUNTING gL
o Customer, Vendor and Employee Reports m
Clalones A/P Aging Summary A/P Aging Details A/P Aging Details By Transaction Date Vendor Wise Aging Details Bill Summary Vendor Summary Vendor Transactio ¥
Vendors
Time And Payrol [ reresn Jf st ier
@ Find | Next ol - @) (W
Commissions
Banking IT Place LLC
A/P Aging Summary

Accountant As of January 20, 2017

Name Current 1-30 31-60 61-90 =90
Masters Appetees 000 o o
Inter Company | Gate 000 0.00 0.00
Utilities. Infoin 000 0.00 0.00 0.00 53760.00 53,760.00

Jaya 000 0.00 0.00 0.00 441000 441000
Reports Jorn a0 s om o 0000 0000

Link Sys. 000 0.00 0.00 0.00 18,480.00 18.480.00

Minc 000 0.00 0.00 0.00 9,600.00 9,600.00

Metiife 000 0.00 0.00 0.00

TOTAL 0.00 3,920.00 0.00 -100.00 125,395.00 129,215.00

A/P Aging Summary by TD

Page | 162



Nimble User Manual for Staffing

e A/P Aging Details By TD (Accounts Payable Aging Details by Transaction Date)

Navigate to Reports screen and clicking on A/P Aging detail by TD in vendor reports, you will
be navigate to A/P Aging detail by TD report.

Select Corporation, Name.

The date field is set to current date. If you wish you can specify any other date
Click Show.

Each Report shall have Export option to various kinds of file formats
Example- Excel and PDF.

-
N|MBLEAGCOUN1:|HG A S
L Ve s thing 1
Customer, Vendor and Employee Reports I
s e
Customers X . . . i - . \ \
AfPAging Summary  A/P Aging Details [NNEENTISDEEIEVR CRES Y SO A/P Aging Summary By Transaction Date  Vendor Wise Aging Details  Bill Summary  Vendor Summary  Vendor Transactio |
Vendors
Time And Payro e ) show e |
@ Find [Net v @)
Commissions
. IT Place LLC
Banking ) d i
A/P Aging Details By Transaction Date
As of January 20, 2017
Accountant
Type Date Num. Name Aging Balance
Masters
1-30
Inter Company Bi 01/05/2017 tech 15 392000
Total 1-30 3,920.00
Utilities 61-90
Jouma 17142016 |6 Applebees &7 -100.00
Reports Total 61 - 90 -100.00
=90
Check NA 91 5
Bi tech 95
5 ok Sys 100
Bi nfo in 101
Debit Mem Gate 203
Bi tech 205
Transfer Metlife 255
Jouma 3 o 208
8 3 aya 3n
5 Matica 3z

A/P Aging details by TD

e Vendor Summary

Navigate to Reports screen and clicking on Vendor summary in vendor reports, you will be
navigate to vendor summary report.

Select Corporation, Name, View Transactions.
Click Show.

Each Report shall have Export option to various kinds of file formats
Example- Excel and PDF.
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NIMBLE ACSOUNTING -] &
Admin User Customer, Vendor and Employee Reports [ ack
St A/P Aging Summary  A/P Aging Details AP Aging Details By Transaction Date  A/P Aging Summary By Transaction Date  Vendor Wise Aging Details  Bill Summary Vendor Transactio
Vendors
T Rl [ rerrsh [l how iter | send
@ Find [ Net L D)
Commissions
Banking IT Place LLC
Vender Summary
e Period From: 01/01/2016 to 12/31/2016
Masters Name Type Date Num. Debit Credit Balance
Applebees

Inter Company B 01/05/2016 123 20000

Debit Memo 01/05/2016
= Joumnal 1171472016 6
Reports Total Applebees 500.00 200.00

1Gate

Bi 01/03/2016

Bi 01/17/2016

Bill Payment 01/18/2016 128

Bill Payment o118m016 128

B 013172018

Bi 02/14/2016

Bi 05/ 6 125

B 081672016

Debit Memo oouats 2

Bill Payment omis2018 1001

Vendor Summary

e Vendor Transactions list

Navigate to Reports screen and clicking on vendor transactions list in vendor reports, you will
be navigate to vendor transaction list report.

Select Corporation, Name, View Transactions.

Click Show.

Each Report shall have Export option to various kinds of file formats
Example- Excel and PDF.

. @
Customer, Vendor and Employee Reports E7
Admin / User
e € tails By Transaction Date AP Aging Summary By Transaction Date  Vendor Wise Aging Details Bl Summary  Vender Summary Vendor Contact List  Expenditure Summary
Vendors
Time And Payroll @ Show Filter m
@ Find | Next b~ %) o
Commissions
Banking IT Place LLC
Vendor Transaction List
P —— Period From 1/1/2016 To 12/31/2016
o Name Type Date [roum. [memo [Account Amoun]
Applebees

(M @mEry B ooszoe |12 <count Payabies

Debit Memo 01/05/2016 \ccount Payables
Utilities Chece Fiushing Bank

Check 1243 Flushing Bank
Hepas Jouma 1171412016 2000, Account Payables

1 Gate

5 0170372016 2000, Account Payabies

Check 01/16/2016 2 Flushing Bank

5 0171772016 2000, Account Payabies

Bill Payment 016 128 ishing Bank

5 2000, Account Payabies

Bi \ccount Payables

5 5 ccount Payabes

Bi \ccount Payables

Deot Meme <count Fayabies

Bill Payment 07/15/2016 1001 Flushing Bank

Vendor Transaction List
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e Vendor Contact List

Navigate to Reports screen and clicking on vendor contact list in vendor reports, you will be
navigate to vendor contact list report.

Select Corporation.

Click Show.

Each Report shall have Export option to various kinds of file formats
Example- Excel and PDF.

-~
NIMBLEACCOUN'I:I”G -Select Gompany- v :
e et averything i
i Customer, Vendor and Employee Reports ml
Admin / User
Customers < . - . A -
tails By Transaction Date A/ Aging Summary By Transaction Date  Vendor Wise Aging Details  Bill Summary  Vendor Summary  Vendor Transaction List [WAVUGEIESUERIIEEN  Expenditure Summary
Vendors
Time And Payrll E=D e
4 4 [z o1 b bl 4 Find | Next k- %) W
Commissions
Banking IT Place LLC
Vendor Contact List
Accountant
Name Company Name ContactNum.  Email ID Address City State
R Acplebees Acpiebees New: York
Demo Com 2
=TTy Gate danie @mail.com
I tech tech@itech.com
Utilities.
nfoin edward@gmail.com
Reports J
Jonn
Legal firm LEgal LLC
Link Sy jose@mailcom
Minc ranui@mailtechnalogy
Watica
wetite

Profect Plus

Vendor Contact List
e Bill Summary

Navigate to Reports screen and clicking on Bill Summary in vendor reports, you will be
navigate to Bill summary report.

Select Corporation, Profit Centre, Name, View Transactions.

Click Show.

Each Report shall have Export option to various kinds of file formats
Example- Excel and PDF.
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-
@Nmmewcouuﬂue M
NIMBLE ACCOUNTING :
Customer, Vendor and Employee Reports =
Admin / User
Customers . N N - \ \ \
AP Aging Summary  A/P Aging Details  A/P Aging Details By Transaction Date  A/P Aging Summary By Transaction Date  Vendor Wise Aging Details Vendor Summary  Vendor Transactio
Vendors
Time And Payrall Exm
[ERERE of27 b Ml @ Find | Nedt b~ 0 (m
Commissions
Banking IT Place LLC
Bill Summary
Period From: January 01, 2016 to December 31, 2016
Accountant
Masters Vendor Name Bill Num Date Due Date Bill Amount Paid Amount. Paid Date Balance
Applebees
Inter Company 123 01/05/2016 01/20/2016 01/10/2017 0.00°
- Total Applebe
Utilities fotal Applebees
Gate
Reports 01032016 01/18/2016 0171872016
omame s
01/31,2016 2016
02/14/2016 /15/2016
02/28
125 05
06/16/2016
Total | Gate
tech

01/03/2016 0171872016

01/17/2016 08/16/2016

01312016 02/15/2016 06/16/2016

Bill Summary
Accrued Commissions

Navigate to Reports screen and clicking on Accrued Commissions Details in Staffing reports, you will
be navigate to Accrued Commissions Report.

e Select Corporation, Commissions By, Name, View Transactions.

e Select Type as Detailed / Summary and All / Payable Only/ Paid Only

e Click Show.
Each Report shall have Export option to various kinds of file formats
Example- Excel and PDF.

-~
INIMBLE ACCOUNTING v
§ Staffing Report wl
Admin / User
Customers -
Commissions Summary [N TG
Vendors
p—r— o it
4t Jof1 b bl @ Find | Next v B
Commissions
) IT Place LLC
Banking
Accountant -
Period From : January 01, 2016 to December 31, 2016
Masters . i - .
Invoice . Receipt Markup Markup Gross ‘Commission  Commission .
Name Invoice Date  Bill s Invoice Num. Receipt Date Paid
Amount ot ‘Amount Rate Amount Margin Rate Payable
Inter Company Manager
Eric
s T T B N B
Reports Wiliam 5 60 6240 1 62900 52200 94600 000 oo
Smith 575 6560 656000 56800 93200 000 om
520 a9 £48000 0173072016 4000 8400 67000 24000 000 oo
Smith a6 £56000 0173072016 656000 7035 562800 93200 000 oo
Ryan %0 520000 520000 5145 411600 108400 000 oo
520 so7 648000 648000 6930 554400 93600 000 oo
Wiliam s 62000 €515 520200 o800 000 oo
Logan a5 @25 54000 94000 000 om
Jose 616 5775 46000 138000 000 om
Logan s 25 54000 52000 000 oo
Ryan 205 5145 411600 1,084,00 0.00 000
Jose 501 5775 4,62000 138000 0.00 000
sra 508 648000 6930 55400 93600 000 oo

Accrued Commissions Report
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Chapter 7: Manage Users

Create User

User Privileges - Screen wise detailed Privileges

Role based Privileges

Dashboard settings

Page | 167



Nimble User Manual for Staffing

Chapter 7: Manage Users

You can easily manage users using Admin/User setup screen.
Navigate to user setup screen by clicking on Admin/Users on Home Screen.

NIMBLE ACCOUNTING ~Select Company- v
et averything

~ Admin / User
Admin / User

Vendors
Name v EmaillD W Contact Num. W Assigned Role Vv Status v 13

Time And Payroll

Commissions Soma somuturangi @hotmailcom Active [#]+]
Banking Sreskantn sreekantnges7@gmal.com Manager Active «O
Accountant Viiay K viay@aemo.com HR Actve [4]+]
Masters

Inter Company

Utilities

Reports

User Setup Main Screen
Create user

Each new user that you add will be able to login to view and update your books in Nimble
Accounting based on the Privileges you assign.
Click on Add New to create a new user.

Admin / User
Admin / User

Vendors

Time And Payroll
Commissions

Banking Sacanih

Accountant Vigy K Active «O
Masters

Inter Company

Utilities

Reports

Create User screen (1 — Add New, 2- Edit, and 3- Delete)
1- Add New —to add new user, 2- Edit icon —to modify/ update the existing user, 3- Delete
icon- to delete the user.
Clicking on Add New you will be navigated to create user screen having User Details tab for
complete user information and Assign Corporations to assign corporation.
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-~

NIMBLE AGCOUNTING v |6
= Ay i

Admin / User
Admin / User
Customers UserPrivileges  Corporation Setup  Profit Center  Locking /Unlocking  Role  Dashboard Setting
Vendors

Name v Email D v Contact Num. v Assigned Role v Status v 13
Time And Payroll
Commissions

User Details Assign Corporations.

Banking

Accountant
Masters

Inter Company

Browse
S T elect: -
Utilities m
St elec M
Reports i
Code
elect. -

Activation email will be sent to this
adaress

Create User screen — User Details
In User Details tab, select Salutation, Enter First Name, Middle, Last Name, Mobile Num., Contact
Num., Alternative Contact Num., Fax Num., Email ID, Address, City, Country, State, Zip Code and
Role.
For Role, you can select the existing role or you can add new role and define privileges.
You can also upload the User Picture, by browsing and upload option.

In Assign Corporations, you can assign single or multiple corporations to the user, you can also
select Send an email to User option to notify the user.

. -~
NlMBLEACCUUNT!”G -Select Company- v g
ey bhiny i

i Admin / User
Admin / User
Vendors
Name v Email D v Contact Num W Assigned Role v Status v =
Time And Payroll
Commissions
User Details Assign Corporations
Banking
Corporation 1 (] Easy Technology (1] Smart ResourcesInc
Accountant Demo Futran Solutions (1] XVZ Corp
Demo Corp 1
Masters
Inter Company Send an emai to User
Send an emailto oty the user to assign or remove Corporations.
Utilities
[ sove New | Sove & Close | concel

Create User screen — Assign Corporations

User Privileges - Screen wise detailed Privileges
The Role/ Privileges determine a user's level of access to view and perform operations in a
Corporation created by the user or Corporations allotted to the user.

To define User Privileges, navigate to User Privileges Screen (Home—>Admin/User-> User Privileges)
Clicking on User Privileges, you will be navigated to user privileges screen.
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NIMBLE ACCOUNTING

Admin / User

Admin/ User [EMVESSUVEE  Corporation Setup  Profit Center  Locking /Unlocking ~ Role  Dashboard Setting

User® Tusshar Jr-shanewilson jr@: +

Time And Payroll Access Privileges: O Ful ® partial () None

Privileges:
Commissions

.(nre Nimble Accounting

Banking

Accountant

Masters Time And Payroll
Commissions.
Inter Company Sanking
Accountant
Utilities
Masters
Reports Inter Company
Utilities

Reports

User Privileges Screen
In user privileges screen, select User. Define Access Privileges as Full / Partial / None.
Define Module wise privileges, by expanding the tree like structure and clicking on the module
privileges window will pop up. Customize Privileges of your choice and click on Apply button.

® Full ' Partial | None
Create View Update Delete
] 4 [

Try to resize the control using the resize grip or the control's edges

User Privileges Screen — Module wise Customization
Role based Privileges
You can create required Role/ Privileges like Owner, Manager or Accountant etc. for users.

To define Role based Privileges, navigate to Role Screen (Home—>Admin / User->Role)

Clicking on Role, you will be navigated to Role Screen.
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-~
Admin / User
Admin / User
Customers Admin/ User User Privilages Corporation Setup Profit Center Locking / Unlocking n Dashboard Setting >
Vendors
S Role Name v Status v =
] L
Commissions ccount e & o
Banking " Acive (=)
Accountant Manger Active Qo
Masters
Inter Company
Utilities
Reports
Role Screen
Clicking on Add New, you will be navigated to screen to add a new role.
-

INIMBLE ACCOUNTING _Select Company- v "

Admin / User
Admin / User

Customers Admin/User  User Privileges  Corporation Setup  Profit Center  Locking / Unlocking E Dashboard Setting
Vendors
Role Name v Status v =
Time And Payroll
| "

Commissions

Banking () Rele

Accountant Role Name!

Masters

Inter Company

Add New Role Screen
Enter Role Name, Description.
Clicking on Save & Next, you will be navigated to Role Privileges screen.
Define Access Privileges as Full / Partial / None
Define Module wise privileges of your choice.
Click on Close.

Page | 171



Nimble User Manual for Staffing

ct P v A
Admin / User (eIl CE=D
Customers Admin/ User User Privileges Corporation Setup Profit Center Locking / Unlocking ﬂ Dashboard Setting
Vendors
S — Role Name updated successfully.
Role Name v Status v
Commissions i 0
Banking Account Active
Accountant Qroie
e A«fﬁ W.\“Em ® Ful Fartial Mone
Inter Company ‘(crﬁ Nimble Accounting
Admin / User
Utilities Customers.
Reports Venders
Time And Payrol
Commissions
Banking
Accountant
Masters
Inter Company
Reports
Close
Add New Role Screen — Role Privileges
Dashboard settings
You can manage your dashboard and user's dashboard access.
Navigate to Dashboard Setting screen (Home—>Admin / user > Dash Board Settings)
Clicking on Dash Board Setting, you will be navigated to Dash Board Settings screen.
— .

UserPrivileges ~ Corporation Setup  Profit Center  Locking /Unlocking  Role [0SRy S eieu i

Admin / User
Admin / User
Customers Admin/ User
Vendors
. Usert Tusshar Jr-shanevilson r@: +
Time And Payroll
Visik

Commissions

Banking

Accountant

Masters

Inter Company

Utilities

TIT

Reports

Feature

Business Summary
Billed vs Un-billed
Revenue Detals
Sales Performance
Expenses Analysis

Profit & Loss

Dash Board Settings

Select User and Enable / Disable the dash board feature of your choice. Click on Save.
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Chapter 8: Nimble Support

24 x 7 Customer Care support
Nimble Provides 24 x 7 customer support to their customers by means of Call, Chat, Screen
Monitoring and Support Centre.

You can dial the Support Number: 302-766-7564 and our support executive will happy to
solve your query / issue

(Or)
Contact using Skype ID: nimble.accounting to resolve your issues.

(Or)
Drop an email to support@nimbleaccounting.com.

(Or)

Nimble has dedicated support centre portal, where customers can raise a ticket and can track the
status of the raised ticket. Using Support Centre, you can directly chat, call with our support
executive.

Support Centre Portal Address:
http://support.nimbleaccounting.com/support center

Data migration support

We have a dedicated migration team to migrate all your books of account from QuickBooks to Nimble
books of account.

Training sessions

Nimble Accounting provides training sessions to their customers. A total of 10hrs training will be
available with Nimble User Manual Document.

Nimble Accounting Product Training is divided to three major modules
Part 1: Setting Up Your Business with Nimble Accounting
Part 2: Managing Your Business

Part 3: Strength of Nimble Accounting

Part 1 covers about concepts like Introduction, Corporation Setup and Consultant management.
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Part 2 covers all major operations like Timesheet Management, Invoicing, Commissions, Payroll for
W2, and Payments for C2C.
Part3 concentrates on Nimble Automation Tools, Nimble Dashboard, Reports and User management.

Nimble User Manual provides a step by step approach for each module and explain its working
scenario.

Screen wise Video help

You can have screen wise video help for each option in the Nimble Accounting Application.
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